
PUBLIC SCHOOLS Attleboro, 
Massachusetts 

 

 

SCHOOL COMMITTEE POLICY BOOK 
 

INTRODUCTION 
 

INDEX 

 
The Attleboro School Committee Policy Book contains approved policies specific to the 
Attleboro Public Schools.   The Book is organized by Sections A-L based on an alphabetical 
classification system established by the National Association of School Boards for organizing and 
compiling policies and regulations.   A copy of the Sixth Edition of the Code Finder Index is 
included in the Policy Book as a reference. 

 
SECTION A Foundations and Basic Commitments 
SECTION B Board Governance and Operations 
SECTION C General School Administration  
SECTION D Fiscal Management 
SECTION E Support Services 
SECTION F Facilities Development 
SECTION G Personnel 
SECTION H Negotiations 
SECTION I Instruction 
SECTION J Students 
SECTION K School-Community Relations 
SECTION L Education Agency Relations  

 
USING THE CLASSIFICATION SYSTEM 
 
A listing of the classification system for each section follows the divider for the section. The first letter 

of a code indicates a major section; the second letter a major category of that Section; the third 

letter a subcategory under the category; and so forth. 

 
The date listed is the date the policy was approved by the School Committee or the latest review 
date. 

   
  An alphabetical Code Finder Index to the entire system is at the back of the manual. 
 

A policy may be required in more than one section.  The policy will have a code for each section.  
The written policy will be found in the first section of the Policy Book in which it appears.  In 
subsequent sections, the policy will be listed in the section index with an appropriate code and will 
have a reference to the previous section. 

 
There are two ways to locate a policy or regulation in this Policy Book.  One way is to consider in 
what major section such a policy would appear, then turn to the classification pages for that section 
until you find the term that most closely fits the topic you are seeking.  Use the code letters for the 
term to locate the policy. 

 
If you are in doubt about the major section, go immediately to the code finder index and look up the 



topic alphabetically, as you would in any index.  It is important to note that: on regulations, the 
code is followed by -R; on exhibit documents (information material that is neither policy; nor 
regulation), the code is followed by ïE. 

 
ADDITIONAL RESOURCES 
 

¶ Massachusetts General Laws 

¶ Attleboro City Charter (December 2002) 

¶ Individual Bargaining Agreements 

¶ Elementary, Middle School, and High School Handbooks 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



SECTION A: FOUNDATION AND BASIC COMMITMENTS 
 

Section A of the Attleboro School Committee Policy Book contains policies, regulations, and 

exhibits on the districtôs legal role in providing public education and the basic principles underlying 

school board governance.  These policies provide a setting for all of the School Committeeôs other 

policies and regulations. 

 

AA School District Legal Status 10/15/18 

AB The People and Their School District 10/15/18 

AC Nondiscrimination 10/16/17 

ACA Nondiscrimination on the Basis of Sex 10/16/17 

ACAB Sexual and Gender-Based Harassment 10/16/17 

ACAB-E1 Nondiscrimination/Anti-Harassment Procedures 10/16/17 

ACAB-E2 Report Form for Reports or Complaints of 
Discrimination/Harassment 

10/16/17 

ACE Nondiscrimination on the Basis of Disability 10/30/17 

AD Educational Philosophy 10/15/18 

ADA School District Goals and Objectives 10/15/18 

ADC Tobacco Products on School Premises Prohibited 3/13/17 

ADC-R Attleboro Health Departmentôs Position regarding Elimination of 
Environmental Tobacco Smoke from Indoor Air (Regulation 23) 

7/17/17 

ADDA Background Checks 3/13/17 

ADDA-R1 DCJIS Model CORI Policy 3/13/17 

ADF Health and Wellness Policy 12/10/18 

AE Commitment to Accomplishment 10/15/18 



 

Attleboro Public Schools 
Attleboro, Massachusetts 

 
 

 

SCHOOL DISTRICT LEGAL STATUS 
File: AA 

 
 

The legal basis for public education in the Attleboro Public School District is vested in the will of 
the people as expressed in the Constitution of Massachusetts and state statutes pertaining to 
education. 

 

Under the General Laws of Massachusetts, 
 

"... Every town shall maintain... a sufficient number of schools for the 
instruction of all children who may legally attend a public school therein." 

 
The public educational system of Attleboro structurally is a department of the City of Attleboro 
operated under laws pertaining to education and under regulations of the Massachusetts Board of 
Education.  The area served by the Attleboro Public Schools is coterminous with the City of 
Attleboro. 

 
 

Established by law 
 
Source: MASC 
 
 
Legal References.:     

¶ Constitution of Massachusetts, Part II, Chapter V, §II 

¶ M.G.L. 71:1 
 

 

Cross References:   
 

¶ Policy BB: School Committee Legal Status 
 
 
 
 
 
 
 
 
 
 
 
Policy and Personnel Reviewed:  10-01-18 
School Committee Reviewed: 10-15-18



 

Attleboro Public Schools 
Attleboro, Massachusetts 

 
File: AB 

THE PEOPLE AND THEIR SCHOOL DISTRICT  

The Attleboro School Committee has the dual responsibility for implementing statutory requirements 
pertaining to public education and local citizens' expectations for the education of the community's 
youth. It also has an obligation to determine and assess citizens' desires. When citizens elect delegates 
to represent them in the conduct of public education, their representatives have the authority to exercise 
their best judgment in determining policies, making decisions, and approving procedures for carrying 
out the responsibility.   

The Attleboro School Committee therefore affirms and declares its intent to:  

1. Maintain two-way communications with citizens of the community. The public will be kept informed 
of the progress and problems of the Attleboro School System, and citizens will be urged to bring 
their aspirations and feelings about their public schools to the attention of this body, which they 
have chosen to represent them in the management of public education.  

2. Establish policies and make decisions on the basis of declared educational philosophy and goals.  
All decisions made by this School Committee will be made with priority given to the purposes set 
forth, most crucial of which is the optimal learning of the children enrolled in our schools.  

 3. Act as a truly representative body for members of the community in matters involving public 
education.  The Attleboro School Committee recognizes that ultimate responsibility for public 
education rests with the state, but individual School Committees have been assigned specific 
authority through state law.  The Attleboro School Committee will not relinquish any of this authority 
since it believes that decision-making control over the children's learning should be in the hands of 
local citizens as much as possible.  

 

Source: MASC 

 

 
 
 

 

 

 

 

 

 
 
Policy and Personnel Reviewed:  10-01-18 
School Committee Reviewed: 10-15-18 



 
 

Attleboro Public Schools 
Attleboro, Massachusetts 

 
File: AC 

NONDISCRIMINATION 

The Attleboro Public Schools has the responsibility of serving every student with the goal for all students to attain excellence and 
reach their maximum potential regardless of race, color, sex, gender identity, religion, national origin, sexual orientation, age, or 
disability. It is committed to equal opportunity for all individuals in education within a safe school environment that allows all 
students equal access and opportunities to all of the Districtôs programs and activities, including academic programs, educational 
supports, services, and enrichment activities. 

 
It is the policy of the Attleboro Public Schools to maintain a learning and working environment that is free from harassment, 
violence or discrimination based on actual or perceived race, color, creed, religion, national origin, sex/gender, marital status, 
disability, sexual orientation, gender identity, age, family care leave status or military status (collectively known as the ñactual or 
perceived protected class statusò). 

 
The Attleboro School Committeeôs policy of nondiscrimination extends to students, staff, the general public, and individuals with 
whom it does business. No person shall be excluded from or discriminated against in admission to a public school in the City of 
Attleboro or in obtaining the advantages, privileges, and access to courses of study on account of race, color, sex, gender 
identity, disability, religion, or national origin.   

 
It will be a violation of this policy for any student, district employee or third party based on a studentôs, employeeôs or third partyôs 
actual or perceived protected class status to: (1) harass a student, district employee or third party through conduct or 
communication (e.g., physical, verbal, graphic or written) or to (2) inflict, threaten to inflict or attempt to inflict violence; or to (3) 
discriminate against a student, District employee or third party. 

 
This policy applies to all of the academic and nonacademic (for example, athletic and extracurricular) programs of the district and 
will be enforced before, during, or after school hours on all school property, including the school bus, school functions, or events 
held at other locations. The policy also applies to any off-campus conduct that causes or threatens to cause a substantial and 
material disruption at school, or interferes with the rights of students, employees or third parties to be free from a hostile school 
environment, taking into consideration the totality of the circumstances on and off campus. 

 
The Attleboro School Committee will: 

 
1. Establish and promote an environment within Attleboro Public Schools that considers and ensures the rights and 

responsibilities of all individuals as set forth in the Federal and State Constitutions, pertinent legislation, and applicable 
judicial interpretations. 

 
2. Support positive and equitable experiences within the Attleboro school community for children, youth, and adults, all of 

whom have differing personal and family characteristics with various socioeconomic, racial, and ethnic backgrounds. 
 

3. Work toward a more inclusive society and enlist the support of individuals as well as groups and agencies, both private 
and governmental, in such an effort. 

 
4. Use appropriate communication and other means to resolve and reduce the grievances of individuals and/or groups. 

 
5. Consider decisions made within the school system in view of the potential benefits or adverse consequences that 

those decisions may have on individuals and/or groups. 
 

6. Review policies and practices of the school system on an ongoing basis to ensure full implementation of the spirit and 
intent of this nondiscrimination policy. 

 
7. The Boy Scouts of America Equal Access Act prohibits school districts from denying equal access or a fair opportunity to 

meet to, or discriminating against, any group officially affiliated with the Boy Scouts of America, or any other youth group 
listed in Title 36 of the United States Code as a patriotic society. 
https://www2.ed.gov/policy/rights/guid/ocr/boyscouts.html  

 

 
The Attleboro Public Schools will promptly investigate all incidents of harassment, violence or discrimination that are known or 
reasonably should be known by the Attleboro Public Schools, including any complaints or reports ð whether formal or informal, 
verbal or written ð based on a studentôs, district employeeôs or third partiesô actual or perceived protected class status. The 
district will adhere to the Attleboro Public Schools Nondiscrimination/Anti-Harassment Procedures for filing a complaint for 
discrimination, harassment or violence on account of actual or perceived protected class status and will take appropriate action 

https://www2.ed.gov/policy/rights/guid/ocr/boyscouts.html


 

to respond to these incidents, which may include disciplinary action against any student or District employee who is found to 
have violated this policy. Appropriate administrative and staff follow-up will be provided for targets and offenders of 
harassment, violence and discrimination. 

 
An employee who receives such a complaint, otherwise becomes aware, or personally observes possible harassment based on 
actual or perceived protected class status shall intervene when it is safe to do so and immediately report it to the districtôs 
discrimination/harassment complaint official or the principal of the relevant school site. 

 
The district discrimination/harassment compliant officials for the Attleboro Public Schools are:  

Section 504/ Americans with Disabilities Act (ADA)/Title IX/Title VI (for student complaints): 
 
Laurie Regan, Assistant Superintendent 
Attleboro Public Schools 

100 Rathbun Willard Drive, Attleboro, Massachusetts 02703-2799 
(508) 222-0012, ext. 1640 

Email: lregan@attleboroschools.com  
 

Titles VI, VII, IX, ADA, Section 504 (for employee or third-party complaints), Chapter 622 AND Age Discrimination Appeals 
Officer: 

 
Julienne Singer, Human Resources Director 
Attleboro Public Schools 
100 Rathbun Willard Drive, Attleboro, Massachusetts 02703-2799 
(508) 222-0012, ext. 1367 

Email: jsinger@attleboroschools.com 
 

If one of the discrimination/harassment officials is the person alleged to be engaged in discrimination/harassment, the complaint 
shall be filed with one of alternate officials or any other school employee the student or employee chooses. 

 
Legal References:  
 

¶ Title VI, Civil rights Act of 1964 

¶ Title VII, Civil rights Act of 1964, as amended by the Equal Employment Opportunity Act of 1972 
¶ Executive Order 11246, as amended by E.O. 11375 
¶ Equal Pay Act, as amended by the Education Amendments of 1972 

¶ Title IX, Education Amendments of 1972 
¶ Rehabilitation Act of 1973 
¶ Education for All Handicapped Children Act of 1975 
¶ M.G.L. 71B:1 et seq. (Chapter 766 of the Acts of 1972)  
¶ M.G.L. 76:5; Amended 1993 
¶ M.G.L. 76:16 
¶ Board of Education Chapter 622 Regulations Pertaining to Access to Equal Educational Opportunity, adopted 

6/24/75, as amended 10/24/78 
¶ Board of Education 603 CMR 2600 
¶ Board of Education Chapter 766 Regulations, adopted 10/74, as amended through 3/28/78 
¶ The American with Disabilities Act of 1990 

¶ The Age Discrimination Act of 1975 

¶ U.S. Code Title 36



 

DEFINITIONS: 
 

TITLE VI OF THE CIVIL RIGHTS ACT OF 1964 
Title VI prohibits discrimination based on race, color, and national origin. 

 
TITLE VII OF THE CIVIL RIGHTS ACT OF 1964 
Title VII prohibits employment discrimination based on race, color, religion, sex and national origin. 

 
TITLE IX 
No person in the United States shall, on the basis of sex, be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any education program or activity receiving Federal financial assistance. 

 
Students will also receive training for leadership roles as they work collaboratively with their peers, educators and parents in 
monitoring, evaluation and changing school policy and curriculum in keeping with the provisions of Chapter 622 and Title IX. 

 
CHAPTER 622 
No person shall be excluded from or discriminated against in admission to a public school of any town, or in obtaining the 
advantage, privileges, and courses of study of such public school on account of race, color, sex, religion, or national origin. 

 
THE AMERICAN WITH DISABILITIES ACT OF 1990 

The ADA prohibits discrimination by any public entity against persons with disabilities. http://www.jan.wvu.edu/links/adalinks.htm 
 

SECTION 504 OF THE REHABILITATION ACT OF 1973 

Section 504 prohibits discrimination on the basis of disability. 
http://www.ed.gov/offices/OCR/regs/34cfr104.html 

 

THE AGE DISCRIMINATION ACT OF 1975 

The Age Act prohibits discrimination on the basis of age. 
http://www.ed.gov/offices/OCR/age.html 

 
 

Boy Scouts of America Equal Access Act 
The Boy Scouts of America Equal Access Act prohibits school districts from denying equal access or a fair opportunity to meet 
to, or discriminating against, any group officially affiliated with the Boy Scouts of America, or any other youth group listed in Title 
36 of the United States Code as a patriotic society. https://www2.ed.gov/policy/rights/guid/ocr/boyscouts.html  
 

 
 
 
 
 
 
 
 
 
 
 

Legal Counsel Review/Approved: August 2017 
Policy Sub-Committee Approved: 09-18-17 
School Committee Approved/Tabled: 09-25-17 
School Committee Finalized:  10-16-17

http://www.jan.wvu.edu/links/adalinks.htm
http://www.ed.gov/offices/OCR/regs/34cfr104.html
http://www.ed.gov/offices/OCR/age.html
https://www2.ed.gov/policy/rights/guid/ocr/boyscouts.html


Attleboro Public Schools 

Attleboro, Massachusetts 

 

 
NONDISCRIMINATION ON THE BASIS OF SEX 

File: ACA 

 

The Attleboro Public Schools, in accordance with Title IX of the Education Amendments of 1972, will not discriminate on the 
basis of sex, sexual orientation, or gender in the educational programs and activities of the public schools. This policy will 
extend not only to students with regard to educational opportunities, but also to employees with regard to employment 
opportunities and to third parties. 

 
The Attleboro Public Schools will continue to ensure fair and equitable educational and employment opportunities, without regard 
to sex, sexual orientation or gender to all of its students and employees. 

 
The Assistant Superintendent will act as the school systemôs Title IX officer. The Title IX Officer is responsible for coordinating 
Attleboro Public Schoolsô efforts to comply with and carry out its responsibilities under the regulations, including Title IX complaint 
investigations. 34 C.F.R § 106.8(a). Any inquiries concerning the application of Title IX should be referred to the appropriate Title 
IX officer. All complaints of sexual discrimination which are not addressed at the building level shall be forwarded to these 
compliance officers. 

 
Section 504/ Americans with Disabilities Act (ADA)/Title IX/Title VI (for student complaints):  
 
Laurie Regan, Assistant Superintendent 
Attleboro Public Schools 

100 Rathbun Willard Drive, Attleboro, Massachusetts 02703-2799 
(508) 222-0012, ext. 1640 

Email: lregan@attleboroschools.com 
 

Titles VI, VII, IX, ADA, Section 504 (for employee or third-party complaints), Chapter 622, AND Age Discrimination Appeals 
Officer: 

 
  Julienne Singer, Human Resources Director 
Attleboro Public Schools 
100 Rathbun Willard Drive, Attleboro, Massachusetts 02703-2799 
(508) 222-0012, ext. 1367 

Email: jsinger@attleboroschools.com 
 
 

 
Source:   MASC 

 
Legal References:   

¶ Title IX of the Education Amendments of 1972 

¶ 45CF, Part 86 (Federal Register, 6/4/75) 

¶ M.G.L. 76:5, 76:16 (Chapter 622 of the Acts of 1971) 

¶ BESE 603 CMR 26:00 

 

Cross Reference:  

¶ AC: Nondiscrimination 
 
 

 
Legal Counsel Review/Approved: August 2017 
Policy Sub-Committee Approved: 09-18-17 
School Committee Approved/Tabled: 09-25-17 
School Committee Finalized:  10-16-17



 
Attleboro Public Schools 
Attleboro, Massachusetts  

SEXUAL & GENDER-BASED HARASSMENT   File: ACAB 
 

All persons associated with the Attleboro Public Schools, including, but not necessarily limited to, the Committee, the 
administration, staff, students and third parties, have the right to a positive and safe environment that is free from harassment 
and discrimination based on sex. The District prohibits sexual and gender-based harassment (ñsex-based harassmentò) while 
on school grounds, while going to or coming from school, while at school activities on or off school grounds, while on district 
transportation, or while otherwise in a District program or activity. All persons are expected to conduct themselves at all times 
so as to provide an atmosphere free from sexual and gender-based harassment. Further, the district prohibits any retaliation 
against an individual who has complained about sex-based harassment or retaliation against individuals for cooperating in an 
investigation of a sex- based harassment complaint. 

 
Attleboro Public Schools will not tolerate any unlawful or disruptive behavior, including any form of sex-based harassment, or 
retaliation, in our schools, on school grounds, or in school-related activities. We take allegations of sex-based harassment 
seriously, and therefore, will investigate promptly all incidents of sexual and gender-based harassment of students, employees or 
third parties. We will respond to any complaints or reports promptly, and will take appropriate action, which may include 
disciplinary actions against students and/or staff found to have committed such harassment, as outlined in the Attleboro Public 
Schoolsô Nondiscrimination and Anti-Harassment Procedures. We will act promptly to eliminate the conduct and impose such 
corrective action as is necessary. In addition, the district will provide remedies to the reporting students where appropriate. 

 
Attleboro Public Schools is committed to providing employees, students, and third parties an environment that is free from 
hostility and intimidation or from a sexually offensive work and learning environment. Attleboro Public Schools understands that 
members of certain student groups, such as students with disabilities, students who are gay, lesbian, bisexual, or transgender, 
and homeless students may be more vulnerable to becoming targets of harassment. Attleboro Public Schools will take specific 
steps to create a safe, supportive environment for vulnerable populations in the school community, and provide all students with 
skills, knowledge, and strategies to prevent or respond to sexual harassment. 

 
Attleboro Public Schools will take prompt and responsive steps reasonably designed to stop any sex-based harassment, 
eliminate the hostile environment if one has been created, and prevent recurrences of any harassment of which it becomes 
aware or should have been aware, regardless of whether a formal complaint is filed. The District is committed to working with 
students, staff, families, law enforcement agencies, and the community to prevent issues of violence, which may include, but not 
be limited to sex-based harassment. In consultation with these constituencies, policies and procedures have been developed to 
respond in a confidential, impartial, and equitable manner to all complaints, whether formal filing or informal identification of 
harassment has occurred, by employees, students, or third parties, as outlined in the Attleboro Public Schoolsô Non- 
Discrimination and Anti-Harassment Procedures. 

 
This policy sets forth our goal of promoting a workplace and school environment that is free of sex-based harassment and is not 
designed or intended to limit our authority to discipline or take remedial action for workplace or school conduct which we deem 
unacceptable, regardless of whether that conduct satisfies the definition of sex-based harassment. 

 
Attleboro Public Schools requires that any staff member who receives a complaint, observes or otherwise learns or becomes 
aware of possible sex-based harassments report the incident to the principal at the respective school site or the Title IX 
Coordinator with the assurance that the investigation process will take place promptly and be consistent with following 
the policies and procedures as outlined. 

 
Harassment is banned not just at school during school hours, but also before or after school hours on all school property, 
including the school bus, school functions, or school events held at other locations. The policy also applies to any off-campus 
conduct that causes or threatens to cause a substantial and material disruption at school; or interferes with the rights of students 
or employees to be free from a hostile school environment taking into consideration the totality of the circumstances on and off 
campus. 

 
Some examples of off-campus conduct that spill over into school are as follows: 

 
¶ A student alleges that she was sexually assaulted by another student off school grounds and that, upon returning 

to school, she was taunted and harassed by other students who are the assailantôs friends. 
¶ While at home, a student posts a song that contains a statement about a fellow studentôs sexual orientation on 

Facebook for his 1,000 ñfriendsò, many of whom are students at his school. The song goes ñviralò and is the 
primary topic of conversation at school for weeks, and results in the harassed student staying home and missing 
school. 

 
 



 
 
 
An example where off-campus conduct does not have a continuing effect at school (so that the school is not in a position to 
impose consequences): 

 
¶  At a neighborhood party on a Saturday night, two students called each other names based on gender-identity and a 

fight broke out between the students. There were no repercussions at school following the incident. 
 
Definitions 

 

In order to ensure a common language to be used and understood by all stakeholders, the following definitions are provided: 
 
District employee: For purposes of this policy, district employee includes school 
board members, district employees, agents, volunteers, contractors/vendors, or 
persons subject to the supervision and control of the district. 

 
Harassment: unwelcome conduct that creates a hostile environment. Harassing conduct may take many forms, including but not 
limited to verbal acts and name-calling, as well as nonverbal behavior that is physically threatening, harmful, or humiliating. 
Conduct is unwelcome if the student or employee did not request or invite it and considered the conduct to be undesirable or 
offensive. 

 
Sex-based harassment: includes both sexual harassment and gender-based 
harassment. 

 
Sexual Harassment as defined in M.G.L. c. 151 B, Section 1: Unwelcome sexual advances; requests for sexual favors; or other 
verbal or physical conduct of a sexual nature may constitute sexual harassment where: 

 
1. Submission to or rejection of such conduct is made either explicitly or implicitly a term or condition of a personôs 

employment or educational development. 

2. Submission to or rejection of such conduct by an individual is used as the basis for employment or educational 
decisions affecting such individual. 

3. Such conduct has the purpose or effect of unreasonably interfering with an individualôs work or educational 
performance by creating an intimidating, hostile, humiliating, or sexually offensive work or educational environment. 

 
Examples of conduct that may constitute sexual harassment, if unwelcome, include: (1) suggestive or obscene letters, notes, 
invitations, graffiti, jokes, or comments; slurs; epithets; sexual gestures; and displays of sexually suggestive objects, pictures, or 
cartoons; (2) groping, sexual touching, leering, and impeding or blocking movement; (3) sexual conduct that would be considered 
criminal activity, including sexual assault and sexual exploitation; (4) continuing to express sexual interest after being informed 
that the interest is unwelcome (reciprocal attraction, among peers, is not considered sexual harassment); (5) threatening to 
withhold grades earned or deserved or suggesting a scholarship recommendation or college application will be denied, as a 
condition of receiving sexual favors; (6) engaging in sexual behavior to control, influence, or affect the educational opportunities, 
grades, and/or learning environment of a student; (7) offering favors or educational benefits, such as grades, assessments, 
assignments, and recommendations in exchange for sexual favors; (8) inappropriate sexual touching between students that, 
even if consensual, contributes to a sexually charged environment for other students who witness the behavior; (9) any sexual 
conduct or expression of sexual interest by an adult toward a student regardless of reciprocity. 

 
Gender-based harassment: includes acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on 
sex, although they are not necessarily sexual in nature, including harassment based on gender identity and expression. Gender- 
based harassment includes, but is not limited to, harassment based on the personôs nonconformity with gender stereotypes, 
regardless of the actual or perceived sex, gender identity, or sexual orientation of the harasser or target of the harassment. 

 
Examples of conduct that may constitute gender-based harassment include: (1) disparaging remarks made to a student or 
aggression toward a student because that student displays mannerisms or a style of dress perceived as indicative of the other 
sex; (2) hostility toward a student because that student participates in an athletic activity more typically favored by a student of 
the other sex; (3) intimidating a student to discourage that student from enrolling in a particular area of study because of his/her 
gender; (4) use of gender-specific slurs, whether written or spoken; (5) taunting a student who wishes to participate in an 
extracurricular activity because that activity is more typically favored by a student of the other sex. 



 

Gender stereotypes: refers to stereotypical notions of masculinity and femininity or expectations of how boys or girls should act. 
 

Sexual assault: the act of committing unwanted physical contact of a sexual nature, whether by an acquaintance or by a 
stranger.  Such contact is unwanted when it occurs without the consent of one or both individuals, when one of the individuals is 
incapacitated or incapable of giving consent, or occurs with the use of force. 

 
Hostile environment: Unwelcome conduct that is sufficiently severe, persistent, or pervasive to interfere with or limit one or more 
studentsô abilities to participate in or benefit from the education program or creates a threatening, intimidating or abusive 
environment or sufficiently severe or pervasive so as to alter the conditions of the victimôs employment and create an abusive 
working environment. 

 
Retaliation is any form of intimidation, threatening, coercion or discrimination, directed against a student/staff/third party who 
reports a sex-based harassment, provides information during, assists in or participates in an investigation of sex-based 
harassment, or witnesses or has reliable information about sex-based harassment. 

 
The Discrimination/Harassment Official and Title IX Officer for employees and third parties is: Julienne Singer, Director of 
Human Resources, 100 Rathbun Willard Drive, Attleboro, MA 02703 email:  jsinger@attleboroschools.com 508-222-0012 
extension 1367. 

 
The Discrimination/Harassment Official and Title IX Officer for students is Laurie Regan, Assistant Superintendent, 

100 Rathbun Willard Drive, Attleboro, MA 02703 email:  lregan@attleboroschools.com 508-222-0012 extension 1640 
 

At each of the nine schools, the building-based principal will serve as building level grievance officer. 
 
The committee will annually appoint the Districtôs Title IX officers and this information will be disseminated yearly to students, 
faculty, and other third parties. The Title IX officers will be vested with the authority and responsibility for ensuring the districtôs 
compliance with Title IX and its accompanying regulations, including the processing of all sexual harassment complaints in 
accordance with the procedure set out in the Nondiscrimination/Anti-Harassment Procedures. 

 

 
 
 
 
Source:  MASC 

 
Legal References: 
 

¶ Title VII, Section 703, Civil Rights Act of 1964 as amended 45 

¶ Federal Regulation 74676 issued by EEO Commission 

¶ Education Amendments of 1972, 20 U.S.C. 1681 et seq. (Title IX) Board of 
Education 603 CMR 26:00 

 
 
 

 
Legal Counsel Review/Approved: August 2017 
Policy Sub-Committee Approved: 09-18-17 
School Committee Approved/Tabled: 09-25-17 
School Committee Finalized: 10-16-17 
 

mailto:jsinger@attleboroschools.com


 

Attleboro Public Schools 
Attleboro, Massachusetts 

 
Nondiscrimination/Anti-Harassment Procedures 

File: ACAB-E1 

INVESTIGATION PROCESS: 
 

Any employee, student or third party who believes that he or she has experienced harassment, violence or 
discrimination on the basis of his or her actual or perceived race, color, creed, religion, national origin, sex/gender, 
marital status, disability, sexual orientation, gender identity, age, family care leave status or military status or who has 
witnessed or learns about the harassment of, violence or discrimination against another person in the school 
environment, should inform the principal of the relevant school site or appropriate discrimination/harassment complaint 
official immediately or as soon as possible. 

 
An individual may report to either the principal of the relevant school site or appropriate discrimination/harassment 
complaint official at his or her discretion. 

 
The discrimination/harassment complaint officials for the Attleboro Public Schools 

are: Section 504/ Americans with Disabilities Act (ADA)/Title IX/Title VI/Boy 

Scouts of America (for student complaints): 

Laurie Regan, Assistant Superintendent 
Attleboro Public Schools 
100 Rathbun Willard Drive, Attleboro, Massachusetts 
02703-2799 (508) 222-0012, ext. 1640 

Email: lregan@attleboroschools.com 
 

Titles VI, VII, IX, ADA, Section 504 (for employee or third-party complaints), Chapter 622, AND Age Discrimination: 
 
Appeals Officer, Julienne Singer 
Attleboro Public Schools 
100 Rathbun Willard Drive, Attleboro, Massachusetts 
02703-2799 (508) 222-0012, ext. 1367 

Email: jsinger@attleboroschools.com 
 

At each of the nine schools, the building-based principal will serve as the grievance officer. 
 
This procedure is intended to provide reliable and impartial investigations of all complaints and applies to all complaints 
filed by employees, students or third parties as well as to reports and incidents of harassment or discrimination of which 
the District knows or should know about. If one of the discrimination/harassment complaint officials or grievance officers 
is the person alleged to be engaged in discrimination/harassment, the complaint may be filed with one of alternate 
officials or any other school employee the student or employee chooses. 

 
Any District employee who observes or otherwise learns or becomes aware of an act or possible act of harassment, 
violence or discrimination toward a student, another employee or third party shall intervene to attempt to stop the act 
and shall report it to the appropriate person immediately, or as soon as possible. The District will follow these 
procedures in responding to report. 

 
The complaint (verbal or written) should be reported immediately, or as soon after the incident as possible; delays 
between the date of the alleged incident and the reporting date may make investigations more difficult. 

 
Although Attleboro Public Schools encourages a written complaint, use of a formal reporting requirement is not 
required. Oral reports will be considered complaints as well. 

 
Attleboro Public Schools will promptly (within 48 hours) determine whether the alleged victim wants to utilize formal or 
informal procedures and if the alleged victim chooses formal procedures, begin to investigate every complaint of 
harassment, discrimination or violence. If it is determined that harassment, discrimination, or violence has occurred, 
the grievance officer or discrimination/complaint official will take appropriate action to end the harassment, 
discrimination or violence and to ensure that it is not repeated. 

 



 

Confidentiality of the complaint and investigation will be maintained to the extent consistent with the schoolôs 
obligations under law and under applicable collective bargaining agreements. The grievance officer or 
discrimination/complaint official will inform witnesses and others involved in the resolution process of the importance of 
maintaining confidentiality. 
 

Complaints between the alleged victim and the alleged perpetrator may be handled two ways: through an Informal or a 
Formal 
Procedure. 

 
A. A student who has a complaint against another student may choose to use the Informal Procedure. 
B. An employee who has a complaint against another employee may choose to use the Informal Procedure. 
C. The informal process is entirely voluntary, and the complaints can opt out at any time and trigger the formal 

complaint process. 
D. If the informal process is selected a trained faculty member will serve as a neutral facilitator between the parties 

and will protect both partiesô interest. 
E. A student who has a complaint against an employee shall be handled only through the Formal Procedure. 
F. Complaints of sexual assault will not be resolved through the informal process. 

 
In certain cases, the harassment of, discrimination or violence against a student may constitute child abuse under state 
law. Attleboro Public Schools will comply with all legal requirements governing the reporting of suspected cases of child 
abuse and will report suspected criminal activity to the appropriate authorities. 

 
If a student or an employee who is the alleged victim or the alleged perpetrator chooses not to utilize the Informal 
Procedure; or feels that the Informal Procedure is inadequate or has been unsuccessful, he/she may proceed to the 
Formal Procedure. 

PROCEDURES FOR FILING A 

COMPLAINT INFORMAL 
(May be chosen in complaints between students and in complaints between employees) 

 
It may be possible to resolve a complaint through voluntary conversations between the alleged victim and the alleged 
perpetrator, which is facilitated by a trained school employee, the grievance officer or by a designated 
discrimination/harassment complaint official. If, the alleged victim or alleged perpetrator is a student under the age of 
eighteen (18), the facilitator will notify the studentôs parent(s)/guardian(s) if, after initial consultation with the student, it is 
determined to be in the best interest of the student. If, the alleged victim and the alleged perpetrator feel that a 
resolution has been achieved, then the conversation remains confidential and no further action needs to be taken. The 
voluntary conversation must occur within five (5) workdays after receiving the complaint of discrimination, harassment 
or violence. The results of an informal resolution shall be reported by the facilitator, in writing, to either the school 
principal if the complaint has been resolved through a staff member or to the Superintendent if the complaint has been 
resolved through the school principal. The informal process is entirely voluntary and the complainants can opt out 
anytime and trigger a formal complaint process. 

 
FORMAL 
(Must be chosen for complaints between students and employees and complaints of sexual assault) 

 
Step 1 
The grievance officer or the discrimination/harassment complaint official shall within forty-eight (48) hours of receiving 
the complaint or the termination of an unsuccessful informal resolution process, meet with the alleged victim (or 
complainant, if not the alleged victim) by telephone or in person. The grievance officer or the discrimination/harassment 
complaint official will complete a discrimination/harassment complaint form based on the written or verbal allegations of 
the alleged victim within forty- eight (48) hours of the meeting and ask the alleged victim to sign it. The complaint form 
shall be filed with the Assistant Superintendent who serves as the Title VI, VII, IX, Chapter 622, Section 504/ADA AND 
Age Discrimination Appeals Officer and kept in a centralized and secure location. 
 

A. The complaint form shall detail the facts and circumstances of the incident or pattern of behavior. If a student 
under eighteen (18) years of age is involved, his/her parent(s) and or guardian (s) shall be notified 
immediately unless, after consultation with the student, it is determined not to be in the best interests of the 
student. 

 
 



 

Step 2 
 

A prompt investigation shall be completed by the grievance officer or the discrimination/harassment complaint 
official within fourteen (14) work days from the date of the complaint or report, unless impracticable. 

The investigation may, as appropriate, consist of personal interviews with the alleged victim, the reporter (if different 
than the alleged victim), the individual(s) against whom the complaint is filed, and any other individuals who may have 
knowledge of the alleged incidents(s) or circumstances giving rise to the complaint. The investigation may also 
consist of any other methods and documents deemed pertinent by the grievance officer or the 
discrimination/harassment complaint official. 

 
The alleged victim and the individual(s) against whom the complaint is filed have the opportunity to present witnesses 
and information to the grievance officer or the discrimination/harassment complaint official that they deem relevant. 
Refusal by the alleged victim to provide the investigator with documents or other evidence related to the allegations in 
the complaint, or to otherwise fail or refuse to cooperate in the investigation or engage in any other obstruction of the 
investigation, may result in the dismissal of the complaint because of a lack of evidence to support the allegations. 

 
Throughout the investigation, the District will maintain on-going contact with the alleged victim. In determining whether 
the alleged conduct constitutes a violation of this policy, the grievance officer or discrimination/harassment compliant 
official shall consider the age and level of understanding of the student(s) involved, surrounding circumstances, any 
relevant documents, the nature of the behavior, past incidents or past or continuing patterns of behavior, the 
relationships between the parties involved, and the context in which the alleged incidents occurred. Whether a particular 
action or incident constitutes a violation of the districtôs policy prohibiting discrimination, harassment or violence based 
on the actual or perceived protected class status of a student, employee or third party, requires a determination based 
on all of the facts and surrounding circumstances. Given that students often experience continuing effects of 
harassment in the educational setting, during the investigative process the District will consider the off campus conduct 
to determine whether there is a hostile environment on campus. 

 

The grievance officer or the discrimination/harassment complaint official shall document his or her findings within five 
(5) school days of completing the investigation, unless impracticable.  The timeline may be extended by the grievance 
officer or the discrimination/harassment complaint official due to extenuating circumstances. If the timeline is extended, 
the grievance officer or the discrimination/harassment complaint official will inform the parties in writing of the extension 
and the reason for the extension. 

 

 The report shall include:    
-  a statement of the allegations investigated; 
-  a summary of the steps taken to investigate the allegations; 
-  the findings of fact based on a preponderance of the evidence gathered; 
-  the Districtôs conclusion of whether discrimination, harassment or violence did or did not occur; 
-  the disposition of the complaint; 
-  the rationale for the disposition of the complaint; and 
-  if the District concluded discrimination, harassment or violence occurred, a description of the Districtôs response. 

 
The report shall include a determination as to whether the allegations have been substantiated as factual and whether 
they appear to be violations of this policy, using a preponderance of the evidence standard. A ñpreponderance of the 
evidenceò means that it is more likely than not that the alleged conduct occurred. The officer or the 
discrimination/harassment complaint official shall further recommend what action, if any, is required.   

 
Formal disciplinary actions shall be imposed in the event that the preponderance of the evidence indicates that the 
alleged conduct occurred. The seriousness of the offense including the nature and degree of harm caused shall be 
considered when deciding the appropriate disciplinary action. 

 
¶  If the person alleged to have violated this policy is a staff member, possible discipline includes, but is not 

limited to, letters of reprimand, reassignment, and other disciplinary actions including suspension or job 
termination. 

¶  If the person alleged to have violated this policy is a student, possible discipline includes reprimand, 
educational classes, counseling, class transfer, detention, suspension or expulsion, consistent with the 
Student Code of Conduct, as outlined in the APS student handbook. 

 
The grievance officer or the discrimination/harassment complaint official may take other disciplinary action against 
students and staff as necessary and appropriate. 

 



 

Action taken for violation of this policy shall be consistent with state and federal law, including but not limited to the due 
process protection for students with disabilities. Due process will be followed in accordance with Attleboro School 
District policy and any applicable collective bargaining agreement. 

 
The grievance officer or the discrimination/harassment complaint official will, if appropriate, take action to remedy the 
harm to the subject of the alleged harassment, to assist students who have engaged in harassment and others. 
Possible remedial action includes, but is not limited to: 

 
¶  Interventions for the alleged victim, such as counseling, academic support, health services, assigning an 

escort to allow the student to move safely between classes, and instruction on how to report other incidents 
of harassment or retaliation. 

¶  Training or other interventions for the larger school community to ensure that students, staff and parents 
understand the types of behavior that constitute harassment, discrimination or violence that the District 
does not tolerate it, and how to report it. 

¶  Interventions for the individual who engaged in the conduct, such as parent notification, counseling, 
guidance, education about the impact of the conduct, positive behavior support, referral to a student 
success team, transfer to alternative programs, denial of participation in extracurricular or co-curricular 
activities or other privileges, and 
discipline. 

 
Step 3 

 

The grievance officer or the discrimination/harassment complaint official and/or Superintendent shall maintain the 
written report of the investigation, findings and disposition. 

 
The district will contact the alleged victim within fourteen (14) work days following the conclusion of the investigation to 
assess whether there has been on-going harassment or retaliation and to determine whether additional supportive 
measures are needed. 

 
INTERIM MEASURES 

 

Attleboro Public Schools shall take immediate steps to protect the alleged victim, alleged perpetrator, witnesses, and 
the larger school community pending the completion of an investigation or the informal process and address any 
ongoing harassment or discrimination. The district will take interim measures to prevent retaliation against the 
reporting student and minimize the burden of such measures on complainants. 

 
Examples of interim measures include, but are not limited to: 

 
¶  Providing counseling services via the school adjustment counselor and/or school psychologist for both 

the alleged victim and the alleged perpetrator; 

¶  Providing academic support services; 

¶  Ensuring no contact between the alleged victim and alleged perpetrator in District programs and 
activities (e.g., through stay away orders); the District will take care to minimize the burden of such 
steps on the alleged victim; 

¶  Providing an alternate schedule to ensure that the alleged victim and alleged perpetrator do not attend 
the same classes; 

¶  Informing the alleged victim of how to report any recurring conduct or retaliation; 

¶  Providing the alleged victim with alternative movement between classes and activities; and 

¶  Making community-based referral to medical and counseling services. 
 
In the case of alleged sexual assault, the grievance officer or the discrimination/harassment complaint official will take 
additional steps as necessary to ensure the alleged victim is safe. This may include, for example, referring the student 
to a rape crisis center, creating a safety plan and designating an individual at the site level to act as a support person 
during the investigation. If the circumstances suggest a threat to others, the grievance officer or the 
discrimination/harassment complaint official will ensure that the District informs relevant members of the school 
community. This may include, for example, notifying parents and employees, if a student is sexually assaulted on the 
way home from school, or notifying employees of areas where harassment frequently occurs. 

 
APPEALS 

 

A party may appeal the decision of the grievance official or the discrimination/harassment complaint official in writing to 



 

the Superintendent within fifteen (15) work days of receipt of the findings of the formal procedure. The Superintendent, 
as an impartial decision-maker will review in an impartial manner the comprehensiveness and accuracy of the 
investigation and the conclusions, and issue written findings. 

 
REFERRAL TO LAW ENFORCEMENT, OTHER AGENCIES 

 

Some alleged conduct may constitute both a violation of District policies and criminal activity. The grievance officer or 
the discrimination/harassment complaint official will refer matters to law enforcement and other agencies as 
appropriate under the law or District policy; and inform the complainant of the right to file a criminal complaint. 

 
The grievance officer or the discrimination/harassment complaint official will follow this procedure regardless of whether 
the alleged conduct is also being investigated by another agency, unless the fact-finding process would impede a law 
enforcement investigation. In such cases, the grievance officer or the discrimination/harassment complaint official will 
determine whether interim measures to protect the well-being of the complainant and the school community and prevent 
retaliation are needed while the law enforcement agencyôs fact-gathering is in progress. Once notified that law 
enforcement has completed its gathering of evidence (not the ultimate outcome of the investigation or the filing of any 
charges), the grievance officer or the discrimination/harassment complaint official will promptly resume and complete its 
investigation. 

 
Additionally, several behaviors listed as sexual harassment may also constitute physical or sexual abuse.  Sexual 
abuse is defined as any act or acts by any persons involving sexual molestation or exploitation of a child, including, 
but not limited to incest, prostitution, rape, sodomy, or any lewd or lascivious conduct involving a child. Thus, under 
certain circumstances, 
alleged harassment may also be possible physical and/or sexual abuse under Massachusetts law. Such harassment or 
abuse is subject to the duties of mandatory reporting and must be reported to the Department of Children and Families 
within 24 hours of the time the educator becomes aware of the suspected abuse. All school personnel are identified as 
being mandatory reporters. 

 
CONFIDENTIALITY 

 

Attleboro Public Schools recognizes that both the alleged victim and the alleged perpetrator have strong interests in 
maintaining the confidentiality of the allegations and related information.  

The privacy of the alleged victim, and individual(s) against whom the complaint is filed, and the witnesses will be 
respected as much as possible, consistent with legal obligations to investigate, to take appropriate action, and to 
comply with any discovery or disclosure obligations. 

 
The grievance officer or discrimination/complaint official will inform witnesses and others involved in the resolution 
process of the importance of maintaining confidentiality. 

 
CONFLICT OF INTEREST 

 

If there is a conflict of interest with respect to any party affected by this policy, appropriate accommodations will be made, 
such 
as, but not limited to, appointing or contracting with a neutral third-party investigator to conduct the investigation, or 
recusing from the process the person for whom a conflict or potential conflict of interest exists. 

 
RETALIATION 

 

Complainants and those who participate in the complaint resolution process or who otherwise oppose in a reasonable 
manner an act or policy believed to constitute discrimination are protected from retaliation by law and District policy. 
The grievance officer or the discrimination/harassment complaint official will inform all involved individuals that retaliation 
is prohibited, and that anyone who feels they have experienced harassment, coercion, intimidation, or discrimination for 
filing a complaint or participating in the resolution process should inform the grievance officer or the 
discrimination/harassment complaint official. The District will investigate reports of retaliation and, where retaliation is 
found, take separate remedial and disciplinary action. 

 

RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES 

 
These procedures do not deny the right of any individual to pursue other avenues of recourse which may include 
filing charges with the agencies identified below; or initiating an action in state or federal court. 

 



 

Massachusetts Department of Elementary and Secondary Education 
Program Quality Assurance Services 

75 Pleasant Street, Malden, MA 02148-4906 

Phone: (781) 338-3700 
FAX: (781) 338-3710 

Email: compliance@doe.mass.edu 
 

U.S. Department of Education Office for Civil Rights 
5 Post Office Square 
8th Floor 
Boston, MA 02109-3921 
Phone : (617) 289-0111 
FAX : (617)289-0150 

Email : OCR.Boston@ed.gov 

 
U.S. Equal Employment Opportunity Commission 
John F. Kennedy Federal Building 
475 Government Center 
Boston, MA 02203 
Phone: (800) 669-4000 
FAX: (617) 565-3196 

 
Massachusetts Commission Against Discrimination 
One Ashburton Place 

Sixth Floor, Room 601 
Boston, MA 02108 
Phone: (617) 994-6000 
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ATTLEBORO PUBLIC SCHOOLS 
Attleboro, Massachusetts 

File: ACAB-E2 
REPORT FORM FOR REPORTS OR COMPLAINTS OF  

DISCRIMINATION OR HARASSMENT 
 

Complainant _______________________________________________________________ 
 
Home Address  _____________________________________________________________ 
 
Work Address ______________________________________________________________ 
 
Home Phone  ________________________________________________________________ 
 
Date of alleged incident(s) __________________________________________________ 
 
Name of person you believe discriminated against or harassed you or another person: 
_________________________________________________ __________________________ 
 

If the alleged discrimination or harassment was toward another person, identify that other person 
_____________________________________________________________________ 
 
Did the incident(s) involve discrimination regarding a protected status (i.e. national origin, sex, race, color, sexual 
orientation, age, gender identity, disability) _____________ 
 
Describe the incident as clearly as possible, including such things as what force, if any, was used, any verbal 
statements (i.e. threats, requests, demands, etc.), and what, if any physical contact was involved.  Attach 
additional pages as necessary. 

__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
Where and when did the incident occur?  __________________________________________ 
 
List any witnesses who were present: _____________________________________________ 
 
This complaint is based upon my honest belief that  _________________________________ 
has discriminated against/harassed me or another person.  I hereby certify that the information I have 
provided in this complaint is true, correct, and complete to the best of my knowledge. 
 
 
_____________________________________ ______________________________ 
 (Complainantôs signature) Date 

 
______________________________________ ______________________________ 
 (Received by) Date 
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ATTLEBORO PUBLIC SCHOOLS 
Attleboro, Massachusetts 

File: ACE 
NONDISCRIMINATION ON THE BASIS OF DISABILITY 

 
Title II of the Americans With Disabilities Act of 1992 and Section 504 of the Rehabilitation Act prohibit discrimination on 
the basis of a personôs disability. The Attleboro Public Schools is committed to maintaining an educational environment 
and workplace where individuals are not discriminated against on the basis of their disability. The Attleboro Public Schools 
strives to create an environment where all students and staff feel welcome. To meet this end, the Attleboro Public Schools 
will not tolerate the denial of access to activities, programs, or services to individuals with disabilities (as defined in 
Section 504 of the Rehabilitation Act 29 U.S.C. §705(20)).  
 
The Attleboro Public Schools does not discriminate against an individual with a disability with regards to job application 
procedures, hiring, advancement, or discharge of employees, employee compensation, job training, or other conditions of 
employment. 
 
The Attleboro Public Schools is committed to supporting students who qualify under Section 504 of the Rehabilitation Act 
and to ensuring that such students are not denied admission or access to the activities, programs and services offered by 
the Attleboro Public Schools because of their disability.  
 
As well, the Attleboro Public Schools is committed to ensuring that students with disabilities are not treated differently 
because of their disability. The Superintendent of Schools for the Attleboro Public Schools shall take the necessary steps 
to inform parents/guardians and students of their rights under Section 504 of the Rehabilitation Act, including the right to 
receive reasonable accommodations if the student is found to be qualified under Section 504 of the Rehabilitation Act. 
Additionally, the Superintendent of Schools for the Attleboro Public Schools shall take the necessary steps to ensure 
parents/guardians and students are informed of their procedural rights under Section 504 of the Rehabilitation Act. 
 
Reasonable Accommodations  
The Attleboro Public School District shall make reasonable accommodations in policies, practices, or procedures when 
the accommodations are necessary to avoid discrimination on the basis of disability, unless the District can demonstrate 
that making the accommodations would fundamentally alter the nature of the service, program, or activity.  
 
A request for an accommodation should be made in writing to the Assistant Superintendent.  Alternative means of filing a 
request will be made available if needed, such as large print or audiotape.  Requests should include the name, address 
and telephone number of the individual request the accommodation, the location where the accommodation is required 
and why the accommodation is needed.  For public meetings and hearings, the Assistant Superintendent should be 
notified at least seventy-two (72) hours in advance.    
 
For students, the Assistant Superintendent will respond to such a request in accordance with the Attleboro Public Schoolsô 
Section 504 Policies and Procedures or Special Education Policies and Procedures.  For all other individuals, the 
Assistant Superintendent will respond within two (2) school days of receipt of the request.   
 
Communications  
The Attleboro Public School District shall take the appropriate steps to ensure that communications with applicants, 
participants, and members of the public with disabilities are as effective as communications with members of the public 
without disabilities.  To this end, the District shall furnish appropriate auxiliary aids and services where necessary to afford 
an individual with a disability an equal opportunity to participate in, and enjoy benefits of, a service, program, or activity 
conducted by the District. In determining what type of auxiliary aide or service is necessary, the District shall give primary 
consideration to the requests of the individuals with disabilities. 
 
Auxiliary Aids and Services  
 
"Auxiliary aids and services" includes: 
 

1. Qualified interpreters, note takers, transcription services, written materials, assisted listening systems, and other 
effective methods for making aurally delivered materials available to individuals with hearing impairments 

 
2. Qualified readers, taped texts, audio recordings, Braille materials, large print materials, or other effective 

methods for making visually delivered materials available to individuals with visual impairments 
 

3. Acquisition or modification of equipment or devices 



 

 
4. Other similar services and actions 

 
Limits of Accommodations  
The Attleboro Public School District is not required to take any action that it can demonstrate would result in a 
fundamental alteration in the nature of a service, program, or activity or in undue financial and administrative burdens.  A 
decision that a request would fundamentally alter the service, program, or activity or unduly burden the District shall be 
made by the Superintendent after considering all resources available for use in funding and operating the program, 
service, or activity.  The decision shall be accompanied by a written statement of the reasons for reaching that conclusion. 
 
Notice 
The Attleboro Public School District shall make available to applicants, participants, beneficiaries, and other interested 
persons information regarding the provisions of Title II of the American with Disabilities Act (ADA) and its applicability to 
the services, programs, or activities of the District.  The information shall be made available in such a manner as the 
Attleboro School Committee and Superintendent find necessary to apprise such persons of the protections against 
discrimination assured them by the ADA.  
 
Website Accessibility 
The Attleboro Public School District is committed to providing all users of their websites, including users with disabilities, 
with meaningful accessibility in this online environment. The Attleboro Public Schools follow standards that are generally 
based on the standards used by the federal government for technology accessibility for individuals with disabilities and 
web content accessibility guidelines developed by the World Wide Web Consortium (W3C). The Attleboro Public Schoolsô 
websites are regularly tested and reviewed by users to verify that the websites are compliant with applicable standards. 
 
If an individual needs assistance in accessing materials, such a request should be made to the Assistant Superintendent.   
 
Compliance Coordinator  
The Attleboro Public School District shall designate at least one employee to coordinate its efforts to comply with and 
carry out its responsibilities under Title II of ADA, including any investigation of any complaint communicated to it alleging 
its noncompliance or alleging any actions that would be prohibited under ADA.  The District shall make available to all 
interested individuals the name, office address, and telephone number of the employee(s) so designated and shall adopt 
and publish procedures for the prompt and equitable resolution of complaints alleging any action that would be prohibited 
under the ADA.  The Attleboro Public School System receives federal financial assistance and must comply with the 
above requirements.  Additionally, the Attleboro School Committee is of the general view that: 
 

1. Discrimination against a qualified person with a disability solely on the basis of disability is unfair and 
unacceptable; and   

 

2. To the extent possible, qualified individuals with a disability should be included within the school community.  
Accordingly, employees of the Attleboro Public School System will comply with the above requirements of the 
law and policy statements of this committee to ensure nondiscrimination on the basis of disability.  

 
Source: MASC  
 
Legal References.: 
 

¶ Rehabilitation Act of 1973, Section 504  

¶ Education for All Handicapped Children Act of 1975 

¶ M.G.L. 71B:1 et seq. (Chapter 766 of the Acts of 1972) 

¶ Title II, Americans with Disabilities Act of 1992  

¶ Board of Education Chapter 766 Regulations, adopted 10/74, as amended through 3/28/78 
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ATTLEBORO PUBLIC SCHOOLS 

Attleboro, Massachusetts 

 

 

 

SCHOOL DISTRICT MISSION, VISION, AND BELIEFS 

File: AD 

 

 

OUR MISSION 

The Mission of the Attleboro Public Schools is to develop and deliver relevant learning experiences that engage, 

challenge, and inspire all students to maximize their unique potential and improve our world. 
 

 

OUR VISION 

The Vision of the Attleboro Public Schools is to be the center of a community united around education, where all 

stakeholders value and participate in our collective success. 
 

 
 

The Mission and Vision of the Attleboro Public Schools are based on the following Essential Beliefs: 
 

CONDITIONS FOR LEARNING 
 
Learning is a shared responsibility among students, schools, families, and the community. 

 
A safe, respectful, and supportive environment is necessary for both teaching and learning. 

 
QUALITY LEARNING EXPERIENCES 

 
All students deserve challenging and engaging learning experiences that have realȤlife value. 

 
All learners need varied and personalized learning experiences that will provide opportunities to develop and 

apply knowledge and skills. 
 

SUCCESSFUL MINDSET 
 
Success for all students requires stretching beyond perceived limits through effort and perseverance. Progress 

and success are reliant upon continuous learning, reflection, and growth. 

VALUE OF EDUCATION 
 
Learning empowers all of us to discover, think critically, and pursue our aspirations. Education 

prepares students for their responsible participation in a shared world. 
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ATTLEBORO PUBLIC SCHOOLS  

Attleboro, Massachusetts 
 
 

File: ADA 

 

ATTLEBORO PUBLIC SCHOOLS STRATEGIC PLAN AND DISTRICT GOALS 
 
 

The Attleboro Public Schools will, at all times, maintain a districtȤwide strategic plan articulating the Districtôs 

overarching goals developed for the purpose of advancing the APS mission and realizing the APS vision. The 

strategic plan will be periodically reviewed through a collaborative process incorporating the contributions of diverse 

stakeholders, including students, educators, staff members, administrators, parents, and community 

representatives. A proposed strategic plan will be presented to the School Committee for its consideration at least 

once every five academic years. 
 
 
DISTRICT GOALS 

 

¶ APS will place students at the center of all educational decisions through guided planning to achieve 

personalized goals. 
 
 

¶ APS will improve the quality of education for all students by providing learning experiences that are 

personalized, challenging, and have lifelong value. 
 
 

¶ APS will cultivate and extend community partnerships to improve outcomes for students through 

outreach, collaboration, and reciprocal support. 

 
On an annual basis, each school will work with its School Council to develop a School Improvement Plan reflective 

of and consistent with the District Goals. 
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ATTLEBORO PUBLIC SCHOOLS  

Attleboro, Massachusetts 
 
 

File: ADC 

Tobacco Products on School Premises Prohibited 

Use of any tobacco products, including, but not limited to: cigarettes, cigars, little cigars, chewing tobacco, 
pipe tobacco and snuff and electronic cigarettes, electronic cigars, electronic pipes or other similar products 
that rely on vaporization or aerosolization, within the school buildings, school facilities, on school grounds or 
school buses, or at school sponsored events by any individual, including school personnel and students, is 
prohibited at all times. 

A staff member determined to be in violation of this policy shall be subject to disciplinary action. 

A student determined to be in violation of this policy shall be subject to disciplinary action pursuant to the 
student discipline code. 

This policy shall be promulgated to all staff and students in appropriate handbook(s) and publications. 

Signs shall be posted in all school buildings informing the general public of the District policy and 
requirements of state law. 

 

 

Source:  MASC July 2016 

Legal References:     

¶ M.G.L.  71:37H; 270:6 
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File:  ADC-R 

 

ATTLEBORO HEALTH DEPARTMENT ï REGULATION 23 (11/7/00) 
 
 
The Attleboro Health Department's Position Regarding Elimination of Environmental 
Tobacco· Smoke from Indoor Air 

 
Statement of the Issue: 
 
The Health Department in the City of Attleboro has an obligation to provide all individuals with a safe 
environment, which does not jeopardize their health. Numerous studies have found that tobacco smoke is one 
of the most -widespread and harmful indoor air pollutants and that breathing second-hand smoke may represent 
a greater cause for the U.S. population than all other known agents in our general environment- In 1993 the 
Environment Protection Agency (EPA) classified Environment Tobacco Smoke (ETS) as a Class A carcinogen, 
joining a list, which includes such substances as benzene and asbestos. 
 
ETS is the combination of smoke that comes from the burning of a cigarette, pipe, or cigar between puffs and the smoke 
that is exhaled. ETS contains substances that are toxic and cause cancer. About five dozen substances that initiate 

and /or promote cancer have been found in tobacco smoke, which is a complex mixture of gases and solid particles. 
Individuals who are exposed to tobacco smoke absorb nicotine, carbon monoxide, and other tobacco smoke 
constituents. 
 
Scientific evidence suggests that no reasonable amount of ventilation will eliminate all carcinogens components of 
tobacco smoke from an enclosed area. At the same time the EPA recognizes there is no safe level of exposure to a 
Class A carcinogen. Further, ventilating a building to reduce cancer risk to a level that would meet one proposed 
standard (EPA) would create a virtual windstorm indoors, requiring 5,400 cubic feet of outdoor air per occupant. 
 
Of all varieties of local tobacco regulations, those governing enclosed areas such as the workplace, where individuals 
must spend approximately eight (8) hours per day, have the most direct impact of the health of individuals. The 
importance of workplace regulations is sometimes overlooked because there is no organized representation of those 
most directly affected, i.e., persons not contributing directly to ETS, but are working with those that do contribute to the 
indoor air pollution 
 

Despite the well-documented dangers on smoking and second-hand smoke, more that 45 million Americans 
smoke.  About 2.4 million of them are teenagers.  In fact, teens are the age group most likely to become 
smokers.  Estimates are that about 3,000 teenagers start smoking every day. Smoking is an addictive habit that 
can be very difficult to break, which is why it is so important that children never start.  · 
 
Smoking in the presence of a child may create all types of respiratory problems for the child that worsens as 
he/she reaches adulthood.  Children who are forced to breathe an adult's cigarette smoke can develop health 
problems like asthma, bronchitis, headaches, ear infections and other illnesses: In addition, those children who 
have to breathe second-hand smoke at greater risk of lung cancer and/or heart problems when they are adults.  
It has been documented that children who are around smokers are a greater risk to become smokers as adults. 
 
With the ever-increasing knowledge of the detrimental effects of tobacco smoke on our youth the Health 
Department believes it has a duty to protect our children by taking a strong stand on smoking and second-hand 
smoke. It is our hope that his regulation will safeguard the life and health of our children and help them grow up to 
be non-smokers. 
  



 
 

CITY OF ATTLEBORO HEALTH 

DEPARTMENT 

 

REGULATION 23: CLEAN INDOOR AIR RULES AND REGULATIONS CONCERNING 

ENVIRONMENTAL TOBACCO SMOKE FOR 

ALL  ENCLOSED BUSINESS, WORKSITES AND ENCLOSED 

PUBLIC PLACES AND YOUTH POSSESSION OF TOBACCO 
 

 

Regulation 23 ï Clean Indoor Air and Youth Possession of Tobacco 

 

Section 1: Authority 

 

The Health Department pursuant to the authority granted under Massachusetts General Law (M.G.L.) 

Chapter 111, Section 31, hereby adopts the following regulation to p r o t e c t  t h e  p u b l i c  h e a l t h  

o f  t h e  c o m m u n i t y .   

 

Section 2: Title 

 

This regulation shall be known as Regulation 23.: Clean Indoor Air  Rules and Regulations Concerning 

Environmental Tobacco Smoke for all Enclosed Business, Worksites and Enclosed Public Places. 

 

Section 3: Purpose 

 

The Health Department does hereby find that: 
 
 

Numerous studies by the EPA, the American Cancer Society, Centers for Disease Control and 

Prevention, etc., have found that tobacco smoke is a major contributor to indoor air pollution, and that 

breathing seconds-hand smoke can be a cause of disease to all individuals occupying that space where 

ETS can be found.  At special risk are elderly people, youth and individuals with impaired respiratory 

function, including asthmatics and those with obstructive airway disease. 
 

Accordingly, the Health Department finds and declares that the purpose of this regulation is  

 

To protect the public health and welfare by eliminating, through thoughtful controls 

ETS (Environmental Tobacco Smoke) in all enclosed business, worksites and enclosed public places. 

 

Section 4: Definitions 

 

The following words and phrases, whenever used in this regulation, shall be constructed as defined in 

this section. 

 

1. "Business" means any sole proprietorship, partnership, joint venture, corporation, or other 

business entity formed for profit or non-profit making purposes, including restaurants, bars, 

retail establishments, and any other establishment where goods 

or services are sold, as well as professional corporations and other entities where legal, 

medical, dental, engineering, architectural or other professional services are delivered. 
 
 

2.  ''Patron" means any person who patronizes an enclosed place of business or public facility.  ·. 
 
 

3.  ñEmployer" means any sole proprietorship, joint venture, partnership, corporation including 

a municipal corporation, non-profit entity, who employs and/or services one or more persons. 

 

4.  "Employee" means any person employed by any employer in consideration for 

direct or indirect monetary wages or profit, or any person who volunteers his services for a non-

profit or profit-making entity. 



 

 

5.  "Enclosed Area" means all space between a floor and ceiling which is enclosed 

on all sides by solid walls or windows (exclusive of door or passage ways) which extend 

from the floor to the ceiling. 

 

6.  'Work-site" means any enclosed area under the control of a public or private employer which 

employees normally frequent during the course of employment, including, but not limited to, 

work areas, employee lounges and restrooms, conference and classrooms, employee cafeterias 

and hallways. A private residence may be 

considered a work-site when licensed or permitted as a childcare facility, or place of  

business employing one or more persons. 

 

7. ñBar and/or restaurant with a Full Liquor License" means an establishment that has been 

granted a full  liquor license by the City of Attleboro where alcoholic beverages and liquors 

may be served with food. 

 

8.  "Restaurant" means any coffee shop, cafeteria, sandwich stand, private and public school 

cafeteria, and any other eating establishment, which gives or offers food for sale to the public 

guests, or employees, as well as kitchens in which food is prepared on the premises for serving 

elsewhere, including catering facilities, except that the term "restaurant" shall not include a ñbar 

and/or restaurant with a full  liquor license" as defined in Section 4. (#7). 

 

9. ñPublic Place" means any enclosed area to which the public is invited or in which the public 

is permitted, including but not limited to, banks, educational facilities, health facilities, 

playgrounds, zoos, municipal buildings, conservation areas, cemetery laundromats,  

public transportation facilities, reception areas, bingo facilities, function facilities, retail food 

production and marketing establishments, retail service establishments,  retail store, theaters 

and waiting rooms, restaurants and bars.  A private residence is not a "public place." 

 

 Open Area ï Public Place means any outdoor area within the City. of Attleboro. 
 
 
10.  "Service Line" means arty indoor line at which one (1) or more persons are waiting for 

or receiving service of any kind, whether or not such service involves the exchange of 

money. 

 

11.  "Sports Arena" means sports pavilions, gymnasiums, health spas, boxing arenas, 

swimming pools, roller and ice skating rinks, bowling alleys and other similar places 

where members of the general public assemble either to engage in physical exercise, 

participate in athletic competition, or witness sports events. 

 

12.  ñETS Pollution/Smoking means the lighting of any cigar, cigarette, pipe or other tobacco 

product or having possession of any lighted cigar, cigarette, pipe or other tobacco product 

in any enclosed worksite or any enclosed public place. 

 

 

13.  "Smoking Room" means a room approved by the Health Department that is devoted to the 

act of smoking; where business/worksite activities are not performed and where the serving 

of food and beverage is not allowed and which provides a minimum enclosed area of 10 

square feet per person, separately ventilated with a system that supplies a minimum of 30 

CFM of outdoor air exchanges per person and is under negative pressure. 

 

14.  "Smoking Dining Area" means a room in a ñbar and/or restaurant with a full  liquor license" 

that is fully  enclosed, separately ventilated with 30 CFM of outdoor air exchanges per 

person, and under negative pressure from the non-smoking dining area of such 

establishment. 

 

15.   ñMinor(s) ï Person(s) under eighteen (18) years of age. 



 

 

16.  "Tobacco Products- Cigarettes, Cigars, Chewing Tobacco, Snuff or any other form 

of tobacco. 

 

Section 5: Ci ty of Attleboro Owned Facilities:  

 

All  enclosed public facilities owned by the City of Attleboro shall be subject to the provisions of 

this regulation. 

 

Section 6: Prohibition of Environmental Tobacco Smoke (ETS) in all enclosed 

Business, Worksites and/or Enclosed Public Places 
 
 

A.  Enclosed Business, worksite, public places. 

 

An ETS free environment must be provided for all children under the age of eighteen in an 

enclosed place of business, enclosed worksite, or enclosed public place.  Furthermore, ETS 

shall not be allowed in any common air space within an enclosed place of business, 

enclosed worksite or enclosed public place within the City of Attleboro Businesses, worksites 

and public places that wish to provide for smoking shall a l low for a smoking room ·as 

defined in this regulation. This regulation pertains to, but is not limited to, the following 

places: 

 

1. Retail Stores and Malls 

 

2. Waiting rooms, hallways, wards and semi-private rooms of health care facilities, 

including, but not limited to, hospitals, clinics, physical therapy facilities, doctors' 

offices, and dentists' offices. 

 

3. Child Care Facilities. 

 

4. Municipal Buildings 

 

5. Schools 
 
 

6. Elevators. 
 
 

7. Buses under the authority of the City of Attleboro. Ticket, boarding, and waiting areas 

of public transit depots. Taxicabs and limousines when the employee or patron of said 

vehicle insists on an ETS environment. 

 

8. Restrooms. 
 
 

9. All  areas available to and customarily used by the general public in all businesses, 

profit or non-profit entities patronized by the public, including but not limited to, 

attorneysô offices and other offices, banks, laundromats, haircutting establishments. 

Hotels and motels must also make available a percentage of sleeping rooms as ETS 

free. 

 

10. Aquariums, galleries, libraries and museums when open to the public. 

 

 
11. Any facility which is primarily used for exhibiting any motion picture, stage, drama, lecture, musical 

recital or other similar performance.  

 

12. Sports Arenas, auditoriums and convention halls. 



 
 

13. Every room, chamber, place of meeting or public assembly under the control of any board, council 

commission, committee, including joint committees, or agencies of the City of Attleboro or any 

political subdivision of the State during such time as a public meeting is in progress.  (per 

Massachusetts State Law) 

 

14. Lobbies, hallways, and other common areas in apartment buildings, condominiums, retirement 

facilities, nursing homes, and other multiple-unit residential facilities. 

 

15. Lobbies, hallways and other common areas in multiple-unit commercial facilities. 

 

16. Polling places. (per Massachusetts State Law) 
 
 

B.  Environmental Tobacco Smoke (ETS) in Restaurants 

 

1. All  restaurants shall provide an ETS free environment for children (patrons and/or employees) under 

the age of eighteen. 

 

2. Restaurants that wish to allow smoking while still providing an ETS free environment for 

children under the age of eighteen shall allow for a smoking room as defined in this 

regulation. 

 

3. Restaurants that provide a smoking room as defined in this regulation while still providing an ETS 

free environment for children under. the age of eighteen shall post at the entrance to said smoking 

room signage 8" x 10'' that states: "Cigarettes and second-hand smoke are dangerous to your health 

and may be the cause of heart disease, lung and throat cancer, emphysema, low birth weight babies, 

and a variety of other respiratory problems. This room is not ETS Free. Due to recognized health 

risks to children from second-hand smoke and current Health Department regulations, we cannot allow 

children under the age of eighteen into this room".  They shall also post at all entrances to the 

restaurant an 8"x 10" sign that states: ñThis establishment provides a smoking room and an ETS free 

environment for children under the age of eighteen." 

 

4. Restaurants that choose not to provide an ETS free environment for children under the age of 

eighteen shall post at all entrances to the establishment an 8ò x 10ò sign that states: "This 

establishment is not ETS free.  Due to recognized health risks to children from second-hand 

smoke and current Health Department regulations we cannot allow children under the age of 

eighteen in to this establishment." Enclosed establishments that are not ETS free shall be required    

to provide ventilation (plans to be submitted to the Health Department 30 days from 

promulgation of this regulation) that supplies a minimum of30 CFM of outdoor air exchanges 

per person. 
 
 
C.  Environmental Tobacco Smoke (ETS) in "Bars and/or restaurants with a full  

     Liquor License" 

 

All bars and/or restaurants with a full  liquor license shall provide an ETS free environment for children 

(patrons and or employees) under the age of eighteen. 

 

1. Bars and/or restaurants with a full  liquor license that choose not to provide an ETS free environment 

for children under the age of eighteen shall be fully enclosed and post all entrances to the restaurant 

an 8" x 10" sign that health risks to children from secondhand smoke and current Health Department 

regulations we cannot allow children under the age of-eighteen into this bar and/or restaurant."  Bars 

and or restaurants with a full  liquor license that are not ETS free shall also be required to provide 

ventilation (plans to be submitted to the Health Department 30 days from promulgation of this 

regulation} that supplies a minimum of 30 CFM of outdoor air exchanges per person arid is under 

negative pressure. 

 

2. Bars and/or restaurants with a full  liquor license that wish to allow smoking while still providing an ETS 

free environment for children under the age of eighteen shall allow smoking in an area/dining room that 



 

is fully  enclosed and separately ventilated at 30 CFM of outdoor air exchanges per person and under 

negative pressure from the non-smoking, separately ventilated and enclosed dining room section of the 

establishment. 

 

D.  ETS in Bingo I Convention I Reception Facilities 

 

Bingo/Convention/Reception facilities that wish to allow smoking must provide 10 square feet of floor 

space per person and a ventilation system (approved by the Health Department) that allows a minimum 

of30 CFM of outdoor air exchanges per person. 

 

Bingo/Convention/Reception facilities must be. ETS free or "held- in any private or public school 

facility. Bingo/Convention/Reception facilities housing an event that allows patrons under the age of 

eighteen must be ETS free. 

 

Bingo/Convention/Reception facilities that choose not to provide an ETS free environment shall post 

signage 8" x 10" at each entrance that states: "This facility is not ETS free. Cigarettes and second-hand 

smoke are dangerous to your health and may be the cause of heart disease, lung and throat cancer, 

emphysema, low birth weight babies, and a variety of other respiratory problems. Due to recognized 

health risks to children from second hand smoke and current Health Department regulations we cannot 

allow children under the age of eighteen into this facility."  

 

E.  Where ETS is not regulated 

 

Notwithstanding any other provision of this section to the contrary, the following areas shall not 

be subject to the ETS restrictions of this section: 

 

1. A private residence except when licensed or permitted as a childcare facility, health care 

facility, or place of business employing one or more persons. 

 

2. Private rooms of nursing homes and long-term care facilities, when the room is considered 

the person's private residence and only home. 

 

3. Performers upon the stage when ETS is part of a theatrical production. 

 

. 

F. The Clean Indoor Ai r Rules and Regulations Concerning Environmental Tobacco Smoke shall be 

communicated to and/or posted for all individuals, i.e. employees, volunteers, and patrons within 30 days 

of its adoption. 

 

G. All  business owners, operators, managers, or other persons who control any establishment described in this 

section shall supply a written copy of the Clean Indoor Air  Rules and Regulations Concerning 

Environmental Tobacco Smoke upon request to any existing or prospective employee, volunteer or patron. 

 

H. Notwithstanding any other provision of this regulation, any owner, operator, manager, declare the entire 

establishment as an ETS-Free/Smoke-Free establishment. 
 
Section 7: Posting of Signs 

 

 "Clean Indoor Airò, ñNo Environmental Tobacco Smoke", "Smoke-Free", or the international "No Smoking" 

symbol (consisting of a pictorial representation of a burning cigarette enclosed in a red circle with a red bar 

across it) shall be clearly, sufficiently and conspicuously posted in every building or other place, subject to this 

regulation, by the owner, operator, manager or other person having control of such building or other place.  

Other signs required by restaurants, bars, bingo facilities, convention facilities and/or reception facilities (per 

Section 6 of this regulation) must also be posted conspicuously at each entrance to said facility. 
 

Section 8: Enforcement 

 

A.  Whoever violates any provision of this regulation shall be subject to the penalties set 

forth in Section 9 below. Such penalties may be assessed in accordance with the 



 
provisions for the non-criminal disposition of violations contained in General Laws 

Chapter 40. Section 21D. 

 

B.  This regulation shall be enforced by the Health Officer and other agents of the Health 

Department including the Attleboro Police Department, Attleboro School Principal, Vice 

Principal, Assistant Principals, Associate Principal, Deans, and other private school 

designated staff members. 

 

C. The Health Department shall require, while an establishment is undergoing otherwise 

mandated inspections, a "self-certification" from the owner, manager, operator or other 

person having control of such establishment that all requirements of this regulation have 

been compiled with. 

 

D. Any person aggrieved by the willful  failure or refusal to comply with the provisions of this 

regulation may complain in writing to the Health Department.  The latter shall respond in 

writing within fifteen (15) days to the complainant that the area described in the complaint 

has been inspected and the provisions of this regulation have been enforced. 

 

E. Any person aggrieved by the willful  failure or refusal to comply with the provisions of this 

regulation in any municipal or public building may complain in writing to the head of such 

department or agency occupying the area wherein such violation occurs. Such agency or 

department head shall respond in writing within fifteen (15) days to the complainant that 

he has inspected the area described in the complaint and has enforced the provisions of this 

regulation. 

 

Section 9:  Violations and Penalties 

 

A. It shall be unlawful for any person who owns, manages, operates or otherwise controls the 

use of any premises subject to regulation under this regulation to fail to comply with any 

of its provisions. Failure to comply with the regulation shall constitute an infraction 

which shall be subject to the following fines and penalties: 

 

1. A fine of $50.00 for a first violation. 

2. A fine of $100.00 for a second violation within any twelve-month period. 

3. A fine of $200.00 for a third violation within any twelve-month period. 

4. A fine of $300.00 for each additional violation within any twelve-month period. 

5. Repeated violations may be cause for license suspension, in the case of a restaurant or 

bar, of its food license for a period of not more than thirty (30) days.  Repeated 

violations may also be cause for non-renewal of food licenses in the case of a 

restaurant or bar. 

 
B.     It shall be unlawful for any person to pollute by second-hand smoke any area where ETS is   prohibited by 

this regulation.  Such violation shall be subject to the following fines and penalties: 

 

1. A fine of $50.00 for a first violation. 

2. A fine of $100.00 for a second violation within any twelve-month period. 

3. A fine of $200.00 for a third violation within any twelve-month period. 

4. A fine of $300.00 for each additional violation within any twelve-month period. 

 

C. It shall be unlawful for any person to smoke on public and private school grounds. Such violation shall be 

subject to the following fines and penalties: *  

 

1. A fine of $25.00 for the first violation. 

2. A fine of $50.00 for the second violation 

3. A fine of $100.00 for the third and subsequent violation. 

*A  written warning may be issued in lieu of a fine.  

Section 10:    Youth Possession Prohibited: 



 

No minor may be in possession of a tobacco product in any public place and/or open public place within the City 

of Attleboro.  Notwithstanding, the foregoing minors may handle tobacco products in the incident of their 

employment or as an incident of conducting a routine compliance check on behalf of the federal, state and /or local 

government including, but not limited to, the Attleboro Health Department. 

 

Section 10 ( a):  Penalties: 

 

The enforcing person(s) shall: 

 

1.  In the case of the first violation, confiscate all reasonably accessible tobacco products in the possession 

of the violator, or 

 

a. Write the violator a ticket for twenty-five dollars ($25.00) payable to the City of Attleboro 

within (21) calendar days.  *  

 

*A  written warning may be issued in lieu of a fine. 

 

2.  In the case of the second violation; confiscate all reasonably accessible tobacco products in the possession 

of the violator, or; 
 
 

a. Write the violator a ticket for fifty  dollars ($50.00) payable to the City of Attleboro within (21) 

calendar days* 

 

 *A  written warning may be issued in lieu of a fine. 

 

3 _ In the case of the third violation and all subsequent offenses; confiscate all reasonably 

accessible tobacco products in the possession of the violator, write the violator a ticket 

for one hundred dollars ($100.00) payable to the City of Attleboro within (21) calendar 

days.  *  

 

*A  written warning may be issued in lieu of f ine.  

Section l0 (b):    Non-Criminal method of Disposition: 

Whoever violates any provision of this regulation, the violation of which is subject to a specific 

penalty, may be penalized by the non-criminal method of disposition as provided in Massachusetts General 

Laws, Chapter 40, Section -21 D. 
 

Section 10 (c): Enforcement 

 

The Attleboro Police Department and the Attleboro School Principal, Vice Principal, Assistant Principals, 

Associate Principal, Deans, other private schools, and the designated staff members. The School 

Administration and the Attleboro Police Department is responsible to write out tickets with associated fines, 

and the Attleboro School Administration shall offer new teen cessation programs.   The Attleboro Tobacco 

Control Program will  notify violator's parent(s) or legal guardian(s) of the infraction. The Attleboro Tobacco 

Control Director will  act as the Court Liaison for the Attleboro Police Department and the Attleboro School 

Administration. The Attleboro Health Department reserves the right to amend this regulation.  

 

Section 11:   Non-Retaliation 

No Owner, manager, operator or other person who controls any establishment subject to this 

'regulation shall discharge, refuse to hire/serve or in any manner retaliate against any employee, applicant for 

employment or individual because such employee, applicant or individual exercises any right to an ETS free 

environment afforded by-this regulation. 

 

Section 12:  Public Education 

 



 
The Health Department shall engage in a continuing program to explain and clarify the purposes 

and, requirements of this regulation to persons affected by it, and to guide owners, operators 

and managers in their compliance with it. 

 

Section 13:   Otl1er Applicable Laws. 

 

This regulation shall not be interpreted or construed to permit ETS pollution where it is otherwise restricted 

by other applicable health, safety or fire codes, regulations or statutes. 
 
Section 14:  Severability 

 

If  any clause or provision in this regulation shall be adjudged invalid or unenforceable by a court of 

competent jurisdiction or by operation of any applicable law, it shall not affect the validity of any other 

clause or provision, which shall remain in full  force and effect. 

 

Section 15: Variance 

 

The Health Officer or his designee may vary the application of any provision of these regulations with 

respect to any particular case when it is found that the enforcement thereof would do manifest injustice. 

 

 

Every request for a variance shall be made in writing on a form provided by the Health Department and 

shall state the specific var iance  sought and the reasons thereof. The fee for a variance request shall be 

twenty-five dollars ($25).  Notice of a· variance request must be published in a local newspaper at least 

two weeks before the scheduled date of the public hearing. 

 

Any variance granted must be in writing with a copy available to the public a1 all reasonable hours in the 

office of the City Clerk and in the office of the Health Department.  Any variance granted must be posted on 

the premises in a prominent location for the duration that the variance is in effect.  
 
Section 16:  Effective Date:   

 

This Regulation shall be effective January 25, 1996 

Amended, April  25, 2000, Amended September 21, 2000 

Implementation of Section 10: November 6, 2000 
 
 
Signed By 
 
Dr. Christopher Quinn  

Attleboro Medical Officer  

Attleboro Health Department 

 

Revision: 11-07-00 

 

Regulation 23 is a document issued by the City  of Attleboro and cannot be amended by anyone except 

the Health Department. 
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Attleboro Public Schools 
Attleboro, Massachusetts 

File: ADDA 
Background Checks 

 
It shall be the policy of the school district that, as required by law, a state and national fingerprint criminal 
background check will be conducted to determine the suitability of full or part time current and prospective school 
employees, who may have direct and unmonitored contact with children. School employees shall include, but not 
be limited to any apprentice, intern, or student teacher or individuals in similar positions, who may have direct and 
unmonitored contact with children.  The School Committee shall only obtain a fingerprint background check for 
current and prospective employees for whom the School Committee has direct hiring authority. In the case of an 
individual directly hired by a school committee, the chair of the School Committee shall review the results of the 
national criminal history check. The Superintendent shall also obtain a state and national fingerprint background 
check for any individual who regularly provides school related transportation to children. The School Committee, 
Superintendent or Principal, as appropriate, may obtain a state and national fingerprint criminal background check 
for any volunteer, subcontractor or laborer commissioned by the School Committee, school or employed by the city 
or town to perform work on school grounds, who may have direct and unmonitored contact with children. School 
volunteers and subcontractors/laborers who may have direct and unmonitored contact with children must continue 
to submit state CORI checks. 
 
The fee charged by the provider to the employee and educator for national fingerprint background checks will be 
will be dictated by the appropriate agency.  The employer shall continue to obtain periodically, but not less than 
every 3 years, from the department of criminal justice information services all available Criminal Offender Record 
Information (CORI) for any current and prospective employee or volunteer within the school district who may have 
direct and unmonitored contact with children. 
 
Direct and unmonitored contact with children is defined in DESE regulations as contact with a student when no 
other employee who has received a suitability determination by the school or district is present. ñContactò refers to 
any contact with a student that provides the individual with opportunity for physical touch or personal 
communication. 
 
This policy is applicable to any fingerprint-based state and national criminal history record check made for non-
criminal justice purposes and requested under applicable federal authority and/or state statute authorizing such 
checks for licensing or employment purposes. Where such checks are allowable by law, the following practices and 
procedures will be followed. 
 
Requesting CHRI (Criminal History Record Information) checks 
 
Fingerprint-based CHRI checks will only be conducted as authorized by state and federal law, in accordance with 
all applicable state and federal rules and regulations. If an applicant or employee is required to submit to a 
fingerprint-based state and national criminal history record check, he/she shall be informed of this requirement and 
instructed on how to comply with the law. Such instruction will include information on the procedure for submitting 
fingerprints. In addition, the applicant or employee will be provided with all information needed to successfully 
register for a fingerprinting appointment. 
 
Access to CHRI 
 
All CHRI is subject to strict state and federal rules and regulations in addition to Massachusetts CORI laws and 
regulations. CHRI cannot be shared with any unauthorized entity for any purpose, including subsequent hiring 
determinations. All receiving entities are subject to audit by the Massachusetts 
 
Department of Criminal Justice Information Services (DCJIS) and the FBI, and failure to comply with such rules and 
regulations could lead to sanctions. Federal law and regulations provide that the exchange of records and 
information is subject to cancellation if dissemination is made outside of the receiving entity or related entities. 
Furthermore, an entity can be charged criminally for the unauthorized disclosure of CHRI. 
 
 



 

Storage of CHRI 
 
CHRI shall only be stored for extended periods of time when needed for the integrity and/or utility of an individual's 
personnel file. Administrative, technical, and physical safeguards, which are in compliance with the most recent 
CJIS Security Policy have been implemented to ensure the security and confidentiality of CHRI. Each individual, 
involved in the handling of CHRI, is to familiarize himself/herself with these safeguards. 
 
In addition to the above, each individual, involved in the handling of CHRI, will strictly adhere to the policy on the 
storage, retention and destruction of CHRI. 
 
Retention and Destruction of CHRI 
 
Federal law prohibits the repurposing or dissemination of CHRI beyond its initial requested purpose. Once an 
individual's CHRI is received, it will be securely retained in internal agency documents for the following 
purposes only: 
 

¶ Historical reference and/or comparison with future CHRI requests, 

¶ Dispute of the accuracy of the record 

¶ Evidence for any subsequent proceedings based on information contained in the CHRI. 
 
CHRI will be kept for the above purposes in a secure location in the office of the superintendent.  When no longer 
needed, CHRI and any summary of CHRI data must be destroyed by shredding paper copies and/or by deleting all 
electronic copies from the electronic storage location, including any backup copies or files. The shredding of paper 
copies of CHRI by an outside vendor must be supervised by an employee of the district. 
 
CHRI Training 
 
An informed review of a criminal record requires training. Accordingly, all personnel authorized to receive and/or 
review CHRI at the district will review and become familiar with the educational and relevant training materials 
regarding SAFIS and CHRI laws and regulations made available by the appropriate agencies, including the DCJIS. 
 
Determining Suitability 
 
In determining an individual's suitability, the following factors will be considered: these factors may include, but not 
necessarily be limited to: the nature and gravity of the crime and the underlying conduct, the time that has passed 
since the offense, conviction and/or completion of the sentence, nature of the position held or sought, age of the 
individual at the time of the offense, number of offenses, any relevant evidence of rehabilitation or lack thereof and 
any other factors deemed relevant by the district. 
 
A record of the suitability determination will be retained. The following information will be included in the 
determination: 

The name and date of birth of the employee or applicant; 
The date on which the school employer received the national criminal history check results; and, 
The suitability determination (either "suitable" or "unsuitable"). 

 
A copy of an individual's suitability determination documentation must be provided to another school employer, or 
to the individual, upon request of the individual for whom the school employer conducted a suitability determination. 
 
Relying on Previous Suitability Determination. 
 
The school employer may obtain and may rely on a favorable suitability determination from a prior employer, if the 
following criteria are met: 
 

¶ The suitability determination was made within the last seven years; and 

¶ The individual has not resided outside of Massachusetts for any period longer than three years 
since the suitability determination was made; and either 



 

¶ The individual has been employed continuously for one or more school employers or has gaps 
totaling no more than two years in his or her employment for school employers; or 

¶ If the individual works as a substitute employee, the individual is still deemed suitable for 
employment by the school employer who made a favorable suitability determination. Upon 
request of another school employer, the initial school employer shall provide documentation that 
the individual is still deemed suitable for employment by the initial school employer. 

 
Adverse Decisions Based on CHRI 
 
If inclined to make an adverse decision based on an individual's CHRI, the district will take the following steps prior 
to making a final adverse determination: 
 

o Provide the individual with a copy of his/her CHRI used in making the adverse decision; 
o Provide the individual with a copy of this CHRI Policy; 
o Provide the individual the opportunity to complete or challenge the accuracy of his/her CHRI; 
o and 
o Provide the individual with information on the process for updating, changing, or correcting CHRI. 

 
A final adverse decision based on an individual's CHRI will not be made until the individual has been afforded a 
reasonable time depending on the particular circumstances not to exceed thirty days to correct or complete the 
CHRI. 
 
If a school employer  receives criminal record information from the state or national fingerprint-based background 
checks that includes no disposition  or is otherwise incomplete, the school employer  may request that an 
individual, after providing him a copy of said background check, provide  additional information regarding the results 
of the criminal background  checks to assist the school employer  in determining the applicant's suitability for direct 
and unmonitored contact with children, notwithstanding the terms of General Laws chapter 151B, S. 4,( 9,9 ½). 
Furthermore, in exigent circumstances, a school employer may, pursuant to the terms of DESE regulations (see 
specific regulations in legal references), hire an employee on a conditional basis without first receiving the results of 
a national criminal background check. After exhausting several preliminary steps as contained in the above 
referenced regulation the district may require an individual to provide information regarding the individual's history 
of criminal convictions; however, the individual cannot be asked to provide information about juvenile adjudications 
or sealed convictions. The superintendent is advised to confer with legal counsel whenever he/she solicits 
information from an individual concerning his/her history of criminal convictions. 
 
Secondary Dissemination of CHRI 
 
If an individual's CHRI is released to another authorized entity, a record of that dissemination must be made in the 
secondary dissemination log. The secondary dissemination log is subject to audit by the DCJIS and the FBI. 
 
The following information will be recorded in the log: 
 

¶ Subject Name; 

¶ Subject Date of Birth; 

¶ Date and Time of the dissemination; 

¶ Name of the individual to whom the information was provided; 

¶ Name of the agency for which the requestor works; 

¶ Contact information for the requestor; and 

¶ The specific reason for the request. 
 
Reporting to Commissioner of Elementary and Secondary Education 
 
Pursuant to state law and regulation, if the district dismisses, declines to renew the employment of, obtains the 
resignation of, or declines to hire a licensed educator or an applicant for a Massachusetts educator license because 
of information discovered through a state or national criminal record check, the district shall report such decision or 
action to the Commissioner of Elementary and Secondary Education in writing within 30 days of the employer 



 

action or educator resignation. The report shall be in a form requested by the Department and shall include the 
reason for the action or resignation as well as a copy of the criminal record checks results. The superintendent shall 
notify the employee or applicant that it has made a report pursuant to the regulations to the Commissioner. 
 
Pursuant to state law and regulation, if the district discovers information from a state or national criminal record 
check about a licensed educator or an applicant for a Massachusetts educator license that implicates grounds for 
license action pursuant to regulations, the Superintendent shall report to the Commissioner in writing within 30 days 
of the discovery, regardless of whether the district retains or hires the educator as an employee. The report must 
include a copy of the criminal record check results. The school employer shall notify the employee or applicant that 
it has made a report pursuant to regulations to the Commissioner and shall also send a copy of the criminal record 
check results to the employee or applicant. 
 
C.O.R.I. REQUIREMENTS 
 
It shall be the policy of the district to obtain all available Criminal Offender Record Information (CORI) from the 
department of criminal justice information services of prospective employee(s) or volunteer(s) of the school 
department including any individual who regularly provides school related transportation to children, who may have 
direct and unmonitored contact with children, prior to hiring the employee(s) or to accepting any person as a 
volunteer. State law requires that school districts obtain CORI data for employees of taxicab companies that have 
contracted with the schools to provide transportation to pupils. 
 
The Superintendent, Principal, or their certified designees shall periodically, but not less than every three years, 
obtain all available Criminal Offender Record Information from the department of criminal justice informational 
services on all employees, individuals who regularly provide school related transportation to children, including 
taxicab company employees, and volunteers who may have direct and unmonitored contact with children, during 
their term of employment or volunteer service. 
 
The Superintendent, Principal, or their certified designees may also have access to Criminal Offender Record 
Information for any subcontractor or laborer who performs work on school grounds, and who may have direct and 
unmonitored contact with children; and shall notify them of this requirement and comply with the appropriate 
provisions of this policy. 
 
Pursuant to a Department of Education regulation, ñóDirect and unmonitored contact with childrenô means contact 
with students when no other employee, for whom the employer has made a suitability determination of the school 
or district, is present. ñContactò refers to any contact with a student that provides the individual with opportunity for 
physical touch or personal communication. The school employer may determine when there is potential for direct 
and unmonitored contact with children by assessing the circumstances and specific factors including but not limited 
to, whether the individual will be working in proximity with students, the amount of time the individual will spend on 
school grounds, and whether the individual will be working independently or with others. An individual shall not be 
considered to have the potential for direct and unmonitored contact with children if he or she has only the potential 
for incidental unsupervised contact in commonly used areas of the school grounds.ò 
 
In accordance with state law, all current and prospective employees, volunteers, and persons regularly providing 
school related transportation to children of the school district shall sign an acknowledgement form authorizing 
receipt by the district of all available CORI data from the department of criminal justice information services. In the 
event that a current employee has a question concerning the signing of the acknowledgement form, he/she may 
meet with the Principal or Superintendent; however, failure to sign the CORI acknowledgement form may result in a 
referral to local counsel for appropriate action. Completed acknowledgement forms must be kept in secure files. 
The School Committee, Superintendent, Principals or their designees certified to obtain information under the 
policy, shall prohibit the dissemination of school information for any purpose other than to further the protection of 
school children. 
 
CORI is not subject to the public records law and must be kept in a secure location, separate from personnel files 
and may be retained for not more than three years. CORI shall be shared with the individual to whom it pertains, 
pursuant to law, regulation and the following model policy, and in the event of an inaccurate report the individual 
should contact the department of criminal justice informational services. 
 



 

Access to CORI material must be restricted to those individuals certified to receive such information. In the case of 
prospective employees or volunteers, CORI material should be obtained only where the Superintendent had 
determined that the applicant is qualified and may forthwith be recommended for employment or volunteer duties. 
 
The hiring authority, subject to applicable law and the model policy, reserves the exclusive right concerning any 
employment decision. 
 
The Superintendent shall ensure that on the application for employment and/or volunteer form there shall be a 
statement that as a condition of the employment or volunteer service the school district is required by law to obtain 
Criminal Offender Record Information for any employee, individual who regularly provides transportation, or 
volunteer who may have direct and unmonitored contact with children. Current employees, persons regularly 
providing school related transportation, and volunteers shall also be informed in writing by the Superintendent prior 
to the periodic obtaining of their Criminal Offender Record Information. 
 
The Superintendent shall amend employment applications to include questions concerning criminal records which 
the Massachusetts Commission against Discrimination has determined may be legally asked of prospective 
employees. Any employment application which seeks information concerning prior arrests or convictions of the 
applicant shall include the following statement: ñAn applicant for employment with a sealed record on file with the 
commission of probation may answer óno recordô with respect to an inquiry herein relative to prior arrests or criminal 
court appearances. In addition, any applicant for employment may answer óno recordô with respect to any inquiry 
relative to prior arrests, court appearances and adjudications in all cases of delinquency or as a child in need of 
service which did not result in a compliant transferred to the superior court for criminal prosecution.ò 
 
Records sealed pursuant to law shall not operate to disqualify a person in any examination, appointment or 
application for public service on behalf of the Commonwealth or any political subdivision thereof. 
 
The Superintendent shall revise contracts with special education schools and other providers to require a signed 
statement that the provider has met all legal requirements of the state where it is located relative to criminal 
background checks for employees and others having direct and unmonitored contact with children. 
 
Source:  MASC  
 
Legal References: 
 

¶ M.G.L.6:167-178; 15D:7-8; 71:38R, 151B, 276:100A 

¶ P.L. 92-544; Title 28 U.S.C. § 534; Title 28 C.F.R. 20.33(b) 

¶ 42 U.S.C. § 16962 

¶ 603 CMR 51.00 

¶ 803 CMR 2.00 

¶ 803 CMR 3.05 (Chapter 149 of the Acts of 2004) 

¶ FBI Criminal Justice Information Services Security Policy 

¶ Procedure for correcting a criminal record 

¶ FAQ ï Background Checks 
 
 
NOTE: The Department of Criminal Justice Information Services (DCJIS) has adopted regulations requiring 
that it maintain a model CORI policy and that any written policy must meet the minimum standards as 
found in the model. Therefore, MASC recommends that school districts retain both the school district 
specific policy incorporated here and the DCJIS model policy attached as ADDA-R. 
 
 
 
 
 
Policy and Personnel Approved: 1/31/17 
School Committee Approved/Tabled: 2/27/17 
School Committee Finalized: 3/13/17 
 

http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleII/Chapter6/section167
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleII/Chapter15d/section7
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXII/Chapter71/section38r
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleXXI/Chapter151b
http://www.malegislature.gov/Laws/GeneralLaws/PartIV/TitleII/Chapter276/section100a
http://www.doe.mass.edu/lawsregs/603cmr51.html
http://www.mass.gov/eopss/law-enforce-and-cj/cjis/fbi-cjis-security-policy.html
http://www.mass.gov/eopss/agencies/dcjis/procedure-for-correcting-a-state-or-national-criminal-record.pdf
http://www.mass.gov/edu/2013newsupdates/frequently-asked-questions-regarding-background-checks.html
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DCJIS Model CORI Policy 

 
This policy is applicable to the criminal history screening of prospective and current employees, subcontractors, volunteers 
and interns, and professional licensing applicants. 
 
Where Criminal Offender Record Information (CORI) and other criminal history checks may be part of a general 
background check for employment, volunteer work, licensing purposes, the following practices and procedures will be 
followed. 
 
CONDUCTING CORI SCREENING 
 
CORI checks will only be conducted as authorized by the DCJIS, state law, and regulation, and only after a CORI 
Acknowledgement Form has been completed. 
 
If a new CORI check is to be made on a subject within a year of his/her signing of the CORI Acknowledgement Form, the 
subject shall be given seventy-two (72) hours-notice that a new CORI check will be conducted. 
 
ACCESS TO CORI 
 
All CORI obtained from the DCJIS is confidential, and access to the information must be limited to those individuals who 
have a "need to know".   This may include, but not be limited to, hiring managers, staff submitting the CORI requests, and 
staff charged with processing job applications.  The district must maintain and keep a current list of each individual 
authorized to have access to, or view, CORI. This list must be updated every six (6) months and is subject to inspection 
upon request by the DCJIS at any time. 
 
CORI TRAINING 
 
An informed review of a criminal record requires training. Accordingly, all district personnel authorized to review; or access 
CORI will review, and will be thoroughly familiar with, the educational and relevant training materials regarding CORI laws 
and regulations made available by the DCJIS. 
 
USE OF CRIMINAL HISTORY IN BACKGROUND SCREENING 
 
CORI used for employment purposes shall only be accessed for applicants who are otherwise qualified for the position for 
which they have applied. 
 
Unless otherwise provided by law, a criminal record will not automatically disqualify an applicant. Rather, determinations of 
suitability based on background checks will be made consistent with this policy and any applicable law or regulations. 
 
VERIFYING A SUBJECT'S IDENTITY 
 
If a criminal record is received from the DCJIS, the information is to be closely compared with the information on the CORI 
Acknowledgement Form and any other identifying information provided by the applicant to ensure the record belongs to 
the applicant. 
 
If the information in the CORI record provided does not exactly match the identification information provided by the 
applicant, a determination is to be made by an individual authorized to make such determinations based on a comparison 
of the CORI record and documents provided by the applicant. 
 
INQUIRING ABOUT CRIMINAL HISTORY 
 
In connection with any decision regarding employment, volunteer opportunities, or professional licensing, the subject shall 
be provided with a copy of the criminal history record, whether obtained from the DCJIS or from any other source, prior to 
questioning the subject about his or her criminal history.  The source(s) of the criminal history record is also to be 
disclosed to the subject. 
 



 

DETERMINING SUITABILITY 
 
If a determination is made, based on the verification of identity information as provided in this policy, that the criminal 
record belongs to the subject, and the subject does not dispute the record's accuracy, then the determination of suitability 
for the position or license will be made.  Unless otherwise provided by law, factors considered in determining suitability 
may include, but not be limited to, the following: 
 

a. Relevance of the record to the position sought;  
b. The nature of the work to be performed; 
c. Time since the conviction; 
d. Age of the candidate at the time of the offense; 
e. Seriousness and specific circumstances of the offense; 
f. The number of offenses; 
g. Whether the applicant has pending charges; 
h. Any relevant evidence of rehabilitation or lack thereof; and 
i. Any other relevant information, including information submitted by the candidate or 

requested by the organization. 
 
The applicant is to be notified of the decision and the basis for it in a timely manner. 
 
ADVERSE DECISIONS BASED ON CORI 
 
If an authorized official is inclined to make an adverse decision based on the results of a criminal history background 
check, the applicant will be notified immediately. The subject shall be provided with a copy of the organization's CORI 
policy and a copy of the criminal history. The source(s) of the criminal history will also be revealed.  The subject will then 
be provided with an opportunity to dispute the accuracy of the CORI record.  Subjects shall also be provided a copy of 
DCJIS' Information Concerning the Process for Correcting a Criminal Record. 
 
SECONDARY DISSEMINATION LOGS 
 
All CORI obtained from the DCJIS is confidential and can only be disseminated as authorized by law and regulation.  A 
central secondary dissemination log shall be used to record any dissemination of Cori outside this organization, including 
dissemination at the request of the subject. 
 
Source: MASC 
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Health and Wellness Policy  

 
The Attleboro School District and School Committee promotes healthy teaching and learning communities by 
supporting wellness, sound nutrition and regular physical activity, school health services and maintenance of 
healthy and safe facilities as part of the total educational environment. The district recognizes and supports the 
relationship between student well-being and student achievement as well as the importance of a 
comprehensive district wellness program that is grounded in research-based evidence and best practice. The 
wellness program will provide developmentally appropriate and sequential nutrition and physical education, as 
well as opportunities for physical activity. This program will be implemented through a sequential and 
interdisciplinary approach in nutritional, physical, and emotional wellness that involves students, staff, parents, 
and the community. 
 
The Attleboro Schools is committed to providing a school environment that promotes childrenôs health, well- 
being and the ability to be ready to learn, by supporting life-long habits of healthy eating and activity. 

 
HEALTH & WELLNESS ADVISORY COMMITTEE 

The Attleboro Public Schools shall establish a Health & Wellness Advisory Committee (HWAC). Committee 
members may include school administrators, school nurses, food service directors, food service staff, parents 
of students in the school district, students, physical and health education teachers, dietitians, health care 
professionals and interested community members. The School Committee shall ensure that there is an 
assigned Health & Wellness Coordinator(s). Only employees of the district who are members of the Health & 
Wellness Advisory Committee may serve as Wellness Coordinator. The Health & Wellness Coordinator, in 
consultation with the Wellness Committee, shall ensure implementation and evaluation of this Policy. 
 

NUTRITION EDUCATION 
The School District shall provide nutritional education aligned with the standards established by the USDAôs 
National School Lunch Program and the School Breakfast Program. The goal is that students receive nutrition 
education that teaches the skills they need to adopt and maintain healthy eating behaviors in school and 
beyond school. Students will receive consistent and healthy eating messages in the classroom and throughout 
the entire school from teachers, nurses, administrators and food service staff. 
 
Breakfast is considered extremely important and the Attleboro Public Schools encourages all students to have a 
healthy breakfast daily. Snacks help ensure that children receive the nutrition they need to learn, play and 
grow. 
The Attleboro Public Schoolsô Child Nutrition Program shall be consistent with State and Federal School Lunch 
Programs and nutrition guidelines. 
 

¶ The school shall provide enough space and serving areas to ensure all students have access to school 
meals with minimum wait time. 

¶ The school shall provide a clean, safe, enjoyable meal environment for students. 

¶ Accommodations shall be provided for students with specific food allergies, medical issues, and food 
intolerances. 

¶ The school shall make available plain potable water to all students at no cost. The use of water bottles 
shall be permitted to drink throughout the day where appropriate. In alignment with state nutritional 
guidelines, water will be endorsed as the beverage of choice. 

¶ The District shall ensure students have access to the School Breakfast Program prior to the start of 
school and 20 minutes for lunch. 

¶ A working snack time shall be made available in all K ï 8 classrooms. Teachers shall determine a 
reasonable time for snack during the course of the day. 

 



 

PHYSICAL EDUCATION 
The Attleboro Public Schools shall provide physical education training aligned with the standards established 
by the Department of Elementary and Secondary Education. The program will provide a variety of 
developmentally appropriate activities that are reflective of the State standards, benchmarks, and appropriate 
assessments. Physical education program key components include: 
 

¶ A structured K-12 physical education curriculum. 

¶ Physical education class frequency and duration shall meet all state regulated mandated requirements. 

¶ Recess shall take place every day in grades K ï 4 and shall be approximately 20 minutes in length. 

¶ Recess shall take place for Grade 5on days when students do not have Physical Education and shall 
be at least 15 minutes in length. 

¶ Extracurricular activities such as sports team/clubs shall be encouraged. 

¶ Information and participation in before or after school programs along with community programs shall 
be encouraged. 

 

Schools shall work closely and collaboratively with community partners to assist the district in this effort. 

 

SCHOOL HEALTH SERVICES 
Attleboro Public Schools shall provide school health services and qualified healthcare providers who will 
appraise, protect, and support the physical, social, and emotional well-being of students, staff, and families, 
which will build a healthy school environment. Attleboro Public Schools shall use a collaborative preventive 
approach by including community agencies in addressing the needs of students, staff, and families. These 
services shall promote academic achievement by supporting studentsô physical, mental, emotional, and social 
health. 
 

SCHOOL HEALTH ENVIRONMENT 
The Attleboro Public Schools shall provide safe, healthy, well-maintained surroundings that are tobacco, 
alcohol, and drug free and which foster a culture of caring, respect, and responsibility. All wellness education is 
designed to motivate and help students maintain and improve their health, prevent disease, and avoid health 
risk behaviors. 
 

STAFF WELLNESS 
The Attleboro Public Schools Health & Wellness Policy shall strive to raise nutritional awareness, promote 
healthy eating habits and encourage physical activity among staff employees. Encouraging a healthy lifestyle 
for school employees further supports the overall objective of a healthy school community. Each school is 
encouraged to promote healthy lifestyle activities for staff which might include community recreation programs 
and the wellness benefits of the districtôs health insurance policies. 
 
References: 

¶ http://www.attleboroschools.com/apssite/health.html 

¶ http://www.doe.mass.edu/cnp/nprograms/snack.html 
 

Legal References: 

¶ The Child Nutrition and WIC Reauthorization Act of 2004, Section 204, P.L. 108-265 The Richard B. Russell 
National School Lunch Act, 42 U.S.C. §§ 1751-1769(h) 

¶ The Child Nutrition Act of 1966, 42 U.S.C.§§ 1771-1789 Nutrition Bill: Massachusetts House Bill No.4919 

¶ 105 CMR 225.00: Nutrition Standards for Competitive foods and beverages in public schools, 2014 

¶ 105 CMR 215.00: Standards for School Wellness Committees. 2011 
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COMMITMENT TO ACCOMPLISHMENT 
File:  AE 

 

The Attleboro School Committee accepts ultimate responsibility for all facets of school operations.  
Because it is accountable to residents of the district, the School Committee will maintain a program 
of accountability consisting of the following elements: 

 
Clear statements of expectations and purpose as these relate to operations, 
programs, departments, and positions. 

 
Provisions for the staff, resources, and support necessary to achieve stated 
expectations and purposes, subject to financial support by residents of the district. 

 
Evaluation of operations and instructional and staff development programs to 
determine how well expectations and purposes are being met. 

 
Specific performance objectives to enable individuals to direct their own efforts to 
the goals and objectives of the district. 

 
Evaluation of the efforts of employees in line with stated objectives, with the first 
purpose of evaluation being to help each individual make a maximum contribution to 
the goals of the district. 

 
Every effort will be made by the School Committee, Superintendent, and staff to fulfill the 
responsibilities inherent in the concept of accountability. 

 
 
 
 
Source: MASC 
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SECTION B:  SCHOOL BOARD GOVERNANCE AND OPERATIONS 
 

 
 

Section B of the Attleboro School Committee Policy Book contains policies, regulations, and 
exhibits on the School Committeeï  how it is appointed or elected, how it is organized, how it 

conducts meetings, and how the Committee operates.  This section includes bylaws and policies 
establishing the boardôs internal operating procedures. 

 

 

BA School Committee Operational Goals 1/12/04 

BAA Evaluation of School Committee Operational Procedures 1/12/04 

BB School Committee Legal Status 5/22/06 

BBA School Committee Powers and Duties 5/22/06 

BBAA School Committee Member Authority 1/12/04 

BBBA/BBBB School Committee Member Qualifications / Oath of Office 5/22/06 

BBBC School Committee Member Resignation 5/22/06 

BBBE Unexpired Term Fulfillment 5/22/06 

BCA School Committee Member Ethics 1/12/04 

BDA School Committee Organizational Meeting 4/04/11 

BDB School Committee Officers 1/26/04 

BDC Appointed Committee Officials 10/6/14 

BDD School Committee ï Superintendent Relationship 1/12/04 

BDE Subcommittees of the School Committee 6/29/15 

BDEE Jurisdictional Responsibilities of the Subcommittees of the 
School Committee 

6/29/15 

BDF Advisory Committees to the School Committee 1/12/04 

BDFA School Councils 8/18/03 

BDFA-E1 Election Procedures for School Councils 8/18/03 

BDFA-E2 Conduct of School Council Business 8/18/03 

BDFAA School Improvement Plan 11/2/15 

BDFB Career & Technical Educational Advisory Committee (CTEAC) 6/26/06 

BDFC Standing Committee on Public Engagement  11/16/15 

BDG School Attorney 1/12/04 

BE School Committee Meetings 10/7/13 

BEC Executive Sessions 11/19/12 

BEC-E1 Recommended Motions for Executive Sessions 9/26/11 

 



 

 

BEDA Notification of School Committee Meetings 10/4/10 

BEDB Agenda 5/21/07 

BEDB-E1 Agenda Format 1/26/04 

BEDD Rules of Order 5/22/06 

BEDF Voting Method 9/21/09 

BEDG Minutes 9/24/18 

BEDH Public Participation at School Committee Meetings 1/26/04 

BEDH-E1 Open Forum Guidelines 8/20/07 

BEE Special Procedures for Conducting Hearings 1/12/04 

BG Policy Development 1/26/04 

BGB Policy Adoption 1/26/04 

BGC Policy Revision and Review 1/26/04 

BGD School Committee Review of Regulations and Procedures 11/07/16 

BGE Policy Dissemination 1/26/04 

BGF Suspension of Policies 1/26/04 

BHC School Committee ï Staff Communications 11/27/17 

BHE Use of Electronic Messaging by School Committee Members 5/22/06 

BIA New School Committee Member Orientation 5/22/06 

BIAA  Transition Protocol 12/7/15 

BID School Committee Member Compensation and Expenses 5/22/06 

BK School Committee Memberships 1/12/04 
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SCHOOL COMMITTEE OPERATIONAL GOALS 

File:  BA 

The Attleboro School Committee is responsible to the people for whose benefit the school 
system has been established.  The Committee's current decisions will influence the course of 
education in our schools for years to come.   The Committee and each of its members must 
look to the future and to the needs of all people more than the average citizen finds necessary.  
This requires a comprehensive perspective and long-range planning in addition to attention to 
immediate problems. 

 
The School Committee's primary responsibility is to establish those purposes, programs, and 
procedures that will best produce the educational achievement needed by our students.   The 
Committee is charged with accomplishing this while also being responsible for wise management of 
resources available to the school system.  The Committee must fulfill these responsibilities by 
functioning primarily as a legislative body to formulate and adopt policy, by selecting an 
executive officer to implement policy, to vote on a formalized budget, and by evaluating the 
results.  It must carry out its functions openly, while seeking the comments of public, students, and 
staff in its decision-making processes. 

 

In accordance with these principles, the technique will involve: 
 
1. Periodically setting performance objectives for the School Committee itself and 

evaluating their accomplishment. 
 

2. Establishing meaningful and measurable goals. 
 

3. Conducting a concrete and periodic review of performance against these goals. 
 

4. Setting objectives for performance for each position and function in the system. 
 
5. Allowing the people responsible for carrying out objectives to have a role in setting 

them. 
 
 
 
 
 
 
 

Source: MASC  
 

Cross Reference:  

¶ ADA - School District Goals and Objectives 
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File:  BAA 
 

EVALUATION OF SCHOOL COMMITTEE OPERATIONAL PROCEDURES 
 

The Attleboro School Committee will periodically establish objectives related to Committee 
procedures and relationships.   At the end of a specified length of time, the Committee will measure 
its performance against the stated objectives. 

 
The following areas of School Committee operations and relationships are representative of those in 
which objectives may be set and progress appraised: 

 

1. Communication with the public 
2. School Committee - Superintendent relationships 
3. School Committee member development and performance 
4. Policy development 
5. Educational leadership - curriculum 
6. Fiscal management 
7. School Committee meetings 
8. Performance of subcommittees of the School Committee 
9. Interagency and governmental relationships 

 
When the Committee has completed its self-evaluation, the members will discuss the results and 
formulate a new series of objectives.  At the same time, the Committee will set an approximate 
date on which the next evaluation will be conducted. 

 
Implied in the concept of evaluation is an assumption that individuals and committees are capable of 
improvement.   The School Committee believes that its performance will be improved if evaluation 
is carried out systematically in accordance with good planning, conscientious follow-through, and 
careful assessment of results. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Source: MASC 
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SCHOOL COMMITTEE LEGAL STATUS 
 

State law provides that: 
 

Every city shall in every year when the term of office of any incumbent expires, and except 
when other provision is made by law or by charter, choose by ballot from its registered 
voters the following school committeemen for the following term of office. The Attleboro 
City Charter provides: 

 
a. Composition -- There shall be a school committee of nine members which 

shall exercise control and management of the public schools of the city.   Six 
of these members, who shall be known as ward school committeemen, shall 
be elected by and from the voters of each ward, one ward school committeeman 
to be elected from each of the six wards of the city.    Three of these members, 
who shall be known as school committeemen at large, shall be nominated by 
and from the voters of the entire city. 

 
b.  Eligibility ï Any voter shall be eligible to hold the office of school committeeman. 

 
c. Election and Term ï The term of the school committeemen shall be two years 

beginning the first Tuesday after the first Monday of January following their 
election and until their successors are qualified. 

 
The School Committee shall have the power to select and to terminate the Superintendent, shall review and 
approve budgets for public education in the district, and shall establish educational goals and policies for the 
schools in the district consistent with the requirements of law and statewide goals and standards established 
by the Board of Education. 

 
The School Committee shall furnish all school buildings with proper fixtures, furnishings, and equipment 
and shall provide ordinary maintenance and repairs on all school buildings and grounds, provided however 
that the Municipal Council may include the School Department in any ordinance establishing centralized 
purchasing.  The approval of the School Committee shall be required for all school buildings and grounds 
maintenance and repair plans. 

 

 
Source: MASC 
 
 
Legal References.:  
¶ M.G.L. 41:1 and 71:37 specifically, but powers and duties of School Committees are established 

throughout the General Laws of Massachusetts Relating to School Committees;  
¶ Attleboro City Charter 4:1,4:3 (printed Dec. 2002) 

 
Cross References:  
¶ Policy AA:  School District Legal Status  
¶ Policy BBA: School Committee Powers and Duties 
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SCHOOL COMMITTEE POWERS AND DUTIES 

File: BBA 

 

The Attleboro School Committee has all the powers conferred upon it by state law and must perform 
those duties mandated by the state.  These include the responsibility and right to determine policies 
and practices and to employ a staff to implement its directions for the proper education of the children 
of the community. 

 

The Committee takes a broad view of its functions.  It sees them as: 
 
1. Legislative or policymaking.  The Committee is responsible for the development of policy 

as guides for administrative action and for employing a Superintendent who will implement 
its policies. 

 
2. Appraisal.  The Committee is responsible for evaluating the effectiveness of its policies 

and their implementation. 
 
3. Provision of financial resources.  The Committee is responsible for adoption of a budget 

that will enable the school system to carry out the Committee's policies. 
 
4. Public relations.  The Committee is responsible for providing adequate and direct means for 

keeping the local citizenry informed about the schools and for keeping itself and the school 
staff informed about the needs and wishes of the public. 

 

5. Educational planning and evaluation.  The Committee is responsible for establishing 
educational goals and policies that will guide the Committee and staff for the administration 
and continuing improvement of the educational programs provided by the school district. 

 

 
 
 
 

Source: MASC 
 
Legal References.:    
¶ M.G.L. 71:37 specifically, but powers and duties of School Committees are established 

throughout the Massachusetts General Laws;  
¶ Attleboro City Charter 4:3 (printed Dec. 2002) as modified by the Education Reform Acts of 

1993 
 

Cross Reference.:    

¶ Policy BB: School Committee Legal Status 
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File: BBAA 
School Committee Member Authority 

 

AUTHORITY 

Because all powers of the Attleboro School Committee derived from state laws are granted in terms of action as 
a group, members of the School Committee have authority 
only when acting as a Committee legally in session. 
 
The School Committee will not be bound in any way by any statement or action on the part of an individual member 
except when such statement or action is a result of specific instructions of the Committee. 
 
No member of the Committee, by virtue of his/her office, will exercise any administrative responsibility with respect to the 
schools or command the services of any school employee. 
 
The School Committee will function as a body and all policy decisions and other matters, as required by law, will be 
settled by an official vote of the Committee sitting in formal session. 
 

DUTIES 

The duties and obligations of the individual Committee member may be enumerated as 

follows: 

 

1. To become familiar with the General Laws of the Commonwealth relating to education and School 

Committee operations, regulations of the Massachusetts Board of Education, the Attleboro City Charter, policies 

and procedures of the Attleboro School Committee and the Attleboro School Department. 
 

2. To keep abreast of new laws and trends in education. 
 

a. To have a general knowledge of the goals, objectives, and programs of the Attleboro Public Schools. 
 

3. To work effectively with other Committee members without trying either to dominate the Committee or neglect 

his/her share of the work. 

 

4. To respect the privileged communication that exists in executive sessions by maintaining strict 

confidentiality on matters discussed in these sessions, except that which becomes part of the public 

record, once it has been approved for release. 
 

5. To vote and act in Committee impartially for the good of the students. 
 

6. To accept the will of the majority vote in all cases, and to remember that he/she is one of a 
team and must abide by, and carry out, all Committee decisions once they are made. 
 

7. To represent the Committee and the schools to the public in a way that promotes interest 
and support. 
 

8. To refer questions and complaints to the appropriate school authorities in accordance with 
the Problem Resolution Procedure. 
 

9. To comply with the accepted code of ethics for School Committee members. 
 
 

Source: MASC 
 
Cross References: 

¶ KE: Problem Resolution 
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SCHOOL COMMITTEE MEMBER QUALIFICATIONS / OATH OF OFFICE 
 
In order to serve on the Attleboro School Committee, an individual must be a registered voter in the 
City of Attleboro and must take an oath of office as required by law.  Any voter shall be eligible to 
hold the office of School Committeeman/woman. 

 
Every person who is elected, including those elected by the Municipal Council or appointed by the 
Mayor to an office, shall receive a certificate of such election or appointment from the City Clerk. 

 
Except as otherwise provided by law, before performing any act under his/her election or 
appointment, he/she shall take and subscribe to an oath to qualify him/her to enter upon his/her 
duties.  Any oath required by this section may be administered by the Mayor or any officer 
authorized by law to administer oaths. 

 
Each new member will present to the Committee Secretary official certification of having sworn the 
oath before an officer duly qualified to administer oaths prior to entering on his/her official duties as a 
member of the Committee. 

 
From the City Clerk, newly qualified Committee members ï by law ï receive, and sign a receipt for, 
a copy of the Massachusetts Open Meeting Law governing the conduct of Committee meetings in 
general and executive sessions in particular. 

 
Membership on a School Committee is not limited to race, color, sex, religion, national origin, or 
sexual orientation.  No School Committeeman/woman shall, while a member of the School 
Committee, hold any compensated office or position in or under the City Government. 

 
 
 
 
 
 

Established by law 
 

Source: MASC 
 

Legal References.:           
¶ M.G.L. 39:23B; 41:1; 41:107 
¶ M.G.L. 76:5 Amended 1993 
¶ Attleboro City Charter 4:1b; 4:4, 11:10 (printed Dec. 2002) 
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SCHOOL COMMITTEE MEMBER RESIGNATION 

File: BBBC 

 

 

An existing Attleboro School Committee member who submits his/her resignation to the City Clerk 

terminates his/her duties at the time of his/her resignation unless he/she states in that resignation a 

specific time at which the resignation will take effect. 

 
 

Should a School Committee member move out of the City of Attleboro, he/she shall be deemed 

to have vacated his/her office. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Established by law 
 

Source: MASC 
 
 

Legal References:   
¶ M.G.L. 41:2; 41:109 
¶ Attleboro City Charter 2:6; 4:5 (printed Dec. 2002) 
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UNEXPIRED TERM FULFILLMENT 

File: BBBE 

 

If there be a vacancy by death, resignation, removal from office, failure to elect or otherwise in the 
office of the School Committee member, it shall be filled in the same manner as provided in Section 
2-6 of the Attleboro City Charter for filling of vacancies in the membership of the Municipal Council 
forthwith.  No vacancy which occurs during the last nine calendar months of the term shall be filled 
unless failure to act would result in less than six members serving in the office of School 
Committeeman.  In that event, all vacancies then existing, shall be filled in the manner provided above 
until the School Committee is returned to its full complement. 

 
Whenever a vacancy exists on the School Committee at the time of the regular city election, the 
person elected at said election to the seat for which the vacancy exists shall forthwith be sworn and 
shall serve for the balance of the unexpired term in addition to the term for which he/she was elected.   
If the vacancy is in the office of School Committeeman At-large, the seat shall be filled by the person 
receiving at said regular election the highest number of votes of School Committeeman At-large and 
who is not then serving as a member of the School Committee. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Established by law 

 

Source: MASC 
 
 

Legal References:   
¶ M.G.L. 41:11 
¶ Attleboro City Charter 2:6; 4:5 (printed Dec. 2002) 
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SCHOOL COMMITTEE MEMBER ETHICS 
 

(Massachusetts Association of School Committees Code of Ethics) 

File:  BCA 

 
The acceptance of a code of ethics implies the understanding of the basic organization of School 
Committees under the Laws of the Commonwealth of Massachusetts.  The oath of office of a School 
Committee member binds the individual member to adherence to those state laws which apply to 
School Committees, since School Committees are agencies of the state. 

 
This code of ethics delineates three areas of responsibility of School Committee members in addition 
to that implied above: (1) community responsibility; (2) responsibility to school administration; and (3) 
relationships to fellow Committee members. 

 
A School Committee member in his/her relations with his/her community should: 

 
1. Realize that his/her primary responsibility is to the children 

 
2. Recognize that his/her basic function is to be policy making and not administrative 

 
3. Remember that he/she is one of a team and must abide by, and carry out, all Committee 

decisions once they are made 
 

4. Be well informed concerning the duties of a Committee member on both a local and state 
level 

 
5. Remember that he/she represents the entire community at all times 

 
6. Accept the office as a Committee member as means of unselfish service with no intent 

to "play politics," in any sense of the word, or to benefit personally from his/her 
Committee activities 

 
A School Committee member in his/her relations with his/her school administration should: 

 
1. Endeavor to establish sound, clearly-defined policies which will direct and support the 

administration 
 

2. Recognize and support the administrative chain of command and refuse to act on complaints 
as an individual outside the administration 

 
3. Give the chief administrator full responsibility for discharging his/her professional duties and 

hold him/her responsible for acceptable results 
 

4. Refer all complaints to the administrative staff for solution and only discuss them at 
5. Committee meetings if such solutions fail 

 
 

1 of 2 



 

BCA: School Committee Member Ethics 
 
 
 
 
A School Committee member in his/her relations with his/her fellow Committee members should: 
 
1. Recognize that action at official meetings is binding and that he/she alone cannot bind the 

Committee outside of such meetings 
 
2. Realize that he/she should not make statements or promises of how he/she will vote on 

matters that will come before the Committee 
 
3. Uphold the intent of executive sessions and respect the privileged communications that 

exists in executive sessions. 
 
4. Not withhold pertinent information on school matters or personnel problems, either from 

members of his/her own committee or from members of other committees who may be 
seeking help or information on school problems. 

 
5. Make decisions only after all facts on a question have been presented and discussed. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Source:  MASC 
 
NOTE: MASC code of ethics is intended to be a guideline for School 
Committee members.  The code is not binding by law. 
 
SCHOOL COMMITTEE APPROVED ï JANUARY 12, 2004 

 
2 of 2 



ATTLEBORO PUBLIC SCHOOLS 
Attleboro, Massachusetts 

 

 
 

 

SCHOOL COMMITTEE ORGANIZATIONAL MEETING 
File: BDA 

After a majority of the School Committee-members-elect have been sworn, the School Committee 
shall be called together by the member present senior in years of service who shall preside.  The 
School Committee shall then elect from among its members, by separate roll-call votes, officers of 
the School Committee who shall have the title of Chairperson, Vice-Chairperson, and Secretary for 
a term of two years and who thereafter shall be referred to as the Executive Committee.  The 
election for the Executive Committee will be in the order of Chairperson, followed by; Vice-
Chairperson, followed by; Secretary. 

 
Nominations for the three offices will be made from the floor.  A majority of the members of the 
School Committee will constitute a quorum.  If no nominee receives a majority vote, the election 
will be declared null and void and nominations will be reopened. 

 
The School Committee may from time to time elect from among its membership one or more 
members to represent the School Committee before the Municipal Council.  Such representatives 
shall have the right to be heard, during any regular or special meeting of the Municipal Council or 
any appropriate committee or subcommittee thereof, on all matters concerning school legislation 
and the appropriation of money thereof, but, shall have no vote. 

 
Any vacancy among the officers occurring between organizational meetings will be filled by a 
member elected by the School Committee.   All School Committee members, including those 
currently holding an executive position, are eligible for nomination. The election will be conducted 
as described above. 

 
At the completion of the election of the officers, the Chairperson will preside, and the School 
Committee may proceed into such regular or special business as scheduled on the agenda. 

 
 
 
 
 
 
Source: MASC 

 
 
Legal Reference:   

¶ Attleboro City Charter 4:2 (printed Dec. 2002) 
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File: BDB 
School Committee Officers 

 
Duties of the Chairperson 
 
The Chairperson of the Attleboro School Committee has the same powers as any other 
member of the Committee to vote upon all measures coming before it, to offer resolutions 
and to discuss questions.  He/she will perform those duties that are consistent with his/her 
office and those required by law, state regulations, and this Committee.  In carrying out 
these responsibilities, the Chairperson will: 
 

1. Sign the instruments, acts, and orders necessary to carry out state requirements and the will of the Committee 
 

2. Consult with the Superintendent in the planning of the Committee's agendas 
 

3. Confer with the Superintendent on crucial matters that may occur between 

a. Committee meetings 
 

4. Appoint Committee members to subcommittees, negotiation subcommittees, and establish special 
committees as necessary 

 
5. Call special meetings of the Committee as necessary 

 
6. Be public spokesperson for the Committee at all times except as this responsibility is specifically delegated to 

others 
 

7. Be responsible for the orderly conduct of all Committee meetings. As presiding officer at all meetings of the 
Committee, the Chairperson will: 

¶ Call the meeting to order at the appointed time 

¶ Announce the business to come before the Committee in its proper order 

¶ Enforce the Committee's policies relating to the order of business and the conduct of meetings 

¶ Recognize persons who desire to speak, and protect the speaker who has the floor from disturbance or 
interference 

¶ Explain what the effect of a motion would be if this is not clear to members 

¶ Restrict discussion to the question when a motion is before the Committee 

¶ Answer all parliamentary inquiries 

¶ Put motions to a vote, stating definitely and clearly the vote and result thereof. 
 
Duties of the Vice-Chairperson 

The Vice-Chairperson of the Committee will act in the absence or disability of the 
Chairperson as presiding officer of the Committee and will perform such other duties 
as may be delegated or assigned to him/her. 
 
Secretary (Elected) 

The Elected Secretary will review and attest to the approved minutes of all Committee meetings and will serve as 
Recording Secretary during Executive Sessions. 
 
Source: MASC 

 
Legal References:  

¶ M.G.L. 71:36;  

¶ Attleboro City Charter 4:2; 5:2 (printed Dec. 2002) 
 
Note:   The Treasurer of the City of Attleboro serves as Treasurer of the School Committee. 
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File: BDC 

The Superintendent shall be elected by the Attleboro School Committee as provided by law and shall 
perform all the duties that are prescribed by law and such other duties, not inconsistent there to, as 
majority of the Committee may direct. 

 
Upon the recommendation of the Superintendent, the Committee shall also appoint individuals who 
shall report to the Committee through the Superintendent to the following positions: 

 

1.   Assistant Superintendent 
 

2.   Director of Finance and Controller 
 

3.   Director of Special Education and Support Services 
 

4.   Recording Secretary 
 

5.   School Physician 
 

6.   School Nurse(s) 
 

7.   Supervisor(s) of Attendance 
 
 
 
 
 
 
 

Source: MASC 
 
 

Legal References:       

¶ M.G.L. 71:37 (Superintendent) 
¶ M.G.L. 71:59 (Assistant Superintendent) 

¶ M.G.L. 71:36 (Secretary) 
¶ M.G.L. 71B:3A (Administrator of Special Education)  
¶ M.G.L. 71:53 (School Physician/Nurses) 
¶ M.G.L. 76:19 (Supervisors of Attendance) 

 

 
School Committee Approved: 10-06-14 
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SCHOOL COMMITTEE-SUPERINTENDENT RELATIONSHIP 

 
The Attleboro School Committee will leave to the Superintendent all matters of decision and 
administration that come within his/her scope as executive officer or as professional leader of the 
school system.  While the Committee reserves to itself the ultimate decision of all matters concerning 
general policy or expenditures of funds, it will normally proceed in these areas after receiving 
recommendations from its executive officer. Further: 

 
1. The S u p e r i n t e n d e n t w i l l h a v e t h e p r i v i l e g e o f a s k i n g g u i d a n c e 

f r o m t h e Committee with respect to matters of operation whenever appropriate.  If it is 
necessary to make exceptions to an established policy, he/she will submit the matter to the 
Committee for advice and direction. 

 
2. The Superintendent will assist the Committee in reaching sound judgments and 

establishing policies, and will place before the Committee all relevant facts, information, and 
reports necessary to keep the Committee adequately informed of situations or business at 
hand. 

 
3. The Superintendent is encouraged to use the Committee as a valuable resource for advice, 

as a sounding board for community sentiment, as a vehicle for communication, and as a 
messenger of accurate information. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Source: MASC  
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SUBCOMMITTEES OF THE SCHOOL COMMITTEE 

 

 
The Attleboro School Committee will have four (4) standing committees. 

File: BDE 

The following committees, consisting of four (4) members each, shall be appointed by the Chairperson: 

 
¶ Teaching and Learning 
¶ Finance and Budget 
¶ Policy and Personnel 
¶ Infrastructure and Facilities Planning 

 
A memberôs appointment to a standing committee shall be for the remainder of that term and until the inauguration 
of a newly elected School Committee, unless 2/3 of the members of the full School Committee vote, on the basis 
of just cause, to remove said member from that standing committee. 

 
After appointment of the subcommittee by the Chairperson, the subcommittee shall then elect Chairperson 
for a period of one year. 
 
Subcommittee meetings shall be held at the convenience of the subcommittee members. 

A majority of the members of a subcommittee should be present before any vote is taken. 

The Chairperson of the School Committee may have all the rights as a regular member (such as 

making motions, votes) but none of the obligations. 

 
Written minutes shall be kept of subcommittee meetings, including: who is present, the time and place, the 
items discussed, and the votes taken. 

 
The subcommittee may make recommendations for Committee action, but it may not act for the School 
Committee. 

 
All matters before a standing or special committee shall be reported on to the full Committee. 

 
Negotiations shall be conducted by a committee of the whole, which shall be divided into three-person 
negotiation committees on an ad hoc, or as needed basis.   Such subcommittees shall be appointed by the 
Chairperson as necessary. A memberôs appointment to a negotiation committee shall be until the negotiation 
process is considered complete by the committee, unless a 2/3 of the full School Committee votes to remove 
said member from that negotiation committee 

 
Special committees may be appointed by the Chairperson as necessary for a specific purpose and to make 
recommendations for Committee action. 

 
Source: MASC  
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Jurisdictional Responsibilities of the Sub-Committees of the School Committee 
 

 

The purpose of the standing subcommittees is to provide for the more efficient fulfillment of the School 
Committeeôs obligations.  Pursuant to School Committee Policy BDE, the four standing subcommittees of the 
Attleboro School Committee may make recommendations for Committee action but, may not act on behalf of the 
School Committee.  Matters will be considered by the respective subcommittee upon referral by the 
Chairperson, a vote of the School Committee, or at the discretion of the subcommittee, provided that said 
discretion does not contravene the will of the School Committee. 

 
The subcommittees of the School Committee will endeavor to confine their consideration of issues to matters 
reasonably related to the general and specific jurisdictional parameters defined by this Policy. 

 
Teaching and Learning Subcommittee of the School Committee: 

 
General jurisdiction:  The curriculum, programmatic, and pedagogical priorities of the Attleboro Public Schools, 
including but not limited to: educational initiatives, organizational structure, academic related matters. 

 
Specific jurisdiction:  At least once per academic year, the Teaching and Learning Subcommittee will receive 
from the superintendent or his/her designee in the central administration, a report on district-wide student 
achievement data.  Said report will articulate the nexus between the districtôs student achievement data and 
the five-year goals as identified by the Strategic Plan of the Attleboro Public Schools and will be subject to an 
endorsement by the School Committee. 

 
Finance and Budget Subcommittee of the School Committee: 

 

General jurisdiction:    The financial and  budgetary priorities  of  the  Attleboro Public  Schools, including but 
not limited to, the preparation of the annual operating budget, the procurement of primary vendor contracts such 
as food services, maintenance, and transportation, and the periodic review of district expenditures. 

 
Specific jurisdiction: Pursuant to the timetable contemplated by Policy DBC-E, the Finance and Budget 
Subcommittee will receive from the   superintendent or   his/her designee in the central 
administration, a report on the development of the forthcoming operating budget.  Said report will 
articulate the nexus between the districtôs fiscal priorities and the five-year goals as identified by 
the Strategic Plan of the Attleboro Public Schools and will be subject to an endorsement by the 
School Committee 

 
Policy and Personnel Subcommittee of the School Committee: 

 
General jurisdiction: The policies and procedures related to the governance of the Attleboro Public Schools, the 
job specifications for all positions of employment within the Attleboro Public Schools, and the periodic revising of 
the same. 

 
Specific jurisdiction: At least once per academic year, the Policy and Personnel Subcommittee will receive from 
the superintendent or his/her designee in the central administration, a report on the development of new positions 
of employment within the Attleboro Public Schools and the priorities for the development of the same. Said report 
will articulate the nexus between the districtôs personnel objectives and the five-year goals as identified by the 
Strategic Plan of the Attleboro Public Schools and will be subject to an endorsement by the School Committee 



 

Infrastructure and Facilities Subcommittee of the School Committee: 
 

 
General jurisdiction:   The annual maintenance, forecasting, and long-term development of objectives and 
priorities related to physical infrastructure controlled by the Attleboro Public Schools. 

 
Specific jurisdiction: At least once per calendar year, the Infrastructure and Facilities Subcommittee will receive 
from the Superintendent and/or his/her designee in the central administration, a report on the short-term and 
long-term district priorities with regard to infrastructure and facilities controlled by the Attleboro Public Schools. 
Said report will articulate the nexus between the districtôs infrastructure objectives and the five-year goals as 
identified by the Strategic Plan of the Attleboro Public Schools and will be subject to an endorsement by the 
School Committee. 
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File: BDF 
ADVISORY COMMITTEES TO THE SCHOOL COMMITTEE 

 

The following general policies will govern the appointment and functioning of advisory committees to the 
Attleboro School Committee other than the Student Advisory Committee, which is governed by the terms of 
the Massachusetts General Laws. 

 
1. Advisory committees may be created by the School Committee to serve as task forces for special 

purposes or to provide continuing consultation in a particular area of activity.    However, there will be 
no standing overall advisory committee to the School Committee. 

 
2. If an advisory committee is required by state or federal law, its composition and appointment will meet 

all the guidelines established for that particular type of committee. 
 

3. The composition of task forces and any other advisory committees will be broadly representative 
a n d t a k e i n t o c o n s i d e r a t i o n t h e s p e c i f i c tasks assigned to the committee.      
Members of the professional staff may be appointed to the committee as members or consultants, 
as found desirable. 
 

4. Appointments to such committees will be made by the School Committee; appointment of staff 
members to such committees will be made by the School Committee upon recommendation of the 
Superintendent. 

 
5. Tenure of committee members will be one year only unless the member is re- appointed. 

 
6. Each committee will be clearly instructed as to: 

 
a. The length of time each member is being asked to serve. 

 
b. The assignment the School Committee wishes the committee to fulfill and the extent 

and limitations of its responsibilities. 
 

c. The resources the School Committee will provide. 
 

d. The approximate dates on which the School Committee wishes to receive major reports. 
 

e. School Committee policies governing citizens, committees and the relationship of these 
committees to the School Committee as a whole, individual School Committee members, 
the Superintendent, and other members of the professional staff. 

 
f. Responsibilities for the release of information to the press. 

 
7.   Recommendations of committees will be based upon research and fact. 

 
8.   The School Committee possesses certain legal powers and prerogatives that cannot be delegated or 

surrendered to others.  Therefore, all recommendations of an advisory committee must be submitted to 
the School Committee. 

 
The Attleboro School Committee will have the sole power to dissolve any of its advisory committees and will 
reserve the right to exercise this power at any time during the life of any committee. 

 
 

Source: MASC 
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File: BDFA 
School Councils 

 
The Attleboro School Committee believes that the school is the key unit for educational improvement and change and that 
successful school improvement is best accomplished through a school-based decision-making process.   By involving 
those directly affected by any action or decision of the School Council in the process of determining that action or decision, 
it helps to strengthen the commitment to those decisions by those most affected by its implementation. 
 
Under this policy, the Principal shall have primary responsibility for the management of the school. Decisions which are 
made at the school level must be aligned with the budget, policies, curriculum, and long-range and short-range goals 
adopted by the School Committee. In addition, decisions must comply with any state and federal laws and regulations and 
with any negotiated agreements of the Attleboro School District. 
 
As enacted by the state legislature in the Education Reform Act of 1993, a School Council shall be established in each 
school to advise the Principal in specific areas of school operation.  The Principal, except as specifically defined in the 
law, shall have the responsibility for defining the composition of and forming the group pursuant to a representative 
process approved by the Superintendent and Attleboro School Committee and for convening the first meeting no later 
than forty (40) days after the first day of school, at which meeting a co-chairperson shall be selected. 
 
In each public school under the jurisdiction of the Attleboro School Committee, there shall exist a School Council comprised 
of ten (10) members, except as noted below.  The Council shall consist of a wide representation of school community 
members. In each ten-member Council, there shall be: 
 

A. Four (4) parents of students attending the school who shall be chosen in elections held by their parent/teacher 
organization. 

B. In addition, there shall be three (3) teachers elected by the entire faculty of that school (part-time teachers shall 

have a prorated vote), and 
C. Three (3) other persons, not being parents or teachers of students at the school, drawn from business or 

school/business partnerships ï one individual representing citizens who are not parents of students in the 
schoolôs district, and one person from one of the following categories: municipal government, human services or 
community service agencies, or institutes of higher education. 

D. The High School Council shall be comprised of fourteen (14) members, twelve (12) of which are selected in 
accordance with the above, with one (1) staff member being elected from the Career and Technical 
Education Program.  In addition, two (2) students shall be selected, being elected at large by the student body and 
being broadly representative of the diversity of the school building and community. 

 

Other community members should be considered before spouses of School Committee members, spouses or relatives 

of staff in the school where the staff member is employed, and/or members of the Attleboro School Committee.   

Individuals on one School Council shall not be permitted to serve on the Council of another school in Attleboro. 

 

With the exception of the student members at the High School, the term for each member of the School Council shall 

be for two years. 

 

The School Council shall meet at least five times during the school year with the Principal of the school and shall serve 

in an advisory capacity for: 

 

1. Adoption of educational goals for the school that are consistent with state and local policies and 

standards. 
 
2. Identification of the educational needs of the students attending the school. 

 
3. Review of the school building budget. 

 

4. Formulation of a School Improvement Plan that may be implemented only after review and approval by the 

School Committee. 
 
Source:  MASC 

 
Legal References.:  M.G.L. 71:38Q, 71:59C 
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File: BDFA-E1 
 

ELECTION PROCEDURES FOR SCHOOL COUNCILS 
 
 

Elections for the School Council members shall be conducted in accordance with the following: 
 

A. The school Parent Teacher Organization (P.T.O.) shall be responsible for conducting 
School Council elections and the most senior ranking P.T.O. officer, not being a Council 
member, candidate, or incumbent, shall preside at such elections. 

 

B. Elections shall be held prior to the first meeting of the Council, no later than forty (40) 
days after the first day of school. 

 
C. The date for elections shall be posted by the Parent Teacher Organization at least five (5) 

weeks prior to the elections.  This posting will include a deadline for the filing of candidates, 
which shall be three (3) weeks prior to the date of the elections. 

 
D. Candidates must conform to categories established in the policy on School Councils, BDFA. 

With the exception of community and high school student representatives, candidates may 
be nominated by members of their constituency or their expressed desire. 

 
E. All elections shall be conducted by ballot.  Such ballots shall be printed in advance and 

shall be collected in such a way as to protect the identity of the voter.  Nothing in this clause 
shall be construed as to preclude absentee ballots.   The Committee encourages each 
Parent Teacher Organization and Parent Advisory Committee to provide information on all 
candidates in languages reflective of school-family populations. 

 
F. The ballots shall be collected and counted by the Parent Teacher Organization or 

Parent Advisory Committee and the results shall be certified by the presiding member. Such 
results shall be presented to the school Principal and the Superintendent of Schools. All 
results shall be made public immediately upon certification by the Parent Teacher 
Organization. 

 
With the exception of the student representatives at the High School, the term for each member of 
the School Council shall be two years. 

 
New School Council members shall be provided with a general orientation at which they will review 
Chapter 71, Section 53C of the Education Act of 1993, the School Committee policies and 
procedures for Councils, parliamentary procedure, group decision making, consensus building, and 
the requirements and constraints of the Open Meeting Law 

 
 

 
Legal References:  
¶ M.G.L. Chapter 71, Section 53C 
¶ M.G.L. Chapter 39, Sections 23A, B, and C 
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CONDUCT OF SCHOOL COUNCIL BUSINESS 

File: BDFA-E2 

 
 

The Principal shall, by law, serve as co-chair of the Council.  The second co-chair will be elected 
annually by the Council members at its first meeting of the school year subsequent to the elections of new 
Council members.  The co-chairs will be responsible for the preparation of the agenda for the Council 
meetings. 

 
The School Council shall meet at least five (5) times during the school year.  Meetings will be held 
outside of school hours.  At its first meeting of the school year, the Council will set its calendar of regular 
meetings for the year.  Where circumstances warrant, the Council may choose to call additional meetings. 

 
School Councils shall use consensus as the primary method to resolve issues and to formulate 
recommendations.  Votes by majority may be taken at the discretion of the Principal and Robertôs Rules 
of Order shall prevail if there are questions of procedure. 

 
All meetings of the School Council shall conform to the Open Meeting Law, Sections 23 A, B, and C, 
which stipulate that all meetings be open to the public, that meetings be posted at least 48 hours in 
advance, and that minutes of the meeting shall be maintained as required. The scope of the School 
Council does not require, and therefore does not qualify for, executive session. 

 
The Superintendent shall receive agendas and minutes of all School Council meetings.  The 
Superintendent shall provide copies of these materials to members of the School Committee for 
information. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Source: MASC 
 

Legal Reference:  

¶ M.G.L. Chapter 39, Sections 23A, B, and C 
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File: BDFAA 
SCHOOL IMPROVEMENT PLANS 

 
Each Principal, in conjunction with the School Council for his or her respective building, shall be responsible for the 
development of the annual School Improvement Plan.  A working draft of the School Improvement Plan, formulated 
in response to the APS Strategic Goals pursuant to School Committee Policy ADA and the Annual Goals pursuant 
to School Committee Policy CA shall be submitted by the Principal to the Superintendent by March 1st of each 
calendar year.  The final School Improvement Plans for each school building shall be presented to the School 
Committee by June 30th annually.  

The School Improvement Plan for each building shall include:  

 
1. Focus areas to improve student achievement, aligned with APS Strategic, Annual, and Superintendentôs Goals. 

 
2. Specific measurable outcomes in each of the four pillars identified by the APS Strategic Plan:  

 

a. Learning;  
b. Culture; 
c. Engagement; and  
d. Infrastructure. 

 
3. Clearly identified actions to be taken to achieve outcomes. 

 
4. The method of evaluating and reporting progress and results. 

 
 
Each School Improvement Plan must be consistent with state and federal law, School Committee Policy, and the 
APS Strategic Plan. 

 
 
 

  
Legal Reference:   

¶ M.G.L. Chapter 71 §59C 
 
Cross Reference:   

¶ Policy: CA: Administration Goals 
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CAREER & TECHNICAL EDUCATION ADVISORY COMMITTEE (CTEAC) 
 

I. PURPOSE 
Provide structured opportunity for Career and Technical Education professionals, local business 
and trade communities, municipal representatives and/or officials, and higher education to 
interact for the betterment of students at Attleboro High School and their respective CTE 
programs. 

 
II.  COMMITTEES 

 

A.  There shall be established one CTE Program Advisory Committee for each of the Chapter 
74 and Non-Chapter 74 programs in operation at AHS, comprised of (as a minimum, but not 
limited to): 
À 2 Parent Representatives 
À 2 Student Representatives 
À 2 Trade / Industrial Representatives 
À 1 AHS CTE Program Instructor 

 
B.  There shall be established a General CTE Advisory Committee comprised of the elected 

heads of each of the CTE Program Advisory Committees, plus the following positions: 
À 1 duly-elected Chairperson of the General Advisory Committee 
À 1 Representative from Higher Education (such as a Community College, etc.) 
À 1 AHS Director of Career and Technical Education 

 
III. SCOPE 

Provide an opportunity for business, parents, students, trade, industrial and higher education to 
assist Attleboro High Schoolôs Career & Technical Programs toward the success of the 
programs and their students. 

 
Provide a means by which there is an exchange of information between AHS CTE programs and 
the groups listed above. 

 
IV.  MEETINGS 

Meetings of both the General and Program Advisory Committees will be a minimum of twice 
yearly, one in the fall of the school year and one in the spring.  The General CTE Advisory 
Committee must meet one additional time during the school year, to be at a time and place 
mutually agreed upon by the members and under the direction of the CTE Director. 

 
The meeting dates and times of the fall and spring meetings will be at the discretion of the CTE 
director, in consultation with the AHS master schedule.  Notification of meetings is by invitation 
through the CTE Office.  Meetings may or may not take place in the format of a dinner meeting, 
at the discretion of the CTE Director and dependent on the availability of funds. 



 

BDFB: Career Educational Advisory Committee (CEAC) 
 
 

V.  ROLE 
 

1.   Provide advice on new technology. 
Committee members provide accurate and meaningful recommendations on emerging 
techniques, equipment, and other technology.  They also can inform decisions regarding 
capital purchases. 

 
2.   Help update and refine the curriculum. 

Committee members help to validate the present curriculum and/or inform change that is 
necessary to reflect modern practice. 

 
3.   Assist in recruiting and placing students. 

Committee members are frequently able to help with cooperative education placement of 
students through either first-hand knowledge or community networking. 

 
4.   Generate positive public relations. 

The general process of communicating change and student achievement to the community 
is fostered through an active interchange of information during discussions and 
presentations. 

 
5.   Assist with program planning and evaluation. 

The long-range planning for programs is dependent on community, trade, and industrial 
input. It informs the budget development and grant writing processes. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal Reference:  

¶ Massachusetts Department of Education Career and Technical Education Advisory 
Committee Guide, published in accordance with the MGL Chapter 74 Regulations as 
amended in 2003. 
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Standing Committee on Public Engagement 

At the commencement of each School Committee term, the Superintendent will appoint a Standing Committee 

on Public Engagement that will endeavor to assist the School Committee and the School Administration in the 

effective communication of information related to the Attleboro Public Schools. 

The Standing Committee on Public Engagement will consist of no fewer than ten (10) parent, staff, student, 

and community representatives of the elementary, middle, and high school levels of the Attleboro Public 

Schools.  The Standing Committee on Public Engagement will present a series of public engagement 

objectives to the School Committee by April 1st of each even-numbered calendar year.  The Standing 

Committee on Public Engagement will convene with the superintendent or designee not less than once 

quarterly throughout each School Committee term and will submit to the School Committee a report on its 

public engagement achievements prior to the conclusion of the term. 

 

 

 

 

 

 

 

 

 

 

 

 

 

School Committee Approved November 16, 2015 
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File: BDG 

 

The Attleboro School Committee and the Superintendent may seek services to counsel and 
represent the school system at various times. 
 
The complexity of school department operations often requires specialized legal services, the 
Committee may also retain an attorney or law firm to provide additional legal services. 
 
It will be the duty of the counsel for the Committee to advise the School Committee and the 
Superintendent on the specific legal problems submitted to him/her.   He/she will attend 
meetings upon request and will be sufficiently familiar with Committee policies, practices, and actions 
under these policies, and with requirements of the school law to enable him/her to offer the 
necessary legal advice. 
 
A decision to seek legal advice or assistance on behalf of the school system will be made by the 
Committee.  The Superintendent may also take such action at the direction of the Committee. 
 
Many types of legal assistance are routine and do not require specific Committee approval or prior 
notice.   However, when the Superintendent concludes that unusual types or amounts of 
professional legal service may be required, he/she will advise the Committee and seek either initial or 
continuing authorization for such service. 
 
Access to legal counsel by individual members is prohibited unless given prior approval by the 
Committee and/or Chairperson.  The Committee and the Superintendent may seek services to 
counsel and represent the school system at various times. 
 

 
 
 
 
 
 
 
 
 
 
 

Source: MASC 

 
Legal References:   

¶ M.G.L. 71:37E; 71:37F 
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File: BE 

 
 

The Attleboro School Committee will transact all business at official meetings of the 
Committee.  These may be either regular or special meetings, defined as follows: 

 

1.  Regular meeting: the usual official, legal action meeting, held regularly. Regular meetings of the 
School Committee shall be held at least once each month on Monday evenings from September 
through June and at least once each month on a Monday evening during August, and December.  
When the Chairperson, Vice-Chairperson, and Secretary are absent, the member senior in years of 
service shall preside. 

 
2.   Subcommittee meeting: The School Committee will use regularly scheduled meetings held to 

address topics specific to the identified subcommittee.   The subcommittee may make 
recommendations for Committee action, but it may not act for the School Committee. 

 
3.   Special meeting: Special meetings of the School Committee may be held on the call of the 

Chairperson of the School Committee, or any three or more members, by written notice 
delivered in hand or to the place of residence or business of each member at least forty-eight 
(48) hours in advance of the time set. 

 
Every meeting of the School Committee, regular, subcommittee, or special, will be open to the 
public unless an executive session is held in accordance with state law. 

 
 
 
 
 
 
 
 

 
Source: MASC 

 

Legal References:   
¶ M.G.L. 39:23A; 39:23B; 39:23C 
¶ Attleboro City Charter 4:6c (printed December 2002) 
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File: BEC 

 

All meetings of the School Committee are open to attendance by the public and media representatives. However, the 
Committee has the right to convene in a closed executive session when it meets the following procedural conditions 
imposed by state law: 

 
1. The Committee will first convene in an open session for which due notice, per Policy BEDA, has been given. 

 
2. The Chairperson (or, in his/her absence, the presiding member) will state the reason for the executive session, by 

stating all subjects that may be revealed without compromising the purpose for which the executive session was 
called. 

3. A majority of all members of the Attleboro School Committee (five of nine) must vote to enter the executive 
session, with the vote taken by roll call and recorded in the official minutes. 

 
4. The Chairperson or presiding member will state before entering the executive session whether the Committee will 

reconvene in open session after the executive session. 
 

The law puts specific limitations on the reasons for which executive session may be convened. The Committee may 
enter executive sessions only: 

 
1. To discuss the reputation, character, physical condition or mental health, rather than the professional 

competence, of an individual, or to discuss the discipline or dismissal of, or complaints or charges brought 
against, a public officer, employee, staff member or individual. The individual has certain rights enumerated in 
the law including requiring the Committee to hold an open session should the individual request. 

 
The individual to be discussed in such executive session shall be notified in writing by the Attleboro School 
Committee at least 48-hours prior to the proposed executive session (the 48-hour requirement will not include 
Saturday, Sundays and holidays), provided, however, that notification may be waived upon written agreement of 
the parties. A public body shall hold an open session if the individual involved requests that the session be open. 
If an executive session is held, such individual shall have the following rights: 

 
a)  To be present at such executive session during deliberations which involve that individual; 

 
b)  To have council or a representative of his own choosing present and attending for the purpose of advising 

the individual and not for the purpose of active participation in the executive session; 
 

c) To speak on his behalf; and 
 

d)  To cause an independent record to be created of said executive session by audio-recording or transcription, 
at the individualôs expense. 

 
2. To conduct strategy sessions in preparation for negotiations with nonunion personnel or to conduct collective 

bargaining sessions or contract negotiations with nonunion personnel. 
 

3. To discuss strategy with respect to collective bargaining or litigation, if an open meeting might have a detrimental 
effect on the bargaining or litigating position of the public body and the chair so declares. 

 
4. To discuss the deployment of security personnel or devices, or strategies with respect thereto. 

 
5. To investigate charges of criminal misconduct or to discuss the filing of criminal complaints. 

 
6. To consider the purchase, exchange, lease or value of real property if the chair declares that an open meeting 

may have a detrimental effect on the negotiating position of the public body. 
 

7. To comply with, or act under the authority of, any general or specific law of federal grant-in-aid requirements. 



 

 

8. To consider or interview applicants for employment or appointment by a preliminary screening committee if the 
chair declares that an open meeting will have a detrimental effect in obtaining qualified applicants; provided, that 
this clause shall not apply to any meeting, including meetings of a preliminary screening committee, to consider 
and interview applicants who have passed a prior preliminary screening. 

 
9. To meet or confer with a mediator, as defined in section 23C of chapter 233, with respect to any litigation or 

decision on any public business within its jurisdiction involving another party, group or entity, provided that: 
 

a) any decision to participate in mediation shall be made in an open session and the parties, issues involved, 
and purpose of the mediation shall be disclosed; and 

 
b) no action shall be taken by any public body with respect to those issues which are the subject of the 

mediation without deliberation and approval for such action at an open session. 
 

10. To discuss trade secrets or confidential, competitively-sensitive or other proprietary information provided in the 
course of activities conducted by a governmental body as an energy supplier under a license granted by the 
department of public utilities pursuant to section 1F of chapter 164, in the course of activities conducted as a 
municipal aggregator under section 134 or said chapter 164 or in the course of activities conducted by a 
cooperative consisting of governmental entities organized pursuant to section 136 of said chapter 164, when 
such governmental body, municipal aggregator or cooperative determines that such disclosure will adversely 
affect its ability to conduct business in relation to other entities making, selling or distributing electric power and 
energy. 

 
All votes taken in executive session will be recorded roll call votes; and will become part of the minutes of executive 
sessions. 

 
Accurate records of the proceedings conducted in executive session will be kept and may remain secret only so long 
as their publication would defeat the purpose of the session. The Committee will review executive session minutes for 
possible declassification at least once each year. 

 
The School Committee Chair and the Superintendent will review executive session minutes for possible 
declassification on, at least, a quarterly basis and, if necessary, will consult with legal counsel. The School Committee 
Chair will bring minutes recommended for declassification to the School Committee for vote either as part of a consent 
agenda or for individual action. In either case, there shall be an announcement of the declassification of minutes. 

 
When a specific set of executive session minutes, not yet declassified, is requested by a member of the public, the 
School Committee shall render a decision on declassification at its next meeting or within 30 days after the request, 
whichever occurs first. 

 
The Committee must respond to any request to release executive session minutes within ten days. The Committee 
must review and decide on release at the next meeting or within thirty days, whichever is shorter. 

 
The reasons outlined above may not cover all legal issues. Other legal requirements may apply to particular situations. 
Should a specific situation arise, the Committee should be sure to discuss the situation with legal counsel. 
 
The Open Meeting Law encourages meetings to be as open as possible. These exceptions to open meetings should 
only be used when necessary. 

 
Established by law and Committee Policy 

 
Source:  MASC 
 
Legal References:  M.G.L. 39:23A; 39:23B 
 
Cross References:  
¶ BE, School Committee Meetings 
¶ BEDA, Notification of School Committee Meetings 
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RECOMMENDED MOTIONS FOR EXECUTIVE SESSIONS 

 

This Exhibit provides suggested motions for each of the exceptions to the Open Meeting Law (Chapter 
30A Section 21 (a)). More than one exception can be combined if applicable. 

 

The following are numbered in accordance with Policy BEC ï Executive Sessions: 

 

1. Suggested Motions: 

 

o Move to go into Executive Session to discuss the reputation, character, physical condition or 
mental health of an individual, and [not] to reconvene in Open Session. 

o Move to discuss the discipline or dismissal of, or complaints or charges brought against, a public 
officer, employee, staff member or individual, and [not] to reconvene in Open Session. 

 

2. Suggested Motions: 

 

o Move to go into Executive Session to conduct strategy sessions in preparation for negotiations 

with nonunion personnel, and [not] to reconvene in Open Session. 

o Move to go into Executive Session to conduct collective bargaining sessions with [bargaining unit], 
and [not] to reconvene in Open Session. 

o Move to go into Executive Session to conduct contract negotiations with nonunion personnel 
[name(s) or position(s)], and [not] to reconvene in Open Session. 

 

3. The Chair should declare that an executive session is necessary to protect the bargaining or 
litigation position of the Attleboro School Committee. 

 

Suggested Motions: 

 

o Move to go into Executive Session to discuss strategy with respect to collective bargaining, and 
[not] to reconvene in Open Session. 

o Move to go into Executive Session to discuss strategy with respect to litigation, and [not] to 

reconvene in Open Session. 

 

4. Suggested Motion: 

 

o Move to go into Executive Session to discuss the deployment of security personnel or devices, or 

strategies with respect thereto, and [not] to reconvene in Open Session. 

 

5. Suggested Motion: 

 

o Move to go into Executive Session to investigate charges of criminal misconduct or to consider the 
filing or criminal complaints, and [not] to reconvene in Open Session. 

 

6. The Chair should declare that an open meeting may have a detrimental effect on the negotiating 
position of the Committee. 

 

Suggested Motion: 

 

o Move to go into Executive Session to consider the purchase, exchange, lease or value of real 



 

property, and [not] to reconvene in Open Session. 
 
7. Suggested Motions: 

 

o Move to go into Executive Session to comply with the provisions of [specify the law or grant-in-aid 
requirement applicable], and [not] to reconvene in Open Session. 

 

8. The Chair should declare that an open meeting will have a detrimental effect in obtaining 

qualified applicants. 

 

Suggested Motion: 

 

o Move to go into Executive Session to consider [and interview] applicants for employment, 

and [not] to reconvene in Open Session. 

 

9. Suggested Motions: 

 

o Move to go into Executive Session to meet of confer with a mediator, and [not] to reconvene in 

Open Session. 

 

10.  Suggested Motions: 

 

o Move to go into Executive Session to discuss trade secrets or confidential, competitively-sensitive 
or other proprietary information provided in the course of activities conducted by a governmental 
body as an energy supplier, and [not] to reconvene in Open Session. 

 
 
 
 
 
 
 
 
 
 
Cross Reference:  

¶ BEC: Executive Sessions 
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NOTIFICATION OF SCHOOL COMMITTEE MEETINGS 

 
As required by law, a minimum of 48-hours advanced notice will be given for any meeting of the School 
Committee, including all subcommittee meetings. The 48-hour requirement will not include Saturday, Sunday or 
holidays. The only exception permitted is in the case of emergency, which the law defines as ña sudden, 
generally unexpected occurrence or set of circumstances demanding immediate action.ò 
 
 
Notification of the dates, times, and places of regular meetings will be accomplished by periodic publication of the 
schedule for the ensuing months. The Agendas for these meetings will be accessible on the City of Attleboro 
website. Notification of a change in a regular meeting time or place and notification of a special meeting will be 
filed with the City Clerk at least 48 hours in advance, not including Saturday, Sunday or holidays, as required by 
law. 
 
 
 
 
 

 

Source:  MASC 
 
 
Legal References:  

¶ M.G.L. 39:23A; 39:23B 
 
 
Cross Reference:  

¶ BE: School Committee Meetings 
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The Superintendent, conferring with the Chairperson of the Attleboro School Committee, will 
arrange the order of items on meetings agendas so that the Committee can accomplish its business 
as expeditiously as possible.  The particular order may vary from meeting to meeting in keeping 
with the business at hand. 

 
The Committee will follow the order of business established by the agenda. The order of business 
may be altered by the Chairperson or majority vote for the convenience of visitors, individuals 
appearing before the Committee, or to expedite Committee business. 

 
Items of business may be suggested by any School Committee member, staff member, or citizen.  
The inclusion of such items, however, will be at the discretion of the Chairperson of the Committee.  
A staff member who wishes to have a topic scheduled on the agenda may submit the request 
through the Superintendent or Chairperson. 

 
The agenda will also provide for time when any citizen who wishes may speak briefly before the 
School Committee. 

 
The agenda may include a moment of silence at the discretion of the Chairperson. 

 
The agenda, together with supporting materials, will be distributed to School Committee members 
three days prior to the meeting to permit adequate time to prepare for the meeting. 

 
Agendas will be posted and made available to the press. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Source: MASC 
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AGENDA FORMAT 
 
At regular meetings, the following will be the customary order of business: Salute to 

the Flag 

I. Approval of Minutes 
 
II. Communications/Recognition 

 
III. Report of Administration 

 
IV. Open Forum 

 
V. Committee Reports 

 
A. Finance, Facilities and Procurement 

 
1. Notification of Bills and Warrants 

 
B. Curriculum and Instruction 

 
C. Policy 

 
VI. Other Business A.  

Old Business B. 

New Business 

VII.  Adjournment 
 
 
 
 
 
 
 
Cross Reference:  
 
¶ BEDB: Agenda 
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Robert's Rules of Order, Newly Revised will govern the proceedings of the Attleboro School 
Committee, except when those rules are in conflict with the Committee's approved policies and 
regulations. 

 
A majority of the School Committee then in office shall constitute a quorum.   The affirmative vote of a 
majority of the full Committee shall be necessary to adopt any financial matter.  Except as otherwise 
provided by law or the charter, any other motion or measure may be adopted by a majority of those 
present. 

 
Measures Requiring Motion to Table 
Any measure presented to the full Committee at any regular or special meeting of the Committee that 
involves an attempt to accomplish any of the following actions must be tabled to the next regular 
meeting before it can be voted on: 

 
o change existing policy 
o establish new policy 
o any addition of a new program or position not included in the existing budget 
o any program or position previously funded by grant or other external funds which is to be included 

in the general operating budget 
 
Suspension of the Rules 
Any rule or regulation may be suspended at any meeting by a vote of five (5) or more members of the 
Committee, providing there is no conflict with the laws of the Commonwealth of Massachusetts or with 
the Attleboro Home Rule Charter. 

 
Reconsideration of a Vote 
Once a measure is duly voted upon, it shall be in order for any members having voted on the 
prevailing side to move reconsideration thereof at the same meeting, but no more than one such 
motion for the reconsideration of any vote shall be permitted. 

 
In addition, the School Committee shall hold every measure voted upon for a period of twenty-four 
(24) hours, Sundays and legal holidays excepted. If during said time a notice of a motion to 
reconsider is filed with the Office of the Superintendent of Schools by any member entitled to make 
such motion, the measure shall be presented to the School Committee at its next meeting.



 

Charter Objection 
On the first occasion that the question of adoption of any motion or measure is put to the School 
Committee, if a single member, objects to the taking of a vote, the vote shall be postponed for not less 
than seven (7) days. This procedure shall not be used more than once for any measure, 
notwithstanding any amendment to the original measure. (Excerpt from 
Attleboro City Charter, Section 4-6d). 
 
Emergency Measures 
An emergency measure shall be introduced in the form and manner prescribed for measures generally 
except that it shall be plainly designated as an emergency measure.  A preamble which declares that 
an emergency exists; and which defines its nature in clear and specific terms shall be separately voted 
upon and shall require the affirmative vote of two-thirds of the full school committee.   Any emergency 
measure may be passed with or without amendment or rejected at the meeting at which it is introduced. 
No measure making a grant, renewal or extension, whatever its kind or nature, of any franchise or 
special privilege shall be passed as an emergency measure.  An emergency measure shall become 
effective upon adoption or at such later time as it may specify. (Excerpt from Attleboro City 
Charter, Section 4-6e). 
 
Conduct of Business 
The conduct of the meetings and of the business of the Attleboro School Committee shall be in 
accordance with the laws of the Commonwealth of Massachusetts, the Attleboro Home Rule Charter, 
and, except as otherwise provided in these Rules of Order, in accordance with the rules of parliamentary 
practice as laid down in Robert's Rules of Order Revised. 
 
The Chairperson and all members of the School Committee are expected to vote on any and all motions 
that are brought before the Committee.  Members have the right to abstain. Members shall abstain in 
matters of conflict of interest. 
 
 
 
 
 
 
 
 
 
Source: MASC 
 
Reference:  
Attleboro City Charter (printed Dec 2002)  
 
Cross References:   

¶ Policy: BEDF: Voting Method 

¶ Policy: BEDG: Minutes  
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A majority of the Attleboro School Committee then in office shall constitute a quorum. 
 
The Chairperson and all members of the School Committee are expected to vote on any and all 
motions that are brought before the Committee unless a member has a direct personal or pecuniary 
interest not common to other Committee Members, or if the Memberôs participation is prohibited 
under State Law, or if the School Committee for special reasons excuses him/her. 
 
A Member who does abstain from voting due to a conflict of interest shall refrain from participating in 
the deliberation on the question.   They will remove themselves from the table to avoid participation in 
the discussion and will not be part of a quorum. 
 
All actions will require a majority vote of all members present except as state law, Robert's 
Rules of Order, Newly Revised, or policies of this Committee require a larger majority. 
 
The affirmative vote of a majority of the full Committee shall be necessary to adopt any financial 
matter. 
 
The Chairperson will call for votes of the Committee.  The ayes, nays, and abstentions will be 
recorded in the minutes.  If the vote is unanimous, only that fact need be recorded. In any vote that is 
not unanimous, those voting in the minority will be recorded. 
 
 
 
 
 
 
Cross References:   

¶ BEDD: Rules of Order 

¶ BEDG: Voting Method 
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File: BEDG 
Minutes 

 
The minutes of an Attleboro School Committee meeting constitute the written record of Committee actions; 
they are the legal evidence of what the action was. Therefore, the Recording Secretary of the School 
Committee will be responsible for reporting in the minutes all actions taken by the Committee. The Recording 
Secretary will independently prepare the draft of the minutes. These draft minutes will be written within a 
reasonable timeframe. 
 

Once prepared, the Recording Secretary will submit the draft minutes to the Chairperson of the School 
Committee, the Superintendent and/or designated Administrators, and either the Executive Secretary, for 
meetings of the Full Committee, or to the Sub-Committee Chairperson, for meetings of the Subcommittee. The 
Administration will provide any input on the draft minutes to the Executive Secretary or to the Sub-Committee 
Chairperson. The Executive Secretary, for minutes of the Full Committee, and the Sub-Committee 
Chairperson, for minutes of the Sub-Committee, will approve the draft minutes and provide them back to the 
Recording Secretary for distribution. 
 

The recorded minutes of the Attleboro School Committee will consist of summarized minutes, recording of 
motions, and the resulting vote on each motion. In any vote that is not unanimous, those voting in the minority 
and/or abstaining will be recorded. For abstentions the personal or pecuniary interest will be noted in the 
minutes. 
 

Minutes will include: 
 

1. A statement on the nature of the meeting (regular or special), the time, the place, and the approval of 
the last regular and each subsequent special meeting. 

 
2. Names of the members present or absent, annotated as to arrival and departure times, if during the 

meeting. 
 

3. Notation of formal adjournment. 
 

4. A list of all documents used at the meeting. 
 
Copies of the minutes will be sent to all Committee members at least 48 hours in advance of the meeting at 
which the minutes are to be approved. The 48-hour requirement will not include Saturday, Sunday or holidays. 
 

Minutes of the Full School Committee meeting will be approved at the next meeting of the Full School 
Committee and minutes of the Sub-Committee will be approved at the 
next meeting of the Sub-Committee. 
 

The approved minutes will become permanent records of the Committee. Minutes of public meetings and 
minutes of executive sessions that have been declassified will be in the custody of the Superintendent who will 
make them available to interested citizens upon request. 
 

School Committee Action Notes (SCAN) are an unofficial summary of the minutes in newsletter form which are 
distributed to staff and are available online via the Attleboro Schoolôs website (www.attleboroschools.com) 
within two weeks after a regular Full School Committee or Sub-Committee meeting.  After the minutes from the 
meeting are approved the School Committee Action Notes will be replaced with the approved Minutes. 
 

Source:   MASC 
 
Legal References:    

¶ M.G.L. 39:23B; 66:10 
 
School Committee Approved: 02-01-11 
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File:  BEDH 

PUBLIC PARTICIPATION AT SCHOOL COMMITTEE MEETINGS 

All regular and special meetings of the Attleboro School Committee shall be open to the public. 
Executive sessions will be held only as prescribed by the statutes of the Commonwealth of 
Massachusetts. 

 
The School Committee desires citizens of the district to attend its meetings so that they may 
become better acquainted with the operations and the programs of our local public schools.  In 
addition, the Committee would like the opportunity to hear the comments and ideas of the public.  
Public comment is heard prior to adoption of a policy. 

 
In order that all citizens who wish to be heard before the Committee have a chance and to insure 
the ability of the Committee to conduct the district's business in an orderly manner, the following 
rules and procedures are adopted: 

 
1. During the Open Forum of each regularly scheduled School Committee meeting, individuals or 

group representatives will be given the opportunity to address the Committee.  The length of 
the public participation segment shall be determined by the Chairperson. 

 

2. All remarks will be addressed through the Chairperson of the meeting. 
 
3. The Chairperson may establish a time limit for speakers to present their material as 

necessary. 
 
4. Written comments longer than three minutes may be presented to the Committee before 

or after the meeting for the Committee membersô review and consideration at an appropriate 
time. 

 
5. Speakers may offer such objective criticisms of the school operations and programs as 

concern them, but in public session the Committee will not  hear  personal complaints of school 
personnel nor against any member of the school community. Under most circumstances, 
administrative channels are the proper means for disposition of legitimate complaints involving 
staff members. 

 
6. Improper conduct and remarks will not be allowed.  Defamatory or abusive remarks are 

always out of order.  If a speaker persists in improper conduct or remarks, the Chairperson may 
terminate that individualôs privilege of address. 

 
 
 
 
 
 
 

 
Source: MASC 
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OPEN FORUM GUIDELINES 

File:  BEDH-E1 

WELCOMING STATEMENT 

(To be read by Chairperson when announcing Open Forum) 
 

This is the time when members of the public may address the School Committee.  Open forum is not a 

time for Committee members to engage in dialogue with members of the public. Guidelines for open 

forum are available to you.  Please know that we are interested in what you have to say, but we cannot 

respond without background information on your issue. 
 

Please come forward to the podium and state your name and address. 
 
OPEN FORUM GUIDELINES 

 

¶ All remarks will be addressed to the School Committee through the Chairperson of the meeting. 
 

¶ School Committee members may ask clarifying questions through the Chairperson. 
 

¶ The Committee will not hear personal complaints of school personnel nor against any member of the 

school community. 
 

¶ The Chairperson may establish a time limit for each speaker according to policy. 
 

¶ For large audiences, the Chairperson may request that a spokesperson for the group be recognized. 
 

¶ Written comments on an issue or concern that will take longer than three minutes may be presented to 

the Committee before or after the meeting for the Committee membersô review and consideration at an 

appropriate time. 
 

¶ The Administration may respond with factual information, if appropriate. 
 
SUGGESTED RESPONSES BY THE CHAIRPERSON 

(Depending on the issue brought forward) 
 

Your concerns will be taken into consideration by the Committee: 
 

¶ You are referred to the Problem Resolution Procedure which is available this evening and in the 
Student and Parent Handbooks. 

 

¶ A member of the Administration will contact you. 
 

¶ Your issue will be referred to the Administration for their review. Following the Administrationôs review, 

an appropriate format for the response will be determined. 
 
CONCLUDING STATEMENT 

(To be read by Chairperson) 
 

Thank you for coming. Your concerns have been heard and will be considered by the Committee and will be 

part of the record. The Superintendent will communicate the follow-up information and/or action to the School 

Committee. 
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SPECIAL PROCEDURES FOR CONDUCTING HEARINGS 

File:  BEE 

 

In conducting all public hearings required by law, and others as it deems advisable, the 
Attleboro School Committee will: 

 
1. Give due and public notice in line with statutory requirements and seek to publicize the 

meeting in all local media. 
 

2. Make available printed information on the topic of the hearing. 
 
3. Give all persons an equal opportunity to be heard in accordance with the Committee's 

policy. 
 

4. The Chairperson of the Committee will preside at the 
hearing. 

 
The public will be informed at the beginning of the hearing the particular procedure that will be 
followed in regard to questions, remarks, rebuttals, and any time limitations or other rules that must 
be followed to give everyone an opportunity to be heard. 

 
In conformance with customary hearing procedures, statements and supporting information will be 
presented first by the Committee, or by others for the Committee; to comment, citizens must be 
recognized by the Chair, and all remarks must be addressed to the Chair and be germane to the 
topic.  To assure that all who wish to get a chance to speak, the Chair will recognize persons who 
have not commented previously during the hearing before recognizing persons who wish to remark 
a second time. 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
Source: MASC 
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POLICY DEVELOPMENT 

File:  BG 

 

The Attleboro School Committee will develop policies and put them in writing so that they may 
serve as guides for the discretionary action of those to whom it delegates authority. 

 
The formulation and adoption of these written policies will constitute the basic method by which 
the School Committee will exercise its leadership in providing for the successful and efficient 
functioning of the school system.   Through the study and evaluation of reports concerning the 
execution of its policies, the School Committee will exercise its control over school operation. 

 

The School Committee accepts the definition of policy set forth by the National School 

Boards Association: 
 

Policies are principles adopted by a School Committee to chart a course of action.  
They tell what is wanted; they may include why and how much. Policies should 
be broad enough to indicate a line of action to be followed by the administration in 
meeting day-to-day problems; yet be specific enough to give clear guidance. 

 
The policies of the Attleboro School Committee are framed, and are meant to be interpreted, in 
terms of state law, regulations of the Massachusetts Board of Education, and other regulatory 
agencies of the various levels of government. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Source: MASC 
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File:  BGB 

POLICY ADOPTION 

Adoption of new policies or changing existing policies is solely the responsibility of the Attleboro 
School Committee.  Policies will be adopted and/or amended only by the affirmative vote of a 
majority of the full Committee when such action has been scheduled on the agenda of a regular or 
special meeting. 

 
To permit time for study of all policies or amendments to policies and to provide an opportunity for 
interested parties to react, proposed policies or amendments will be presented as an agenda item 
to the Committee in the following sequence: 

 

1. Information Item:  first reading with explanation; assigned by Chairperson to Policy and 

Personnel Subcommittee 
 

2. Subcommittee reviews; changes if applicable; recommends action 
 

3. Discussion Item: reported out to full Committee; opportunity for full Committee 
discussion; tabled to allow public comment 

 

4. Action Item:  discussion; adoption or rejection by the full Committee 
 

Amendments to the policy at the action stage will not require repetition of the sequence, unless the 
full Committee so directs. 

 
The School Committee may dispense with the above sequence to meet emergency conditions. 

 
Policies will be effective upon adoption by the School Committee.   If necessary, to ensure 
that affected persons have an opportunity to become familiar with the requirements of the new 
policy prior to its implementation, an implementation date will be set. 

 
 
 
 
 
 
 
 
 
 
 
 
 

Source: MASC 
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POLICY REVISION AND REVIEW 

File:  BGC 

In an effort to keep its written policies up to date so that they can be used consistently as a basis for 
School Committee action and administrative decision, the Attleboro School Committee will review its 
policies on a regular basis. 
 
The Committee will evaluate how the policies have been executed by the school staff and will weigh 
the results.  It will rely on the school staff, students, and the community for providing evidence of the 
effect of the policies it has adopted. 
 
The Superintendent is given the continuing commission of calling to the Committee's attention all 
policies that are out of date or for other reasons appear to need revision. 
 
The School Committee directs the Superintendent to periodically recall all policy and regulations 
manuals for administrative updating and Committee review. 
 
Policy revisions initiated by the Superintendent will follow the policy adoption procedure.  Policy 
revisions resulting from the subcommitteeôs review will be reported to the full Committee, with 
discussion, and tabled.  This allows public comment preceding the change of existing policy and 
action. 
 
 
 

Source: MASC 
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File: BGD  

SCHOOL COMMITTEE REVIEW OF REGULATIONS AND PROCEDURES 
 

It is expected that the Superintendent and administrative staff will need to issue regulations and 
procedures to implement policies of the Attleboro School Committee. Many of these will be routine 
from year to year; others will arise in special circumstances; some will be drawn up under specific 
directions from the Committee. 

 
A review of regulations and procedures allows an evaluation of how policies are being implemented 
and if they are consistent with policy.  Regulations and procedures will be submitted to the School 
Committee prior to inclusion in this manual.   The School Committee and Superintendent will 
determine which regulations and procedures will be included. 

 

Rules Pertaining to Staff and Student Conduct 
 
Under Massachusettsô law, the Superintendent is required to publish "rules and regulations 
pertaining to the conduct of teachers and students which have been adopted." 
Codes of discipline, as well as procedures used to develop such codes shall be filed with 
the Department of Education for informational purposes only.  Standards of conduct will 
be included in staff and student handbooks.   These handbooks will be reviewed and 
approved annually by the School Committee. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Source: MASC July 2016 
 
Legal References:  

¶ M.G.L. 71:37H 
 

NOTE:  It is important to point out that a school committee is required to approve many 
regulations ï either by law (one example is cited above) or the dictates of good judgment. 
 

 

 
 
 
 
 
Policy and Personnel Subcommittee Approved: 10-17-16 
School Committee Tabled/Approved: 10-24-16 
School Committee Finalized: 11-07-16
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POLICY DISSEMINATION 

File:  BGE 

 

The Superintendent is directed to establish and maintain an orderly plan for preserving and making 
accessible the policies adopted by the Attleboro School Committee and the regulations needed to put 
them into effect. 

 
Accessibility is to extend at least to all employees of the school system, to members of the 
Committee, and, insofar as conveniently possible, to all persons in the community.  A policy 
concerning a particular group or groups in the schools will be distributed to those groups prior to the 
policy's effective date. 

 
All policy manuals distributed to anyone will remain the property of the Committee and will be 
considered as "on loan" to anyone, or any organization, in whose possession they might be at any 
time.  They are subject to recall at any time deemed necessary for purposes of updating. 

 
The School Committee's policy manual will be considered a public record and will be available 
for inspection at the Superintendent's Office. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Source: MASC 
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SUSPENSION OF POLICIES 

File:  BGF 

 

 
The operation of any section or sections of Attleboro School Committee policies not established by 
law or contract may be temporarily suspended by a two-thirds vote of Committee members present 
at any regular or special meeting.  Any action to suspend policy must be reviewed at the next 
scheduled meeting and will be so noted on the agenda for that meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Source: MASC 
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File:  BHC 
 

SCHOOL COMMITTEE - STAFF COMMUNICATIONS 
 
 

The Attleboro School Committee wishes to maintain open channels of communication between itself and the 

staff.  The basic line of communication, however, will be through the Superintendent. 

Staff Communications to the School Committee 
All communications or reports to the Committee or any of its subcommittees from Principals, supervisors, 
teachers, or other staff members will be submitted through the Superintendent.  This procedure does not deny 
the right of any employee to appeal to the Committee for administrative decisions on important matters, except 
those matters that are outside of the Committee's legal authority, provided the Superintendent has been 
notified of the forthcoming appeal and that it is processed in accordance with the Committee's policy on 
complaints and grievances.  Staff members are also reminded that Committee meetings are public 
meetings.  As such, they provide an excellent opportunity to observe first-hand the Committee's deliberations 
on problems of staff concern. 
 
School Committee Communications to Staff 
All official communications, policies, and directives of staff interest and concern will be communicated to staff 
members through the Superintendent.  The Superintendent will develop appropriate methods to keep staff fully 
informed of the Committee's problems, concerns and actions. 
 
Visits to Schools 
Individual School Committee members interested in visiting schools or classrooms will inform the 
Superintendent of such visits and make arrangements for visitations through the Principals of the various 
schools.  Such visits will be regarded as informal expressions of interest in school affairs and not as 
"inspections" or visits for supervisory or administrative purposes.  Official visits by Committee members will be 
carried on only under Committee authorization. 
 
School Committee members are encouraged to volunteer in a classroom and/or to attend school events.  

 

Source:   MASC 

Cross References: 

¶ Policy GBK: Staff Complaints and Grievances 

¶ Policy KE:  Problem Resolution 
 

 

 

 

 
 
 
Policy and Personnel: 11-06-17 
School Committee Approved/Tabled: 11-13-17 
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File:  BHE 
 

USE OF ELECTRONIC MESSAGING BY SCHOOL COMMITTEE MEMBERS 
 
As elected public officials, Attleboro School Committee members shall exercise caution when 
communicating between and among themselves via electronic messaging services including but not 
limited to electronic mail (e-mail), Internet web forums, and Internet chat rooms. 

 
Under the Open Meeting Law deliberation by a quorum of members constitutes a meeting. 
Deliberation is defined as movement toward a decision including but not limited to the sharing of an 
opinion regarding business over which the Committee has supervision, control, or jurisdiction. 

 
E-mails and faxes to other board members by themselves generally do not implicate Open 
Meeting Laws.  The mere exchange of ideas and information between two board members is not 
the conduct of public business.   It is not the deliberative process that Open Meeting Laws 
demand be available to public scrutiny. 

 
Electronic messaging should not be used to discuss Committee matters that require public discussion 
under the Open Meeting Laws.   Simultaneous or serial communications generally will implicate 
Open Meeting Laws.  These communications begin to form the give-and-take that characterizes the 
deliberative process and should be done in an open forum.  Public business usually includes the 
adoption of any proposed policy, resolution, rule or other formal action, and any deliberative 
activities on those matters.  A quorum may be arrived at by sequentially using electronic messaging 
without knowledge and intent by the author. 

 
School Committee members should use electronic messaging between and among members only for 
housekeeping purposes such as requesting or communicating agenda items, meeting times, or 
meeting dates. School Committee members who do not have a computer or access to these 
messages shall be provided copies on a timely basis. 
 
 

Source: MASC 
 
 

Legal References:  

¶ M.G.L 4:7; 39:23A, 23B; 66:10 
 

 
 

SCHOOL COMMITTEE APPROVED ï MAY 22, 2006 



 

ATTLEBORO PUBLIC SCHOOLS 
Attleboro, Massachusetts 

 
 

 
 

 
 

NEW SCHOOL COMMITTEE MEMBER ORIENTATION 

File: BIA 

 
 

The Attleboro School Committee and Superintendent will assist each newly elected member to 
understand the Committee's functions, policies, and procedures. 

 
In discussions with new members, the Chairperson and/or Superintendent will clarify procedures that 
involve: 

 
1. How a community member (parent, teacher, etc.)  may make a request of the Committee; 

appropriate responses/actions of an individual School Committee member when a request is 
presented directly to him or her. 

 
2. How School Committee members may make arrangements to visit schools, and the protocol 

associated with such visits. 
 

3. How the School Committee members may request information or services of the school 
staff. 

 
4. How the School Committee receives and examines complaints relating to personnel issues 

in their role in the problem resolution procedure. 
 

5. How and why executive sessions may be held; what is considered privileged information. 
 
Each newly elected member will be given a copy of the School Committee's policy manual and 
selected materials on School Committees, including the Massachusetts Association of School 
Committees' handbook for members and the General Laws of Education Relating to School 
Committees.  They should also be given a copy of the Attleboro City Charter, Robertsô Rules of Order, 
Open Meeting Law, Rules and Regulations of the Attleboro School Committee, and a notebook of 
contracts. 

 
New members will be required to attend eight (8) hours of meetings or workshops specifically 
designed for new School Committee members.  Their expenses at these meetings will be reimbursed 
in accordance with established policy. 
 
 
Source: MASC 
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School Committee Transition Protocol 
 

Upon the election of a new school committee, the chairpersons of the standing subcommittees will 

submit to the Chairperson of the School Committee a summary of all issues pending before the 

respective subcommittee through a subcommittee transition report.  The Chairperson will compile all 

subcommittee transition reports and any documentation provided by the Superintendent and/or 

designees in a School Committee Transition Report.  The School Committee Transition Report will be 

conveyed to the new the School Committee and made publicly available during the School 

Committee Orientation conducted pursuant to School Committee Policy BIA and Massachusetts law.  

Any confidential information appropriately shielded by the Massachusetts Open Meeting Lawôs 

executive session provisions may be redacted and conveyed to the School Committee through the 

proper confidential channels. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

School Committee Approved December 7, 2015 
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File:  BID 

 

 
SCHOOL COMMITTEE MEMBER COMPENSATION AND EXPENSES 

 
The Attleboro School Committee shall serve with compensation. No member of the School Committee 
in the City of Attleboro shall be eligible to the position of teacher or Superintendent of the Attleboro 
Public Schools. 

 
Upon submitting vouchers and supporting bills for expenses incurred in carrying out specific services 
previously authorized by the Committee, members may be reimbursed from school funds. 

 
Reimbursable expenses may include the cost of attendance at conferences of School Committee 
associations and other professional meetings or visitations when such attendance and expense 
payment has had prior School Committee approval. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Source: MASC 
 
 
 
Legal References:   
¶ M.G.L. 40:5; 71:52 
¶ Attleboro City Charter Section 4:8 
¶ Compensation; Expenses (Voted November 2, 1999) 
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SCHOOL COMMITTEE MEMBERSHIPS 

File: BK 

 

The Attleboro School Committee may maintain memberships in the national, state and regional 
School Committee (boards) associations and take an active part in the activities of these groups. 

 
It may also maintain institutional memberships in other educational organizations, which the 
Superintendent and Committee find to be of benefit to members and personnel. 

 
The materials and benefits of institutional memberships will be distributed and used to the best 
advantage of the Committee and the staff. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Source: MASC 
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SECTION C: GENERAL SCHOOL ADMINISTRATION 
 

 

Section C of the Attleboro School Committee Policy Book contains policies, regulations, 
and exhibits on school management, administrative organization, and school building 
and department administration ð including the administrative aspect of special programs 
and system-wide reforms such as school- or site-based management.  It also houses 
personnel policies on the superintendent, senior administrators (management team), and 
school principals.  All phases of policy implementation ð procedures or regulations ð are 
properly located in this section. 

 

CA Administration Goals     11/14/16 

CB School Superintendent     11/28/16 

CBD Superintendentôs Contract     10/1/12 

CBI Evaluation of the Superintendent     11/16/15 

CCB Lines of Authority and Staff Relations     11/28/16 

CCD Attleboro District Line of Authority 11/16/15 

CE Administrative Leadership Teams, Councils & Committees     11/28/16 

CH Policy Implementation     11/14/16 

CHA Development of Procedures     11/14/16 

CHC  Procedure Dissemination     11/14/16 

CHCA Approval of Handbooks     11/28/16 

CHCA-E1 Handbook Requirements: Expulsion     11/28/16 

CHD Administration in Policy Absence     11/28/16 

CL Administrative Reports     11/28/16 

CM School District Annual Report     11/14/16 
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ADMINISTRATION GOALS 

The Attleboro Public Schools Strategic Plan shall include Strategic Goals approved by the School Committee 

not less than every five years.  

Prior to the commencement of each academic year, the Superintendent will establish Annual Goals to provide 

for the efficient conduct of school business in accordance with the APS Strategic Goals. Said Annual Goals will 

be submitted annually for adoption by the School Committee no later than June 1.  

Consistent with School Committee Policy CBI, the Superintendent will report to the School Committee on his or 

her Superintendentôs Goals prior to November 1 of each academic year.  

Consistent with School Committee Policy BDFAA, the School Councils will work to formulate the individual 

School Improvement Plans in accordance with the Strategic, Annual, and Superintendentôs Goals during the 

academic year and pursuant to the timelines set via the relevant school committee policies.  

Consistent with School Committee Policy CM, the Superintendent will present the Districtôs Annual Report to 

the School Committee on the collective advancement of the Strategic, Annual, and Superintendentôs Goals no 

later than March 15.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy and Personnel Subcommittee Approved: 10-17-16 
School Committee Approved: 11-14-16 
  

Annual Goals

(adopted by June 1)

Superintendent's Goals

(presented by November 1)

Annual Report 

(presented by March 15)

School Improvement Plans

(approved by May 1)
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SCHOOL SUPERINTENDENT 
File:  CB 

 

 

The Attleboro School Committee shall employ a Superintendent of Schools and fix his/her 
compensation.  The Superintendent shall act in accordance with Mass. General Laws and shall 
perform such other duties consistent with this section as the Committee may determine.  He/she shall 
also prepare such reports as may be required by the State Department of Elementary and Secondary 
Education and shall submit materials for the Committeeôs Annual Report to the Mayor. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Source:  MASC July 2016 

 

Legal References:    

¶ M.G.L. 71:59, 72:3 
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School Committee Approved/Tabled: 11-14-16 
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File:  CBD 

 
SUPERINTENDENTôS CONTRACT 

 
The Attleboro School Committee, upon the election of a candidate or upon reelection of the 
incumbent Superintendent, will enter into a written contract with the Superintendent that will meet the 
requirements of law and will protect the rights of both the School Committee and the Superintendent.  
The Officers of the School Committee (comprised of the Chairperson, Vice Chairperson, and 
Secretary) will negotiate with the Superintendent a contract that will be presented to the School 
Committee for approval based on the parameters set by the School Committee. 

 
Under the laws of the Commonwealth, the School Committee may award a contract to a 
Superintendent of Schools for a period not to exceed six years. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Source MASC 
 
Legal References:   

¶ M.G.L. 71:41; 41:42 
 
School Committee Approved 10-01-12 
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EVALUATION OF THE SUPERINTENDENT 
  
The Attleboro School Committee shall evaluate the performance of the Superintendent.  In executing this responsibility, the 
School Committee recognizes the unique dynamic that exists between the governing body of the Attleboro Public Schools 
and the chief executive of the APS, and the inherent limitations and challenges of a personnel evaluation conducted by a 
public body that does not have day to day contact with the employee. 
 
The School Committeeôs evaluation of the Superintendent shall be consistent with the model educator evaluation system 
contemplated by 603 CMR 35.00.  Said process shall incorporate the five stages set forth below and transpire over a two-
year period beginning and ending in January of odd-numbered calendar years: 
 

Step 1: Self-Assessment 
Step 2: Goal Setting & Educator Plan Development 

Step 3: Plan Implementation 
Step 4: Formative Assessment/Evaluation 

Step 5: Summative Evaluation 
 
During the two-year cycle, the School Committee shall evaluate the Superintendent in the context of the advancement of 
the APS Strategic Goals, Annual Goals, and Superintendentôs Goals, as established pursuant to School Committee Policies 
ADA and CA.  The School Committee shall adopt a rating of (4) Exemplary, (3) Proficient, (2) Needs Improvement, and (1) 
Unsatisfactory in each of four evaluative categories: 
 

(I) Instructional Leadership 
(II) Management and Operations 

(III) Family and Community Engagement 
(IV) Professional Culture 

 
In addition, the School Committee shall assign the Superintendent a comprehensive rating of (4) Exemplary, (3) Proficient, 
(2) Needs Improvement, and (1) Unsatisfactory as part of the summative evaluation. 
 
Notwithstanding the aforementioned process, the Superintendent in his or her discretion, may via notification to the 
Chairperson of the School Committee, decline to be considered for a rating of Exemplary in any of the evaluative categories 
or the comprehensive rating during any two-year evaluation cycle. 
 
Through the evaluation process, the School Committee will strive to: 
 
1. Clarify for the Superintendent the School Committeeôs expectations for his or her role in leading the Attleboro Public 

Schools. 
2. Clarify for all School Committee members the role of the Superintendent and the immediate priorities as agreed upon 

by the School Committee and the Superintendent and embodied by the Strategic Plan pursuant to School Committee 
Policy ADA. 

3. Develop a harmonious working relationship between the School Committee and Superintendent. 
4. Assess the Superintendent in the context of the advancement of the Strategic, Annual, and Superintendentôs Goals 

pursuant to School Committee Policies ADA and CA. 
 

In January of even-numbered calendar years, the School Committee will convene a discussion that will serve as the 
Superintendentôs Formative Assessment in conjunction with the Districtôs Annual Report.  In January of odd-numbered 
calendar years, the School Committee will designate an individual member to compose a Formative Assessment of the 
Superintendent, which will be derived from the individual reports drafted by each individual member.  Prior to public 
consideration of School Committeeôs Summative Assessment of the Superintendent, the Superintendent shall have 
occasion to review the proposed Summative Assessment and prepare a written response to the Summative Assessment.   
 
School Committee Approved ð November 16, 2015 

 

 



Attleboro Public Schools 
Attleboro, Massachusetts 

 

File: CCB 
 
 

LINES OF AUTHORITY AND STAFF RELATIONS 
 
 
The Attleboro School Committee expects the Superintendent to establish clear understandings on the 
part of all personnel of the working relationships in the school system. 
 
Personnel will be expected to refer matters requiring administrative action to the administrator to 
whom they are responsible.  The administrator will refer such matters to the next higher administrative 
authority when necessary.  
 
It is expected that the established lines of authority will serve most purposes.  But, all personnel will 
have the right to appeal any decision made by an administrative officer through established grievance 
procedures as established by contract. 
 
Additionally, lines of authority do not restrict in any way the cooperative, sensible working together of 
all staff members at all levels in order to develop the best possible school programs and services.  
The established lines of authority represent direction of authority and responsibility; when the staff is 
working together, the lines represent avenues for a two-way flow of ideas to improve the program and 
operations of the school system. 
 
 
 

 

 

 

 

 

 

 

 

Source: MASC July 2016 
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ADMINISTRATIVE LEADERSHIP TEAMS, COUNCILS, AND COMMITTEES 
 
 
The Superintendent may establish such permanent or temporary leadership teams, councils, and 
committees as he/she deems necessary for assuring staff participation in decision making, for 
implementing policies and procedures, and for the improvement of the educational program. 
 
Functioning in an advisory capacity, all leadership teams, councils, and committees created by the 
Superintendent may make recommendations for submission to the School Committee through the 
Superintendent.  Such groups will exercise no inherent authority.  Authority for establishing policy 
remains with the School Committee and authority for implementing policy remains with the 
Superintendent. 
 
The membership, composition, and responsibilities of administrative leadership teams, councils, and 
committees will be defined by the Superintendent and may be changed at his/her discretion. 
However, the School Committee wishes to be kept informed of the establishment and dissolution of 
these groups as well as their membership and their purpose. 
 
Expenses incurred by such groups for consultative services, materials, and any investigative travel 
will be paid by the school system, but only within budgetary allotments and when approved in ad-
vance by the Superintendent. 
 
 
 
 
 
 
 
 
 
 
 
 
 
Source: MASC July 2016 
 
Legal Reference:  

¶ 71:37H 
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School Committee: Approved/Tabled: 11-14-16 
School Committee Finalized: 11-28-16 
 



Attleboro Public Schools 
Attleboro, Massachusetts  

 

File: CH 
 

POLICY IMPLEMENTATION  
 

The Superintendent has responsibility for carrying out, through procedures, the policies established 
by the Attleboro School Committee.   
 
The policies developed by the Committee and the procedures developed to implement policy are 
designed to increase the effectiveness and efficiency of the school system.  Consequently, it is 
expected that all School Committee employees and students will carry them out. 
 
Administrators and supervisors are responsible for informing staff members in their schools, 
departments, or divisions of existing policies and procedures and for seeing that they are 
implemented in the spirit intended. 
 
 
 
 
 
 
 
Note: This Policy is one of a coordinated set of policies relating to Policy Implementation 
adopted by a Massachusetts School Committee. Other statements cover Development of 
Procedures (code CHA) and Procedures Dissemination (code CHC). However, a policy 
related to these two subcategories could be included in the more general code CH, Policy 
Implementation.  
 
 
 
 
 
 
 
 
 
 
 
 
Source: MASC July 2016 
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DEVELOPMENT OF PROCEDURES 
 
The Superintendent will be responsible for specifying required actions and designing the detailed 
arrangements under which the school system will be operated in accordance with School Committee 
policy.  These detailed arrangements will be designed to implement policies, goals, and objectives of 
the Committee and will be one of the means by which the school system will be governed. 
 
In the development of procedures, the Superintendent may involve at the planning stage those who 
would be affected by the procedures, including staff members, students, parents/guardians, and the 
public.  He/she must weigh with care the counsel given by representatives of staff, student and 
community organizations.  He/she will inform the Committee of such counsel in presenting pertinent 
reports of procedures and in presenting procedures for Committee approval. 
 
As long as the Superintendent operates within the guidelines of policy adopted by the Committee, 
he/she may issue procedures without prior Committee approval unless Committee action is required 
by law, or the Committee has specifically asked that certain types of procedures be given Committee 
approval, or the Superintendent recommends Committee approval in light of strong community 
attitudes or probable staff reactions. 
 
 
 
 
 
Source: MASC July 2016 
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PROCEDURES DISSEMINATION 

File: CHC 

 
It will be the responsibility of the Superintendent to see that the procedures developed to implement 
Committee policies and administer the school system are appropriately coded and included as 
regulations in the Attleboro School Committee's policy manual. 

 
A procedure concerning a particular group or groups in the schools will be distributed to the 
group(s) prior to the effective date of the regulation. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Source: MASC July 2016 
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APPROVAL OF HANDBOOKS AND DIRECTIVES 
 

The law directs that in each school building containing the Grades 9 to 12, inclusive, the Principal, in 
consultation with the School Council, shall prepare and distribute to each student a handbook setting 
forth the rules pertaining to conduct of the students. The School Council shall review the handbook 
each Spring and consider changes in the disciplinary policy to take effect in September.  
 
It is essential that the contents of all handbooks conform to Attleboro School Committee policies. It is 
also important that all handbooks bearing the name of the Attleboro School System or one of its 
schools be of a quality that reflects credit on the School Department. Therefore, the Committee 
expects handbooks requiring approval to be approved prior to publication by the Committee and/or 
Superintendent. 
 
School Committee approval will be necessary for any handbooks that pertain to required standards of 
conduct for employees or students so that their contents may be accorded the status of Committee-
approved policy or regulation.  The Superintendent will use his/her judgment to whether other specific 
handbooks need Committee approval; however, all handbooks will be made available to the 
Committee for informational purposes. 
 
 
 
 
 
 
 
 
Source: MASC July 2016 
 
Legal Reference:   

¶ M.G.L. 71:37H 
 
Note: Refer to Policy Coded BGD for another example of how School Committees incorporate 
the requirements of M.G.L. 71:37H into policy statements.  
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APPROVAL OF HANDBOOKS AND DIRECTIVES 

 
Notwithstanding any general or special law to the contrary, all student handbooks shall contain the 
following provisions: 
 

A. Any student who is found on school premises or at school-sponsored or school related 
events, including athletic games, in possession of a dangerous weapon, or a controlled 
substance may be subject to expulsion from school by the Principal. 

 
B. Any student who assaults any employee of the school district may be subject to expulsion 

from school by the Principal. 
 

C. Any student who is charged with a violation of either (A) or (B) above shall be notified in 
writing of an opportunity for a hearing, provided, however that the student may have 
representation, along with the opportunity to present evidence and witnesses at said hearing 
before the Principal. After said hearing, the Principal may decide to suspend rather than expel 
a student. 

 
D. Any student who has been expelled shall have the right to appeal to the Superintendent. 

 
E. When a student is expelled under the provisions listed above and applies for admission to 

another school for acceptance, the Superintendent of the sending school shall notify the 
Superintendent of the receiving school of the reasons for the pupil's expulsion. 

 
 
 
 

Source: MASC July 2016 
 
Legal References:   

¶ M.G.L.  71:37H 
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ADMINISTRATION IN POLICY ABSENCE 

File:  CHD 

When action must be taken within the Attleboro School System where the School Committee has 
provided no guides for administrative action, the Superintendent will have the power to act.  The 
Superintendent's decisions, however, will be subject to review by the Committee. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Source: MASC July 2016 
 
 
 
 
 
 
 
 
 
Policy and Personnel Subcommittee Reviewed/Approved: 11-07-16 

School Committee Tabled/Approved: 11-14-16 

School Committee Finalized: 11-12-16 
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Administrative Reports 

The School Committee will require reports from the Superintendent concerning conditions of 
efficiency and needs of schools. 
 
School building administrators will be required to keep such records and make reports as the 
Superintendent may direct or require. 
 
Upon receipt of the Superintendentôs reports, the Committee will take steps to appraise the 
effectiveness with which the schools are achieving educational purposes of the school system. 
 
Because statistical information often has a time value, each administrator will give careful 
consideration to all procedures related to reports, accounting, and general business matters that are 
required for the administration of the school program and will make accurate and prompt return on 
scheduled dates of all required statistical and other information. 
 
 
 
 

Source: MASC 2016 
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APS DISTRICT ANNUAL REPORT 
 

The Superintendent will submit to the School Committee the APS District Annual Report detailing the 
diversified activities of the Attleboro Public Schools. The Report will be completed upon availability of 
necessary data as dictated by the MA DESEôs release of such information. The District Annual Report 
will include an articulation of progress enjoyed and challenges to confront in the collective 
advancement of the Strategic, Annual, and Superintendentôs Goals as well as the administration's 
recommendations for further progress over the coming year.  The Presentation of the District Annual 
Report, will be in advance of the budget presentation for consideration by the School Committee. 
Upon approval by the School Committee, it will be submitted to the Department of Elementary and 
Secondary Education and made readily available throughout the Attleboro community and 
electronically via the APS website. 
 

 

 

 

 

 

 

Established by law and School Committee Policies  
 
 
Legal References:    
¶ M.G.L. 72:4 
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SECTION D: FISCAL MANAGEMENT 
 

Section D of the Attleboro School Committee Policy Book contains policies, regulations, and exhibits 
on school finances and the management of funds.  Policies on the financing of school construction 

and renovation, however, are filed in Section F, Facilities Development. 

 

DA Fiscal Management Goals 2/7/05 

DB Annual Budget 10/05/15 

DBC Budget Deadlines and Schedules 10/05/15 

DBC-E1 Budget Process Timeline 11/2/15 

DBC-R1 Budget Hearing 2/7/05 

DBG Budget Adoption Procedures 2/7/05 

DBJ Budget Transfer Authority 10/6/14 

DD Funding Proposals and Applications 2/1/11 

DD-E1 Grant/Funding Summary Form 1/24/11 

DDA Non-supplanting of Local Funds by Grant Funds 2/7/05 

DFDA Golden Age Pass 11/27/17 

DGA Authorized Signatures 2/7/05 

DGA-E1 Authorization of Signatures (Payrolls and Warrants) 10/06/14 

DH Bonded Employees and Officers 2/7/05 

DI Fiscal Accounting and Reporting 2/7/05 

DIB Attleboro Public Schools Education Fund 2/7/05 

DIE Audits 2/7/05 

DJ Purchasing 10/15/18 

DJA Purchasing Authority 2/7/05 

DJAA Purchasing of Food for Employees 11/02/09 

DJB Fuel Efficiency Vehicle Policy 11/07/16 

DJE Bidding Requirements 2/7/05 

DK Payment Procedures 2/7/05 

DKC Travel Expense Reimbursements 2/7/05 

DKC-E1 Procedures for Travel Reimbursements 6/18/12 

DN Property Disposition: City / School 2/7/05 
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FISCAL MANAGEMENT GOALS 

File: DA 

 

The quantity and quality of learning programs are directly dependent on the effective, efficient 
management of allocated funds.  It follows that achievement of the school system's purposes can 
best be achieved through excellent fiscal management. 
 
As trustee of local, state, and federal funds allocated for use in public education, the Attleboro School 
Committee will fulfill its responsibility to see that these funds are used wisely for achievement of the 
purposes to which they are allocated. 
 

In the school system's fiscal management, it is the School Committee's intent: 
 

1. To engage in planning with staff, school councils, and to seek community involvement in order to 
develop budgets and to guide expenditures so as to achieve the greatest educational returns 
and the greatest contributions to the educational program in relation to dollars expended. 

 
2. To establish the requirements for levels of funding that will provide high quality education for the 

students. 
 

3. To use the best available techniques for budget development and management. 
 

4. To provide timely and appropriate information to all staff with fiscal management responsibilities. 
 
5. To establish efficient procedures and business practices for accounting, reporting, purchasing 

and delivery, payroll, processing of payments for vendors and contractors, and all other areas of 
fiscal management. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Source: MASC 
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ANNUAL BUDGET 
 

The annual budget is the financial expression of the educational priorities of the Attleboro Public 
Schools.    It is produced through collaborative efforts to achieve the educational goals and objectives 
of the Attleboro Public Schools strategic plan. 
 

Public school budgeting is regulated and controlled by legislation, state regulations, and local School 
Committee requirements. The operating budget for the Attleboro Public School System will be prepared 
and presented in line with state policy and will be developed and refined in accordance with these same 
requirements. 
 
The Superintendent will serve as budget officer but, he/she may delegate portions of this responsibility 
to members of his/her staff, as he/she deems appropriate.  The three general areas   of   responsibility   
for the Superintendent as budget officer will be budget preparation, budget presentation, and budget 
administration. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Source: MASC 
 

Legal References:   

¶ M.G.L. 71:34; 71:37 and 71:38N  
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BUDGET DEADLINES AND SCHEDULES 

 
 
The annual Attleboro Public School System Operating Budget is a budget that justifies each line 
item on the basis of cost or need.    Its development and preparation will be scheduled with attention to 
certain deadlines established by law, charter, and school committee policy. 
 
The Superintendent and/or designee, will present to the School Committee a series of budgetary 

priorities by December 15
th of the preceding Fiscal Year. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References:     

¶ M.G.L. 71:38N 

¶ Attleboro City Charter (printed December 2002) 
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Budget Process Timeline 
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JBUDGET HEARING 

File: DBC-R1 

 

The Attleboro School Committee shall publish a general summary of its proposed budget in a local 
newspaper at least thirty (30) days before the meeting at which it is to vote on the budget request the 
Committee will submit to the Mayor for inclusion in the budget the Mayor is required to submit to the 
Municipal Council.  The summary shall specifically indicate areas of increase/decrease from the 
current budget, if any, and a notice stating: 

 
1.  The times and places where copies of the proposed budget will be available for inspection by the 

public, and 
 
2.   The date, time, and place ï not less than seven (7) nor more than fourteen (14) days after such 

publication ï when a public hearing will be held by the School Committee on the proposed budget. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
REFERENCE:  Section 4-7 of the Attleboro City Charter (Printed December 2002) 
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BUDGET ADOPTION PROCEDURES 
 
 

The Attleboro School Committee will vote to approve or to recognize the final School Budget as 
approved by the Mayor and Municipal Council at its regularly scheduled July meeting, or the first 
School Committee meeting following approval of the budget by the Mayor and the Municipal Council. 

 
The action of the School Committee in adopting the budget shall be summarized and the results of a 
roll call vote taken on each amendment proposed shall be duly recorded. 

 
The affirmative vote of a majority of the full Committee shall be necessary to adopt any financial 
matter. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Established by Law and Charter 

 

Legal References:    
¶ M.G.L. 71:34 
¶ Attleboro City Charter (printed December 2002) 

 
Cross Reference:  
¶ Policy BEDD:  Rules of Order 
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